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Appendix 3: Written scheme of investigation 

1.0. Introduction 
 
1.1 Midland Archaeological Services (MAS), have been commissioned by The 

Landscape Partnership on behalf of their client Mr A Scardino to undertake a 
Written Scheme of Investigation (WSI) for an archaeological trenched field 
evaluation on land at: Levington Hall, levington, Suffolk, IP10 0LH (NGR TM 
239 390), henceforth called the site.  

 
1.2 Suffolk Coastal District Council has granted planning permission for the 

construction of a swimming pool and pool house, improvements and 
conversion of various outbuildings and creation of a new water garden at 
Levington Hall, Levington, Suffolk, IP10 0LH, planning reference: C/09/0494. 

 
1.3 Permission is subject to conditions, and by the recommendation of Suffolk 

County Council Archaeological Service Conservation Team (SCCAS/CT) that 
a programme of archaeological works will be undertaken (trenched field 
evaluation) prior to the construction of the swimming pool/pool house and 
creation of the new watergarden area, as the site lies in an area of high 
archaeological importance. 

 

2.0 Location and Description 

 
2.1 Levington is located c.11.1km south-south-east of Ipswich and c.15.1km 

north-west of Felixstowe.  The development areas lie within the grounds of 
Levington Hall and is on the south and west area of the site.  The underlying 
geology of the site comprises of glaciofluvial drift over Cretaceous sand or 
Crag (BGS, 1996). 

 

3.0 Archaeological/Historical background 
 
3.1 Archaeological remains have been shown by aerial reconnaissance to lie to 

the north, south and east of the proposed development area.  The sites 
setting close to the River Orwell puts it in a favourable location for early 
settlement. 

 
4.0 Aims and Objectives 
 
4.1 The objective of the trenched field evaluation is to investigate the 

archaeological potential of the areas targeted by ‘trenching’ prior to any 
groundworks taking place associated with the proposed development, in order 
to ensure that any deposits and features, artefacts and ecofacts of 
archaeological interest, are recorded and interpreted to appropriate 
standards. 

 
4.2 To evaluate the impact of past land uses and the possible presence of 

masking colluvial/alluvial deposits. 
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4.3 To preserve any archaeological remains by record. 
 
4.4 To provide sufficient information to create a conservation strategy dealing with 

the preservation, recording of archaeological deposits, working practices, 
timetables and orders of cost should anything be found. 

 
4.5 Establish if any archaeological deposits have survived within areas evaluated, 

with regard to any which are significantly important enough to merit 
preservation in situ. 

 

5.0 Methodology 
 
5.1 This document represents a Written Scheme of Investigation (WSI) and has 

been based on the guidelines set out in Planning Policy Guidance Note 16: 
‘archaeology and Planning’ (DoE, 1990).  The watching brief will be carried 
out in accordance with current best practice and the appropriate national and 
regional standards and guidelines, including: 

 
   

Code of Conduct (Institute of Field Archaeologists, 1994 as revised) 
 
English Heritage 2002, Environmental Archaeology, Centre for 
Archaeology Guidelines 1, English Heritage, Portsmouth. 
 
Management of Archaeological Projects (MAP 2), (English Heritage, 
1991). 
 
Health and safety at work Act 1974. 
 
Standards for Field Archaeology in the East of England, East Anglian   
Archaeology Occasional Papers 14, 2003. 
 
Standard and Guidance for Archaeological Field Evaluations  
(Institute of field archaeologists, 2001 as revised). 
 
Suffolk County Council Archive guidelines 2008. 
 
The Treasure Act 1996, Code of Practice (2nd Revision) England & 
Wales. 
 
 

5.2 Works of ground excavation carried out by the developer on site in connection 
with the proposed development shall be carried out in the presence of an 
archaeologist. 

 
5.3 The archaeological advisor to the planning authority will be given adequate 

notice of when work is due to commence and will be free to visit the site by 
prior arrangement with the site archaeologist. 
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5.4 The trenched field evaluation will be undertaken by Steve Williams, if 
additional staff are required then their CV’s and/or statements of experience 
will be forwarded to the Suffolk County Council Archaeological Service 
Conservation Team (SCCAS/CT) for approval. 

 
5.5 The developers building contractor shall: 
 

 Allow the site archaeologist who is undertaking the trenched 
field evaluation at all reasonable times sufficient time, facilities 
and access to identify, clean, record and investigate 
archaeological features, deposits and structures on the site, 
subject to Health and Safety considerations and to the 
requirements of the Brief. 
 

 Not carry out mechanical excavation of foundation trenches, 
soakaways, rainwater harvesting systems, mains services or 
other ground reduction involving the stripping of topsoil in 
connection with this planning permission unless the monitoring 
archaeologist is present. 

 

5.6 In observing ground excavations on the site the site archaeologist shall inform 
the developer’s building contractor as soon as reasonably possible where 
he/she believes that archaeological features, deposits or structures have been 
exposed during the course of ground excavations on site, that will require 
identification, cleaning, investigation and recording. 

 
5.7 Consistent with the requirements of these Standard Conditions and the Brief 

for archaeological Investigation, carry out necessary identification, cleaning, 
recording and investigation with due consideration to the developer’s work 
programme and with regard to their desire to proceed with ground 
excavations and other building works without undue delay. 

 
5.8 The site archaeologist shall inform the County Council’s archaeological 

officers verbally or in writing of completion of monitoring and recording work 
on site within three calendar days of such completion. 

 
5.9 Prior to the start of any fieldwork an OASIS (Online Access to the Index of 

Archaeological Investigations) online record will be initiated. 
 
 

6.0 Excavation and Recording Techniques 
 
6.1 Field evaluation strategy will be in accordance with regional and national 

guidelines. 
 
6.2 The field evaluation trenches for the site shall measure a total of 150m in 

length.  One continuous trench measuring 130.0m in length shall be targeted 
over the intended watergarden area, alternatively three shorter trenches 
measuring 43.33m each in length may be substituted for this trench.  Another 
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trench, 20.0m in total length is to be targeted on the swimming pool area.  All 
trenches shall measure 1.80m in total width and be excavated with a 
‘toothless ditching bucket’ fitted to an appropriate machine. The trench layout 
and targeted areas are to be approved by the archaeological advisor to the 
planning authority.   

 
6.3 All trenches shall be machined down to the interface between topsoil and 

subsoil or recognisable archaeological layer. 
 
6.4 All machine excavation of the evaluation trenches shall be under the direct 

control of an archaeologist. 
 
6.5 A single context recording system will be used.  All archaeological features 

and deposits will be recorded using MAS pro-forma context recording sheets. 
 
6.6 Any discrete archaeological features exposed during earth moving operations 

will be excavated by hand, any finds will be recovered and the feature 
recorded. 

 
6.7 All topsoil and subsoil shall be kept separately to enable sequential backfilling 

on completion of the trenches. 
 
6.8 Spoil removed from the trenches shall be subject to scanning for artefactual 

material. 
 
6.9 Metal detector searches shall be undertaken of the evaluation trenches and 

spoil by an experienced metal detectorist. 
 
6.9.1 Trenches will only be backfilled with the approval of SCCAS/CT. 
 
6.9.2 Linear features exposed shall be subject to 1.00m sample slots across their 

widths, discrete features shall generally be half sectioned, although in some 
instances they may require a 100% sample to be excavated. 

 
6.9.3 All archaeological features/deposits identified will be planned at a scale of 

1:20 or 1:50, sections drawn at 1:10 or 1:20 and related to a scale plan of the 
site tied into the National Grid.  These shall be accurately reproduced in the 
final report. 

 
6.9.4 All sections shall be measured from a section line which has been ‘levelled’ 

into Ordnance Datum and will be accurately reproduced within the finished 
report. 

 
6.9.5 All trench plans will show the relevant Ordnance Datum information and be 

clearly marked to show north.  These will be accurately reproduced in the 
finished report. 

 
6.9.6 All heights will be related to Ordnance Datum and recorded on all plans and 

sections. 
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6.9.7 A full photographic record will be made of the field evaluation, consisting of 
colour transparencies and high resolution digital images.  Vertical and 
horizontal scales and a directional north arrow shall be included in every 
photograph taken.  

 
6.9.8 All gold and silver and any associated objects will be removed to a safe place 

and reported to the local coroner according to the procedures relating to the 
Treasure Act (1996).  Where removal cannot be effected on the same working 
day as the discovery suitable security measures will be taken to protect finds 
from theft.  No title will be assumed by the finder of any item of value. 

 
6.9.9 Should human remains be discovered on the site during the field evaluation, 

the Coroner, client and SCCAS/CT will be informed immediately.  All statutory 
provisions will followed. 

 
6.9.10 A programme of environmental sampling will take place should sufficient 

deposits be identified; generally 40L samples will be taken.  These will be 
sampled in consultation with our environmental consultant, the English 
Heritage Regional Adviser for Archaeological Science (East of England) and 
the SCCAS/CT archaeological officer.  Sampling will take place according to 
English Heritage guidance (English Heritage 2002). 

 
 

7.0 Processing and identification of material recovered from 
excavation 

 
7.1 All pottery, bone and worked flint recovered from the trenched field evaluation 

will be washed and marked with an appropriate code to identify the site and 
context.  Most ceramic and other building material and burnt flint will be 
identified, counted, weighted and discarded.  Samples will be retained as 
appropriate.  Finds will be bagged in polythene bags according to type and 
context. 

 
7.2 All artefacts will be treated in accordance with UK Institute of Conservators 

Guidelines.   All finds in an unstable condition will be stabilised using passive 
conservation techniques where appropriate before being deposited with the 
receiving museum. 

 
7.3 Specialist reports will be prepared on any artefacts recovered.  Particular 

attention will be paid to correlating the pottery recovered with local or regional 
fabric type sequences existing for Suffolk. 

   
7.4 Specialist analysis and reporting will be carried out by the following 

specialists/consultants upon acceptance by the SCCAS/CT archaeological 
officer :- 
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Quita Mould    Registered finds.  
 
James  Rackham   Environmental sample processing & analysis. 
 
Pete Thompson   Medieval/Post-Medieval pottery. 
       
Dr Gillian Hawkes   Animal bone. 
 
Malin Holst    Human remains. 
.                                                                                                                                         
Mark Peachey                       Prehistoric pottery, Roman pottery, CBM and   
                                                      lithics. 
 
Maisie Taylor    Analysis of wooden artefacts and advice on the 
                                                      Conservation of unstable wood. 
 
LCCM Conservation Laboratory To advise on and implement artefact conservation 

of unstable artefacts (e.g. metal, worked bone                                        
preserved wood or leather). 

 
 

8.0 Report and Dissemination 
 
8.1 A report on the results of the fieldwork should be available within six months 

following completion of the fieldwork. An unbound copy marked DRAFT will 
be sent to SCCAS/CT in the first instance for their comment and approval 
after having been initially provided for the client’s comment.  Once the report 
has been accepted then two further hard copies will be sent to SCCAS/CT.  A 
single hard copy and also a digital copy of the report shall be presented to the 
County Historic Environment Record. 

 
8.2 The report will follow MAS format, comprising a descriptive text, illustrations 

and catalogues in appendices as appropriate. 
 
8.3 A site plan showing any previous archaeological investigations, related to 

Ordnance Survey data, to include NGR reference points and OD heights. and 
relevant reference points. 

 
8.4 A site plan showing any previous areas of ground disturbance, related to 

Ordnance Survey data, to include NGR reference points and OD heights. and 
relevant reference points. 

 
8.5 Trench location plan at a suitable scale, showing a graphical representation of 

the archaeological potential of the site, modelling the locations and extent of 
the potential against the impact of the proposed development. 

 
8.6 The text will address the aims and objectives of the project, the methodology 

employed, describe the basic nature and sequence of any archaeological 
deposits discovered, and report on the artefacts recovered.  It will then 
attempt to place the significance of the findings in their local, regional and 



 

7 | P a g e  
 

national settings if appropriate.  The Suffolk Historic Environment Record 
(HER) will be consulted prior to the above being undertaken. 

  
8.7 The report will include a frontsheet providing the following information: 

 
 

 Site name 

 Grid reference  

 Site activity  

 Date and duration of project 

 Site Code 

 Accession number if appropriate 
 
 
8.8 The illustrations will include: 

 

 A site location map at 1:10 000 scale 

 A site location plan showing the exact location of the site, showing roads, built 
up areas and also including relevant OD data and grid references 

 A plan of archaeological deposits if appropriate 

 Profiles/section of excavated features 
 
8.9 A summary of the findings, even if negative will be prepared for inclusion in 

the annual ‘Archaeology in Suffolk’ section of the Proceedings of the Suffolk 
Institute of Archaeology.  

 
8.9.1 Digital files relating to the site will be saved in a compatible format for 

inclusion in the County Historic Environment Record. 
 

  

9.0 Archive deposition 
 
9.1 The finds and site archive will be prepared in accordance with guidelines in 

Management of Archaeological Projects (MAP 2) and the SCC Archive 
Guidelines 2008.  MAS will also consult with the County HER Officer 
regarding the deposition of the site archive.  

 
9.2 Upon completion of the fieldwork an OASIS (Online Access to the Index of 

Archaeological Investigations) form will be completed for the project.  A print-
out of the form will be included as an appendix to the final report. 

 
9.3 With the agreement of the landowner, the finds will be deposited with the 

County Historic Environment Record within three months of the completion of 
the work. 
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10.0 Project Management 
 
10.1 The project will be managed by Steve Williams (the Principal Archaeologist). 
 
 

11.0 Health and Safety 
 
11.1 Health and Safety must take priority over archaeological requirements.  It is 

essential that all projects be carried out in accordance with safe working 
practices and under a defined Health and Safety Policy.  A Risk Assessment 
for the project will be prepared prior to the commencement of work and all 
relevant health and safety regulations will be adhered to. 

 

12.0 Insurance 
 
12.1 Midland Archæological Services holds the following insurance levels: 
 
  Public Liability  £5m 
  Professional Indemnity £5m 
  Employers Liability  £10m 
 
 

 
 
 
 
  
 
  
 
 
 
 
 
 
  
 
 
 
 
 
 

 

 

 

 


