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Three Broad Types of Quality 
Assurance:

● Data being submitted is of good quality

● Work undertaken by ADS during 
archiving of consistent standard

● Systems etc. maintain that quality



Wider framework of quality assessment

Depending on origins of data:

■ from research projects has been through some kind 
of approval system via funding: DMP and RC approval

■ OASIS validation at various levels for commercial 
projects.

■ Commercial units working within an established 
framework (CIfA, archaeologist requirements)



Wider framework of quality assessment

ADS guidance for submitting data:

■ Guidance on the Selection of Material for Deposit and 
Archive
● https://archaeologydataservice.ac.uk/advice/selectionGuidance.xhtml

■ ADS Collections Policy: 2.3. Criteria for Evaluating 
Electronic Datasets. 

■ Assessment and Appraisal Policy



Quality Assessment during submission

Checks also carried out more generally when data is being 
submitted to ADS:

■ ADS-easy has limits on what can be uploaded (file 
types) and requirements for metadata

■ OASIS has limits re. files and metadata (OASIS form)
■ ‘Traditional’ deposition - assessed by CDM and 

archivists



Once data is ‘allowed’ to 
enter the archive:
● Two main stages of quality assurance 

(start and end):
○ Ingest
○ Prior to Release



Quality Assessment during Ingest

■ Covered in ADS Assessment and Appraisal Policy
■ Covered in detail in the ADS Ingest Manual
■ Ingest process creates the Accession - in OAIS 

terms: assesses the SIP



Quality Assessment during Ingest
“...to ensure that data is fit to be accessioned, and that any major issues 
are identified and wherever possible resolved before the creation of the 
SIP.”



Quality Assessment during Ingest

Types of checks:

■ Correct formats, no virus etc. can be opened.
■ Correct metadata - collection and object, and 

technical.
■ No sensitive data or GDPR issues.
■ Data is complete and appropriate.



Once Ingest is complete:
● Depositors are issued with a receipt
○ File names
○ Size
○ File types
○ Checksum



Example Receipt:



After Ingest - Processing 
the Data
Ingest allows us to proceed with:
● Normalisation
● Loading metadata

…without worry of further changes.



Quality Assessment during Data Normalisation 
and Migration

■ Usually carried out on a Data Type basis
■ Data Procedure guides for each data type: specify 

formats, etc.
■ Also specify Significant Properties and elements to 

be aware of.
● Key to check that these aspects are retained 

during migration.



Example of Sig. Properties:



Quality Assessment during Data Normalisation 
and Migration

■ Running DROID
● File identification. Can highlight non-standard 

files etc.
● Creates fixity value for each file, entry in OMS
● Rerunning DROID flags a changed fixity value



Quality Assessment during Data Normalisation 
and Migration

■ Creating the catalogue record (CMS metadata)
■ Elements of quality assurance here:

● Using controlled vocabs.
● Verifying locations.
● Coordinates.



Quality Assessment: Finalising and Releasing the 
archive

■ Internal check by all staff when archiving work is 
finished (just web pages).

■ Depositor is asked to ‘sign off’ work in many cases.
■ Most archives are allocated to another members of 

the CATS to ‘AIP check’.



AIP Checking Tool 

● Functions as a validator across the 
database and file store.

● During the archiving process, the 
archivist can check most elements 
using the tool.







Finishing the Process
Once signed off:
● a manifest file is created and 

stored with the data.
○ Provides a fixed, ‘isolated’ record of 

the data to check against.
● Data is also sent to AWS storage
● All staff notified of release.
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