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Notes for the guidance o f  authors

1. General
1.1. Authors should note that Archaeologia Aeliana is a refereed journal
1.2. A ll papers should be sent to the Editor, Archaeologia Aeliana, at the Black Gate, Castle 

Garth, Newcastle upon Tyne, NE1 IR Q , before 15th January in the year of publication.
1.3. Papers may be submitted on disc, after consultation with the Editor, and must be accom­

panied by a hard copy typed on one side of A 4 paper, double spaced, including the refer­
ences, and with ample margins.

1.4. Typescripts must be complete in every particular; author’s corrections, which are not 
printers’ errors, and additions in proof will be charged to the author.

1.5 Authors receive one set of proofs.
1.6. Authors receive 25 free copies of their papers. More copies can be had at cost price if

ordered at proof stage.
1.7. 100-150 word summary should be included.
1.8. For guidance in presentation authors are referred to the M H RA Style B ook  which may be 

obtained from W. S. Maney & Son Ltd, Hudson Road, Leeds LS9 7DL.

2. Text
2.1. Grid references, for the location of sites, should be included where appropriate.
2.2. Spelling. Follow the Concise Oxford Dictionary.
2.3. Quotations. Quotations should be enclosed in single-inverted commas; quotations within 

quotations should be placed in double-inverted commas. Omissions from quotations 
should be marked by three full points or stops; additions to a quotation should be 
enclosed in square brackets.

2.4. Numbers and dates. For precise measurements and quantities numerals should be used. 
Other numbers below 10 should be denoted by words. Financial amounts should be writ­
ten £100 10s 6d or £100 50p. Dates should appear thus 22 March 1641.

2.5. Dimensions should be given thus: mm (millimetres), m (metres), km (kilometres), ha 
(hectares), g (grammes), kg (kilogrammes), followed if necessary by imperial equivalents 
in brackets.

2.6. Hyphens should be used where two words are used adjectivally, e.g. “ iron-smelting site” .
2.7. Italics should be used for the titles of books and periodicals, and for all words in a foreign lan­

guage. All words to be in italics in the printed version should be underlined in the typescript.

3. References and notes including textual expansions
3.1. There will be NO  footnotes.
3.2. There are two acceptable systems of references.

In system 1 consecutive numbers will appear in the text, and the relevant notes or 
appropriate references will be placed in a block at the end of the article. The full title or 
location should be given when the work is first cited, and abbreviated thereafter; the place 
of publication if not London; the date of the edition used. MS references should give 
the location, with abbreviation after the first mention, archive and document details. 
Examples:
For books: Robert Higham and Philip Barker, Timber Castles (1992), 68.
For articles: M. F. Downing, “Ewart Park and Estate, Northumberland”, A A 5, XXIII 
(1995), 270.
For manuscripts: NRO  Z A N  Bell 35/36.



In system 2 (Harvard) the reference is given in the main text thus (Manders 1994, 16), 
with a bibliography at the end of the article where books and articles are arranged alpha­
betically and listed in order o f publication under each author. If more than one work is 
cited from the same author in the same year, the distinction should be made as follows: 
Davies, 1958a M. Davies, Wales in M aps (1958).
Davies, 1958b M. Davies, “Common Lands in South-East M onmouthshire”, Trans. 
C ardiff N a t S o c , 85 for 1955-6 (1958), 5-15.

4. Illustrations
4.1 W here questions of copyright are involved authors must obtain the necessary permission, 

supplying written permission to the editor where necessary and indicating the correct 
phrase by which the copyright should be acknowledged.

4.2. A ll illustrations should be sent at the same time as the text. Facilities may be arranged for 
the reception at an address in Newcastle of bulky drawings unsuitable for postage.

4.3. A ll the illustrations for each article, both line drawings and half-tones, should be num­
bered in pencil on the back in a single sequence as figures. The author’s name should also 
be given.

4.4. The illustrations should be accompanied by a caption list which should also indicate the 
desired reduction and the optimum position in the text.

4.5. Line drawings should be no larger than 600 X 850 mm, and preferably of such proportion 
as will reduce to a finished size within the limits o f 150 X 185 mm. For the sake of the 
reader final reduction to a natural scale of 1:50,1:100 etc. is preferred.

4.6. Original line drawings are preferred; dyelines and photocopies should be avoided unless 
of very high quality.

4.7. For half-tones original prints on glossy paper are required, and of larger size than the final 
version.

4.8. A ll maps and plans should carry a north point, and a drawn linear scale in metres.
4.9. A ll illustrations will be returned to the author.

5. Proofs
5.1. Should be corrected in accordance with symbols o f the British Standards Institution 

(BS 5261Q1976). There are adequate summaries o f these symbols in Whitaker's 
A lm anack , F. H. Collins, Authors' and Printers' Dictionary (O U P), Writer's and Artists' 
Year B o o k , R. A . Hewitt, Style fo r  Print (Blandford Press), etc.

5.2. Proofs should be corrected and returned promptly.

6. Abbreviations
A A 1*5—Archaeologia Aeliana , first to fifth series.
AJ—Archaeological Journal
CW— Transactions o f  the Cumberland and W estmorland Antiquarian and Archaeological Society.
JB A A —Journal o f  the British Archaeological Association .
JRS—Journal o f  Rom an Studies.
NCH —Northumberland County H istory .
N R O —Northum berland County R ecord Office.
PSA N —Proceedings o f  the Society o f  Antiquaries o f  Newcastle.
PSAS—Proceedings o f  the Society o f  Antiquaries o f  Scotland.
RIB—Roman Inscriptions o f  Britain.
TW AS— Tyne and Wear Archive Service.


