
© Wessex Archaeology Ltd 2014, all rights reserved 
Wessex Archaeology Ltd is a Registered Charity No. 287786 (England & Wales) and SC042630 (Scotland) 

 

 

Land adjacent to Southampton Solent University 

Written Scheme of Investigation for 
an Archaeological Watching Brief  

Prepared for: 
Interserve 

Bridgers Farm 
Nursling Street 

Nursling 
Southampton 

SO16 0YA 
 

On behalf of: 
 Southampton Solent University  

 

Prepared by: 
Wessex Archaeology 

Portway House 
Old Sarum Park 

Salisbury 
Wiltshire 
SP4 6EB 

www.wessexarch.co.uk 

July 2014 

Report no.T18348.01 
Southampton City Council Planning Application 13/01628/Ful 

http://www.wessexarch.co.uk/


 
Land adjacent to Southampton Solent University 

            Written Scheme of Investigation for an Archaeological Watching Brief  

 

DISCLAIMER 
 

THE MATERIAL CONTAINED IN THIS REPORT WAS DESIGNED AS AN INTEGRAL PART OF A REPORT TO AN INDIVIDUAL CLIENT AND WAS 
PREPARED SOLELY FOR THE BENEFIT OF THAT CLIENT. THE MATERIAL CONTAINED IN THIS REPORT DOES NOT NECESSARILY STAND ON 
ITS OWN AND IS NOT INTENDED TO NOR SHOULD IT BE RELIED UPON BY ANY THIRD PARTY. TO THE FULLEST EXTENT PERMITTED BY 
LAW WESSEX ARCHAEOLOGY WILL NOT BE LIABLE BY REASON OF BREACH OF CONTRACT NEGLIGENCE OR OTHERWISE FOR ANY LOSS 
OR DAMAGE (WHETHER DIRECT INDIRECT OR CONSEQUENTIAL) OCCASIONED TO ANY PERSON ACTING OR OMITTING TO ACT OR 
REFRAINING FROM ACTING IN RELIANCE UPON THE MATERIAL CONTAINED IN THIS REPORT ARISING FROM OR CONNECTED WITH ANY 
ERROR OR OMISSION IN THE MATERIAL CONTAINED IN THE REPORT. LOSS OR DAMAGE AS REFERRED TO ABOVE SHALL BE DEEMED TO 
INCLUDE, BUT IS NOT LIMITED TO, ANY LOSS OF PROFITS OR ANTICIPATED PROFITS DAMAGE TO REPUTATION OR GOODWILL LOSS OF 
BUSINESS OR ANTICIPATED BUSINESS DAMAGES COSTS EXPENSES INCURRED OR PAYABLE TO ANY THIRD PARTY (IN ALL CASES 
WHETHER DIRECT INDIRECT OR CONSEQUENTIAL) OR ANY OTHER DIRECT INDIRECT OR CONSEQUENTIAL LOSS OR DAMAGE. 
 

Quality Assurance 
 
Project Code T18348 Accession 

Code 
 Client 

Ref. 
 

Planning 
Application 
Ref. 

Southampton 
City Council 
Planning 
Application 
13/01628/Ful 

Ordnance Survey 
(OS) national grid 
reference (NGR) 

NGR 442245 112313 

 
Version Status* Prepared by Checked and 

Approved By 
Approver’s Signature Date 

File:  

 F AIM ADC ADC 9th July 2014 

File:  

      

File:  

      

File:  
 
* I = Internal Draft; E = External Draft; F = Final 
 
 



 
Land adjacent to Southampton Solent University 

            Written Scheme of Investigation for an Archaeological Watching Brief  

 

i 

Written Scheme of Investigation no. T18348.01 

 

Land adjacent to Southampton Solent University 
 

Written Scheme of Investigation for 
an Archaeological Watching Brief 

Contents 

1 INTRODUCTION ............................................................................................................. 1 
1.1 Project Background ......................................................................................................... 1 
1.2 The Site ........................................................................................................................... 2 
1.3 Archaeological and Historical Background ...................................................................... 2 
1.4 The design, the known archaeological resource and likely impact.................................. 3 

2 AIMS AND OBJECTIVES ............................................................................................... 3 
2.1 Aims ................................................................................................................................ 3 
2.2 Objectives ........................................................................................................................ 4 

3 METHODOLOGY ............................................................................................................ 4 
3.1 Watching brief methodology ............................................................................................ 4 

4 POST-FIELDWORK ........................................................................................................ 6 
4.1 General ............................................................................................................................ 6 
4.2 OASIS project reporting .................................................................................................. 7 
4.3 Site archive ...................................................................................................................... 7 
4.4 Discard policy .................................................................................................................. 7 
4.5 Security copy ................................................................................................................... 7 

5 NOMINATED PERSONNEL ........................................................................................... 8 
5.1 Minimum standards ......................................................................................................... 8 
5.2 Key Personnel ................................................................................................................. 8 
5.3 Specialist support network .............................................................................................. 8 

6 QUALITY ASSURANCE PROCEDURES ....................................................................... 9 
6.1 Procedures ...................................................................................................................... 9 

7 TERMS AND CONDITIONS ............................................................................................ 9 
7.1 Storage of materials and archives ................................................................................... 9 
7.2 Copyright ......................................................................................................................... 9 
7.3 Health and safety .......................................................................................................... 10 
7.4 Insurance ....................................................................................................................... 10 

8 REFERENCES .............................................................................................................. 11 
 
Figure 1: Watching brief area 
 



 
Land adjacent to Southampton Solent University 

            Written Scheme of Investigation for an Archaeological Watching Brief  

 

1 

Written Scheme of Investigation no. T18348.01 

 

Land adjacent to Southampton Solent University 

Written Scheme of Investigation for 
an Archaeological Watching Brief  

1 INTRODUCTION 

1.1 Project Background 
1.1.1 Wessex Archaeology (WA) has been commissioned by Interserve, on behalf of 

Southampton Solent University (the Client),  to undertake an archaeological watching 
brief during the initial groundworks associated with the proposed redevelopment of land 
adjacent to Southampton Solent University, Southampton, Hampshire, centred on 
National Grid Reference (NGR) 442245 112313 (Figure 1); referred to henceforth as ‘the 
Site’. 

1.1.2 The development comprises the construction of a new five-seven storey teaching building 
(total internal floor space of 9,250 square metres) on the north side of the existing campus 
building, with alterations to the vehicular access to St Andrews Road and associated car 
parking arrangements.  

1.1.3 A planning application was submitted in October 2013 (Planning Application 
13/01628/Ful) and was subsequently approved. The approval was conditional on a 
number of conditions, including two archaeological conditions (Conditions 22 and 23). 
These conditions include: 

Condition 22: Archaeological investigation (watching brief) 

The Developer will secure the implementation of a programme of archaeological 
works in accordance with a Written Scheme of Investigation which will be submitted 
to and approved by the Local Planning Authority 

Reason: To ensure that the additional archaeological investigation is initiated at an 
appropriate point in the development procedure  

Condition 23: Archaeological work programme (watching brief) 

The Developer will secure the completion of a programme of archaeological works 
in accordance with a Written Scheme of Investigation which has been submitted to 
and approved by the Local Planning Authority 

Reason: To ensure that the archaeological investigation is completed 

1.1.4 However, due to an unfortunate delay in securing the services of an archaeological 
contractor, the initial groundworks within the footprint of the new building were undertaken 
without any archaeological observation (Figure 1).  

1.1.5 An initial visit was made by Wessex Archaeology to the Site to assess the impact of the 
work which had already been undertaken. This visit observed the area already excavated 
in readiness for the construction of piled foundations and concluded that this area formed 
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the majority of the main ground reduction works associated with the proposed 
development. However, some works such as parts of the new road access and some 
service excavations are yet to be undertaken and could still be monitored. 

1.1.6 This Written Scheme of Investigation (WSI) has been prepared to detail the proposed 
methodology to be used for the archaeological watching brief and the reporting of the final 
results. It has been prepared in accordance with the Standards and Guidance for an 
archaeological watching brief (IfA 2008). 

1.2 The Site 
1.2.1 The Site is situated on brickearth deposits overlying river terrace gravel within central 

Southampton, adjacent to Southampton Solent University to the south, and bounded by 
the A33 inner ring road to the east and north, and East Park Terrace (and East Park 
beyond) to the west. 

1.2.2 Topographically, the Site occupies a south-east facing slope overlooking the River Itchen 
floodplain, descending from c. 15.8m above Ordnance Datum (aOD) to the north-west to 
8.8m aOD to the south-east. The natural topography has, however, been much altered by 
modern development, including a terraced car park adjoining the Site’s northern 
boundary. 

1.3 Archaeological and Historical Background 
1.3.1 A desk-based assessment (DBA) has already been prepared for this site, which considers 

the archaeological and historical background and potential of the site in detail (CgMs 
2004). This work will not be repeated here, but in summary the key considerations are as 
follows: 

 Though poorly defined, and with no apparent focus, diagnostic Mesolithic, Neolithic 
and Iron Age artefacts have been recovered in low numbers from a number of 
locations in the immediate vicinity; 

 Archaeological investigations in 1971 at a site which is poorly located, but may have 
been either inside the Site within the footprint of the existing car park, or immediately 
outside the Site to the south, revealed evidence for Iron Age activity, including 
features, pottery, briquetage and burnt daub – similarly dated remains located in 
nearby locations has collectively served to suggest an extensive Iron Age settlement 
was situated at, or in close proximity to, the Site; 

 The Site is located on the north-west edge of Middle Saxon Hamwic, though on the 
basis of evidence recorded during the major excavation at nearby Six Dials, possibly 
beyond the main focus of settlement, and within the agricultural hinterland of the 
settlement – it is of note that no remains of Saxon date were recorded during the 
1971 excavation; 

 Medieval Southampton was focussed to the south of the Site, and few remains of 
this period are recorded in the general vicinity of the Site; 

 Evidence suggests the site is open farmland for much of the post-medieval and 
modern period, certainly until the mid-19th century at the earliest; 

 Thereafter, extensive Victorian terraced housing develops along most street 
frontages (i.e. St Andrew’s Rd, St Mary’s Rd, Trinity Rd etc.), with large town houses 
overlooking East Park along East Park Terrace; 

 By the 1960s, most of this housing stock has been cleared to the south-west of St 
Andrew’s Rd, to be replaced by the modern-day Southampton Solent University 
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(formerly Southampton College of Technology), and an ambulance station and 
health clinic (the latter two now demolished). 

 An archaeological watching brief (SOU 1604) was undertaken during geotechnical 
investigations at the Site (WA 2012) (Figure 1). The watching brief found no 
archaeological remains of significance, but did find evidence of substantial impact 
from previous development along the East Park Terrace boundary of the site. 

 

1.4 The design, the known archaeological resource and likely impact  
1.4.1 The new building is situated immediately to the north of the existing University building. 

The southern half of the footprint of the new building is located over a narrow former 
concrete strip, which appears to have been partly excavated during the initial construction 
of the University building. This strip was used for limited car parking and lies 
approximately 1.80m below the original ground level which surrounds the building to the 
west and north. The western end of this strip was mainly used for pedestrian access to the 
main building and sloped down from the level of the existing ground level at the western 
edge of the Site to the lower car parking area.  

1.4.2 At the time of the assessment visit, this former concrete strip had had its original 
concrete/paving surface removed. No further reduction in levels was required since this 
level effectively forms the foundation level at which piling would commence. River terrace 
gravel was evident across the whole area with no evidence for any archaeological 
features. It appears likely that this area had been previously excavated during the original 
construction of the main building and any archaeological features would have been 
completely truncated/removed at that time. Accordingly, the current development in this 
area will have no archaeological impact. 

1.4.3 However, the footprint of the northern half of the new building is located across the 
southern edge of the raised terrace, which was previously used for car parking. At the 
time of the assessment visit, the majority of this area had been recently excavated to a 
maximum depth of approximately 1.8m, to the same level as the southern concrete strip. 
An area to the west of this excavation area was retained at its original height and is not 
proposed to be impacted by the development.  

1.4.4 It is very likely that any potential archaeological features or deposits in this area will have 
been completely removed. 

1.4.5 Elsewhere, replacement of the surface of the existing car park and minor changes to the 
road access will be made, although the depth of any proposed impact is likely to be 
relatively shallow and is unlikely to extend beyond areas disturbed by previous 
development. 

2 AIMS AND OBJECTIVES 

2.1 Aims 
2.1.1 With due regard to the IfA Standards and Guidance for archaeological watching brief (IfA 

2008), the generic aims of the watching brief can be defined as; 

 To enable the preservation by record of any archaeological features or deposits 
uncovered and to establish the extent (where possible), date, character, 
relationship, condition and significance of surviving archaeological features, 
artefacts and deposits within the area to be impacted by construction work  
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 Where significant archaeological remains or deposits are identified, to inform 
discussions on the final extent and scope of the required archaeological mitigation  

 To place any identified archaeological remains within their context. 

2.2 Objectives 
2.2.1 The watching brief will therefore focus on two critical objectives: 

 Identification, recording, and if feasible, rapid excavation/ recovery of archaeological 
remains exposed; and 

 Recording a summary of the stratigraphic sequence encountered – this data will 
inform any further consideration of appropriate mitigation measures. 

3 METHODOLOGY 

3.1 Watching brief methodology 
3.1.1 All areas of groundworks will be monitored, where possible. All archaeological deposits or 

features will be characterised, their condition established and where possible, dated by 
the manual excavation of an appropriate sample although care would be taken to 
preserve the integrity of any archaeological features or complex deposits, which may be 
better excavated under a controlled full excavation/archaeological mitigation.  

3.1.2 All features and deposits will be recorded using Wessex Archaeology's standard methods 
and pro forma recording system, with all features and deposits being assigned an unique 
number. Soil descriptions will be based on the Soil Science Handbook, and that Munsell 
colour descriptions will be used. 

3.1.3 The following strategy will be employed as a standard sample level: 

• Sufficient samples (usually 50%) of all discrete archaeological feature (e.g. 
postholes and pits) and lengths of all ditches, linear boundaries (usually 10-20%) 
etc. will be excavated in order to elucidate the date, character, relationships and 
function of the feature; 

• All ditch/enclosure terminals will be investigated; 

• A larger sample of up to 100% of industrial deposits or significant features/burials 
may be required; 

• In the event that significant features or deposits are revealed, Wessex 
Archaeology will consult with the Southampton City Council Planning 
Archaeologist and the Client to ensure that sufficient work is undertaken to 
ensure the aims and objectives of the project are met. 

3.1.4 A full graphic record will be maintained. Plans and sections of all archaeological features 
will be produced at a scale of 1:20 and 1:10, where appropriate. The Ordnance Datum 
(OD) height of all principal features and levels will be calculated, with plans and sections 
annotated with OD heights. A full photographic record will be maintained using digital 
cameras. 

3.1.5 If required, bulk environmental samples of up to 40 litres, where possible, will be taken 
from well-sealed and dated features following Wessex Archaeology's standard 
Environmental and Artefact sampling policy. Where deposits or features containing 
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significant environmental potential are identified, advice will be sought, regarding sampling 
size and strategy, from the appropriate WA specialist and/or the English Heritage 
Regional Science advisor. 

3.1.6 All artefacts will be retained from excavated contexts unless they are of undoubted 
modern origin, in which case a written note will be kept in the context record.  

3.1.7 All retained artefacts will, as a minimum, be washed, weighed, counted and identified. Any 
artefacts requiring conservation or specific storage conditions will be dealt with 
immediately in line with First Aid for Finds (Leigh et al. 1998). Ironwork from stratified 
contexts will be X-rayed and stored in a stable environment, along with other fragile and 
delicate material. The X-raying of objects and other conservation needs will be undertaken 
by the Wessex Archaeology’s in-house conservator.  

3.1.8 Appropriate material, primarily the pottery, worked flint and non-ferrous metalwork will be 
assessed, the results of which will form part of the final report. 

3.1.9 Wessex Archaeology follows the guidelines set out in the document Selection, Retention 
and Dispersal of Archaeological Collections; Guidelines for use in England, Wales and 
Northern Ireland (Society of Museum Archaeologists 1993) with regard to the retention of 
artefacts and samples. This allows for the discard of selected artefact categories and 
sample products which are not considered to warrant further analysis.  

Treasure 

3.1.10 If material is recovered which is considered to be covered by the Treasure Act of 1996, all 
necessary information required by the Treasure Act (i.e. finder, location, material, date, 
associated items etc.) will be reported to the County Coroner within 24 hours. In addition, 
Wessex Archaeology will also notify the Archaeological Officer and the Client.  

Human remains 

3.1.11 In the event of the discovery of human remains (inhumations, cremation burials and 
disarticulated fragments) Wessex Archaeology will notify the Southampton City Council 
Planning Archaeologist and the Client of the remains immediately. Notification will be 
confirmed in writing within 24 hours of discovery.  

3.1.12 Wessex Archaeology will contact the Ministry of Justice (MoJ) via the immediate 
submission of an application form for the ‘Authority to excavate human remains for 
archaeological purposes’ before any human remains are lifted. 

3.1.13 A drawn record of exposed inhumations and cremations at a scale of 1:10 will be 
obtained, as well as a full photographic record. If feasible, human remains will be recorded 
on Skeleton Record Sheets that form an integral part of the site pro forma recording 
system. The recording will include condition, completeness, articulation, orientation and 
posture, where possible. 

3.1.14 The remains would be examined and reported following Wessex Archaeology's standard 
human remains policy, by Jacqueline I McKinley (Wessex Archaeology) who will also 
advise on all aspects of the excavation of the human remains.  
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4 POST-FIELDWORK 

4.1 General 
4.1.1 On the completion of fieldwork, the following tasks will be undertaken. 

• All retained finds will be washed, marked, identified and quantified by feature 
and/or deposit; 

• Environmental samples will be processed, scanned and an assessment of their 
potential prepared for the report; 

• An appropriately illustrated descriptive summary of the archaeological results with 
an indication of their initial significance will be prepared in the report. 

4.1.2 The report will conform to the Standard and Guidance for archaeological watching brief 
(IfA 2008).  

The report will include: 

• A frontis detailing, as a minimum; site name, grid reference, site type (i.e. 
evaluation), date and duration of the project, site code, area of site, non-technical 
summary, monuments identified and location of archive; 

• An introduction, including project background, description of the site and 
surrounding area; including geology, topography and hydrography; 

• A site location plan tied into OS National Grid; 

• Aims and objectives, including a description of the relevant fieldwork and post-
fieldwork project methodologies; 

• A location plan showing all investigations overlain on an Ordnance Survey map 
base; 

• A factual report including tabulated data, describing all archaeological remains 
(features, artefacts etc.) discovered during the works, and including a 
consideration of their location, form, function, date, preservation and significance, 
supported by any appropriate figures or photographs considered necessary; 

• An assessment of the significance of any archaeological remains. 

4.1.3 A draft copy of the watching brief report will be prepared by Wessex Archaeology within 
four weeks of completing the fieldwork. Immediately after the preparation, a copy of the 
report in PDF format will be submitted to the Historic Environment Team for approval. 

4.1.4 As soon as it has been approved, Wessex Archaeology will send a full-colour paper copy 
of the report each of the following: the Developer; the Historic Environment Team (for the 
HER); the Special Collections section of Southampton Public Library. Wessex 
Archaeology will also deposit a full-colour paper copy of the report as part of the archive. 

4.1.5 At the same time, the Historic Environment Team will be supplied with one copy of the 
approved report in PDF format, either by email or on disk as appropriate. The PDF will be 
text searchable with good quality figures and images. All report drawings and photographs 
will included in the PDF file, with the selecting of text and graphics security option set at 
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"allowed". At the same time, Wessex Archaeology will supply the Historic Environment 
Team with a plan, registered to the National Grid; also feature-distribution or phase plans 
(where phase plans are appropriate). The format will be preferably MapInfo TAB; 
otherwise Auto CAD DWG/DXF, ArcInfo ESRI Shape, or Intergraph/Microstation Design. 

4.1.6 At the appropriate time, Wessex Archaeology will send a short report of the evidence for 
inclusion in the summaries compiled by relevant journals (these are defined as any or all 
of: "Past", "Britannia", "Medieval Archaeology", "Post-medieval Archaeology", and 
"Archaeology in Hampshire"). 

4.1.7 The final report including figures will also be made available in digital format. Unless 
specifically instructed otherwise, this will be as a fully hyperlinked and bookmarked Adobe 
Acrobat PDF file. The information will be deposited within the Historic Environment 
Record (HER) maintained by Southampton City Council where it can be freely copied 
without reference to Wessex Archaeology for the purposes of archaeological research or 
Development Control within the planning process. 

4.2 OASIS project reporting 
4.2.1 On completion of the report, Wessex Archaeology will complete an online OASIS pro 

forma at http://ads.ahds.ac.uk/project/oasis/ for the works. Wessex Archaeology will also 
provide the County Sites and Monuments Record with two paper copies of the final 
fieldwork report. 

4.3 Site archive 
4.3.1 Wessex Archaeology confirm that the project archive resulting from the excavation will be 

deposited with the Southampton City Council. Deposition of any finds will only be carried 
out with the full agreement of the landowner. 

4.3.2 The complete site archive, which will include paper records, photographic records, 
graphics, artefacts, ecofacts and digital data, will be prepared following the standard 
conditions for the acceptance of excavated archaeological material by the Southampton 
City Council Archaeological Collections, and in general following nationally recommended 
guidelines (SMA 1995; IfA 2009; Brown 2011; ADS 2013). All archive elements will be 
marked with the accession code and a full index will be prepared.  

4.4 Discard policy 
4.4.1 Wessex Archaeology follows the guidelines set out in Selection, Retention and Dispersal 

(Society of Museum Archaeologists 1993), which allows for the discard of selected 
artefact and ecofact categories which are not considered to warrant any future analysis. 
Any discard of artefacts will be fully documented in the project archive.  

4.4.2 The discard of environmental remains and samples follows nationally recommended 
guidelines (SMA 1993; 1995; English Heritage 2002). 

4.5 Security copy 
4.5.1 In line with current best practice (e.g. Brown 2011); on completion of the project a security 

copy of the written records will be prepared, in the form of a digital PDF/A file. PDF/A is an 
ISO-standardised version of the Portable Document Format (PDF) designed for the digital 
preservation of electronic documents through omission of features ill-suited to long-term 
archiving. 
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4.5.2 WA shall retain full copyright of any reports under the Copyright, Designs and Patents Act 
1988 with all rights reserved. WA will provide an exclusive licence to the client for the use 
of the report by the client in all matters directly relating to the project. 

5 NOMINATED PERSONNEL 

5.1 Minimum standards 
5.1.1 WA will provide personnel to the standard outlined below: 

 Project Manager – MIFA or equivalent with at least 10 years relevant experience. 

 Team Leader – MIFA or equivalent with at least 5 years experience in appropriate 
aspects of archaeological excavation and recording. 

 Project Supervisor – AIFA or equivalent with at least 2 years experience in 
appropriate aspects of archaeological excavation and recording. 

 Project Assistant – PIFA or equivalent with at least 6 months experience in 
appropriate aspects of excavation and recording 

5.2 Key Personnel 
5.2.1 The following key personnel are nominated: 

 Office-based Project Manager: Senior Project Manager : Andrew Manning MA BSc 
MIfA 

 Site-based Archaeological Monitor: To be confirmed 

5.2.2 WA reserves the right to replace nominated staff for operational or other reasons with staff 
of equivalent or greater experience, subject to the approval of the Client. Notwithstanding, 
as one of the largest professional archaeological organisations in the country, WA has 
sufficient flexibility and resources to ensure all client requirements can be met without 
compromise. The Senior Management Team consider all tender invitations to ensure the 
organisation can meet such demands without compromising existing projects, prior to 
giving any agreement to tender. CVs for all key WA personnel deployed to the project can 
be provided on request. 

5.2.3 Notwithstanding, as one of the largest professional archaeological organisations in the 
country, WA has sufficient flexibility and resources to ensure all client requirements can 
be met without compromise. WA Operation and Resource Directors consider all project 
requirements to ensure we can meet such demands without compromising existing 
projects. 

5.3 Specialist support network 
5.3.1 During the course of the project, the advice of internal and external specialists may be 

sought as necessary, including inter alia: 

 Lorraine Mepham (WA): Prehistoric, medieval and post-medieval pottery; all other 
finds types 

 Phil Andrews (WA): Hamwic and medieval Southampton 

 Rachael Seager Smith (WA): Roman pottery; all other finds types 

 Lorrain Higbee (WA): Animal bone 

 Jacqueline I McKinley (Wessex Archaeology): Human remains 
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 Sarah Wyles (Wessex Archaeology): Charred plant remains 

 David Norcott (Wessex Archaeology): Geoarchaeologist 

 

6 QUALITY ASSURANCE PROCEDURES 

6.1 Procedures  
6.1.1 Wessex Archaeology operates a Project Management system. Projects are assigned to 

individual managers who monitor their progress and quality, and control budgets from 
inception to completion, in all aspects including Health and Safety etc. Projects are 
managed in accordance with English Heritage guidelines outlined in the document 
Management of Research Projects in the Historic Environment (MoRPHE) (English 
Heritage 2008).  

6.1.2 At all stages the manager will carefully assess and monitor performance of staff and 
adherence to objectives, timetables and budgets, while the manager's performance is 
monitored in turn by the Regional Team Leader who will ensure that the project meets 
Wessex Archaeology's quality standards and is adequately programmed and resourced 
within Wessex Archaeology's portfolio of project commitments.  

6.1.3 The work will be directed in the field by a Project Officer, who will normally be a member 
of the Institute for Archaeologists and a core member of Wessex Archaeology’s staff. 
Overall project supervision and monitoring will be undertaken by a Project Manager based 
in Salisbury who will undertake monitoring visits if and when appropriate. Monitoring visits 
may also be undertaken by Wessex Archaeology's Health and Safety Co-ordinator.   

6.1.4 Wessex Archaeology is registered as an Archaeological Organisation with the Institute for 
Archaeologists (IfA). Wessex Archaeology endorses the Code of Practice and the Code of 
Approved Practice for the Regulation of Contractual Arrangements in Field Archaeology of 
the Institute for Archaeologists.  

6.1.5 All work will be carried out in line with the Institute for Archaeologists' Standard and 
Guidance for Archaeological watching brief (IfA 2008). 

7 TERMS AND CONDITIONS  

7.1 Storage of materials and archives 
7.1.1 No charge will be made for the temporary storage of finds or archives during the period 

when Wessex Archaeology are undertaking analysis or report preparation. 

7.1.2 However, if, after completion and submission of the report, finds and archives cannot be 
deposited with the relevant museum due to circumstances beyond Wessex Archaeology’s 
control, a charge will be made for storage.  

7.1.3 A charge for storage may also be made where a delay is caused by a lack of confirmation 
of post-fieldwork analyses and reporting, if the delay exceeds three months.  

7.2 Copyright 
7.2.1 Wessex Archaeology shall retain full copyright of any commissioned reports, tender 

documents or other project documents, under the Copyright, Designs and Patents Act 
1988 with all rights reserved; excepting that it will provide an exclusive licence to the client 
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for the use of such documents by the client in all matters directly relating to the project as 
described in the Project Specification or Design.  

7.2.2 Wessex Archaeology will assign copyright to the client upon written request but retains the 
right to be identified as the author of all project documentation and reports as defined in 
the Copyright, Designs and Patents Act 1988 (Chapter IV, s.79). 

7.2.3 Wessex Archaeology will also grant licence to the relevant museum for the use of the 
Trust’s archives. In addition, Wessex Archaeology hereby gives permission for the Historic 
Environment Team to freely copy the report for the purposes of archaeological research or 
development control within the planning process, without reference to Wessex 
Archaeology. 

7.3 Health and safety 
7.3.1 Wessex Archaeology will ensure that all work is carried out in accordance with its 

company Health and Safety Policy, to standards defined in The Health and Safety at Work 
etc. Act 1974, and The Management of Health and Safety Regulations 1992, and in 
accordance with the FAME (Federation of Archaeological Managers and Employers) 
health and safety manual Health and Safety in Field Archaeology (2010). 

7.3.2 A copy of Wessex Archaeology's Company Health and Safety Policy is available on 
request. Wessex Archaeology will require access to the health and safety policy of all 
other contractors and operators present at the work place in compliance with The 
Management of Health and Safety Regulations 1992. 

7.4 Insurance 
7.4.1 Wessex Archaeology will not be liable to indemnify the client against any compensation or 

damages for or with respect to: 

• Damage to structures etc being on the Site which is the unavoidable result of the 
Site operations being carried out in accordance with the agreed scope of works. 
 

• The use or occupation of land (which has been provided by the client) for the 
purpose of carrying out Site operations or interference whether temporary or 
permanent with any right of way, light, air or water or other easement or quasi-
easement which are the unavoidable result of the Site operations being carried out 
in accordance with the agreed scope of works. 

 
• Damage to the Site, which is the unavoidable result of the site operations in 

accordance with the agreed scope of works. 
 

• Injuries or damage to persons or property resulting from any act of neglect or breach 
of statutory duty done or committed by the client or his agents, servants or their 
contractors or for or in respect of any claims, demands, proceedings, damages, 
costs, charges and expenses in respect thereof or in relation thereto. 

 
7.4.2 Wessex Archaeology has both public liability and professional indemnity insurance. Full 

details of Wessex Archaeology's insurance cover will be supplied on request. 
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