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Summary 
 

An area of 0.2 hectares was evaluated by trial trenching prior to development of the site. 

Five trenches were excavated, showing an accumulation of hillwash deposits at the 

bottom of the east to west slope, but no features were observed in any of the trenches, 

nor any finds recovered from the upcast spoil or exposed surfaces. 

 

  



 

 

  



1. Introduction 

A trial trench evaluation was carried out on land at Green Hill, Coddenham (CDD 079; 

TM 1366 5508). The proposed development area (hereafter referred to as ‘the site’) 

consisted of an area of c.0.2 hectares.  

 

The evaluation was carried out as a condition of consent for planning permission, 

according to a Brief issued by Matthew Brudendell, which outlined the manner of the 

fieldwork, and a Written Scheme of Investigation (WSI) detailing the archaeological 

methodology (Boulter, 2013). 

 

The trial trenching was conducted by the Field Team of Suffolk County Council's 

Archaeological Service (SCCAS) on the 3rd and 4th September 2013. 

 

The site has been recorded with the County Historic Environment Record (HER) code 

CDD 079. 

 

2. Geology and topography 

The site is located on glacial chalky clay deposits on the eastern valley side of a 

tributary of the River Deben, at a height of between c.32m - 37m OD. It is bounded by 

Green Hill on the west, housing to the south, and agricultural land to the north and east.  

 

3. Archaeology and historical background 

The site’s potential was based on its location within an area of archaeological interest 

recorded in the Suffolk HER, close to findspots of Roman and medieval date. The 

projected line of the Coddenham to Peasenhall Roman road runs to the north of the site 

(CDD 032) but its route at this point is speculative so could conceivably run through the 

site or be the focus for roadside activity on the eastern valley side.
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Figure 1. Site location and HER entries 
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Figure 2. Location of trenches  

4. Methodology 

Trenching was conducted using a tracked mechanical digger equipped with a toothless 

ditching bucket. All machining was observed by an archaeologist standing adjacent to or 

within the trench. Topsoil was removed by machine to reveal undisturbed natural 

subsoil and/or archaeological deposits.  

 

The base of each trench was examined for features or finds of archaeological interest.  

The upcast soil was examined visually for any archaeological finds and subject to a 

metal detector search. Records were made of the position and length of trenches and 

the depths of deposit encountered.  

 

The site has been given the Suffolk HER code CDD 079. All elements of the site archive 

are identified with this code. An OASIS record (for the Archaeological Data Service) has 

been initiated and the reference code suffolkc1- 157497 has been used for this project.  
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5. Results 

Five trenches were excavated across the site (Fig. 2), a total area of 88.8m. Trench 

dimensions are recorded in the table below: 

 

Trench Length Area Depth Deposits 

1 40m 48m² <1.87m - 
0.45m 

0001, 0002, 0003, 
0004 

2 8.5m 10.2m² 1.05m 0001, 0002, 0003 

3 8.5m 10.2m² 0.45m 0001 

4 8.5m 10.2m² 0.45m 0001 

5 8.5m 10.2m² 0.75m 0001, 0002 

Table 1. Trench dimensions 

The following deposits were recorded in the excavated trenches: 

0001- compact dark brown loamy clay sand cultivated topsoil with regular chalk flecks 

and small-medium angular flints. 0.45m thick uniformly over the site. 

0002- mid-pale brown silty clay sand subsoil Very compact with occasional chalk flecks, 

regular small-medium angular flints and very occasional modern CBM fragments at the 

horizon with the topsoil. No finds. 

0003- homogenous mid greyish brown clay silty sand and fairly sterile. Friable, with 

occasional medium-large flints, very occasional charcoal flecks and no finds. Distinct 

animal burrows were noted through this layer. 

0004- friable mid-pale brown silty sand with occasional chalk flecks, regular small-

medium angular flints. No finds. 

0003 and 0004 appeared to be hillwash and were only present in trenches 1 and 2 at 

the bottom of the slope.  

The natural subsoil  varied across the site  from a mottled pale grey and yellow sand at 

the base of the slope to a coarse orange sand with chalk flecks and patches of gravelly 

chalk further up the hill. 

No other archaeological features were observed in the trenches, nor was any 

artefactual evidence recovered from the upcast spoil which was examined by eye during 

machining and subject to a thorough metal detector search.  
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Plate 1. Oblique view of the west end of Trench 1, looking NE 
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Plate 2. Trench 2 soil profile  

 

 

 

 

 

 

 

 

 

 

 

 

 
Plate 3. General view of the site, in the context of the valley. Looking west.  
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6. Discussion 

No evidence relating to early occupation was found on the site during trial trenching, 

despite the presence of Roman and medieval finds on the opposite side of the valley 

and in close proximity to the proposed development area. The accumulation of hillwash 

deposits, particularly clear in the western end of Trench 1, was of note, but the deposits 

recorded were markedly sterile, suggesting that the area had never been subject to 

significant activity or occupation.  

 

 

7. Archive deposition  

The archive is lodged with the SCCAS at its Ipswich office under the HER reference 

CDD 079. A summary of this project has also been entered onto OASIS, the online 

archaeological database, under the reference suffolkc1- 157497.  

 

Digital archive: R:\Environmental Protection\Conservation\Archaeology\Archive\ 

Coddenham\CDD 079 Green Hill Coddenham 
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1 Background 
 

 The Field Team of the Suffolk County Council Archaeological Service (SCCAS) 

have been commissioned by The Potter Raper Partnership (on behalf of Hastoe 

Housing Association) to carry out a programme of archaeological evaluation by 

mechanically excavated trial trench on land proposed for housing at Green Hill, 

Coddenham (Figure 1).   

 

 This WSI covers that work only. Any further stages of archaeological work that 

might be required would be subject to new documentation. 

 

 A Brief for these works was produced by the Suffolk County Council Planning 

Archaeologist Matthew Brudenell in a document dated 13th August 2013.  All 

SCCAS Field Team work will adhere to the requirements of this document. 

 

 The Brief states that mechanically excavated trial-trenches should be opened to 

cover 5% of the site (c.0.25 hectares).  This equates to a combined total trench 

length of 70m with the 1.8m ditching bucket (1 x 38m and 4 x 8m long trenches) 

(Figure 2).      

  

 The site has not been subject to any previous archaeological interventions. 

  

 The perceived archaeological potential of the site is based on its location close to 

the projected line of a Roman road and within 250m of known archaeology of 

Roman and medieval date (Brief 2.1). 

  

 The fieldwork will be carried out by members of SCCAS Field Team under the 

supervision of a Project Officer (Linzi Everett) while project management will be 

undertaken by Senior Project Officer Stuart Boulter. 

 

 It is proposed that the work will be undertaken in September 2013 and is 

projected to last between one and two days on site dependent on the character 

and extent of any archaeology revealed therein. 



 

  



 

2 Research Aims 
 

 

RA1: Identify the date, approximate form and purpose of any archaeological deposit 

within the application area, together with its likely extent, localised depth and 

quality of preservation. 

 

RA2: Evaluate the likely impact of past land uses, and the possible presence of 

masking colluvial deposits. 

 

RA3: Establish the potential for the survival of environmental evidence. 

 

RA4: Provide sufficient information to construct an archaeological conservation 

strategy, dealing with preservation, the recording of archaeological deposits, 

timetables and orders of cost. 
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Figure 1. Site location 
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Figure 2. Site detail and proposed location of trenches 

 



 



 

3 Project Details 
 
Site Name Green Hill 
Site Location/Parish Coddenham 
Grid Reference  TM 1366 5508 
Access From Green Hill  
Planning No MS/1972/13 
HER code CDD 079 
OASIS Ref Suffolkc1-157497 
SCCAS Job Code CODDGRN001 
Type: Mechanically excavated evaluation trenches 
Area  0.25 hectares 
Project start date September 2013 
Duration 1-2 days of fieldwork 
Number of personnel on site Projected as 2 SCCAS staff 
 

Personnel and contact numbers 

 
Project Manager  Stuart Boulter  01473 265877 
Project Officer (first point of 
on-site contact) 

Linzi Everett 07753 788606 

Outreach Officer Duncan Allan 07768 430556 
Finds Dept. Richenda Goffin 01284 741233 
EH Regional Science Advisor Dr Helen Chappell 01223 582707 
Sub-contractors  N/A  
Curatorial Officer Matthew Brudenell 01284 741227 
Consultant/Contact Nicky Silvey (Potter Raper Partnership) 07595 781062 
Developer - - 
Client John Lefever (Hastoe Housing Association) 07912 390821 
Site landowner - - 
 
Emergency contacts 
 
Local Police Violet Hill Road, Stowmarket, IP14 1NJ 01473 613500 
Local GP Dr Thomas, Kirby Rise, Barham,  

Suffolk IP6 0AS 
01473 832832 

Location of nearest A&E Heath Road, Ipswich, Suffolk, IP4 5PD 01473 713223 
Qualified First Aiders SCCAS Staff (Linzi Everett) 07753 788606 
Base emergency no. N/A 
 
Hire details 
 
Plant: Holmes Plant Hire 01473 890766 
Accommodation Hire N/A  
Toilet Hire N/A  
Tool hire: N/A  
 
Other Contacts 
 
Suffolk Fleet Maintenance  01359 270777 
Suffolk Press Office  01473 264395 
SCC Environment Strategy 
Manager 

James Wilson 01473 264301 

SCC Health and Safety 
Inspector 

Martin Fisher 07540 264299 



 



 

4 Archaeological method statement 
 
Evaluation by trial trench 
 The archaeological fieldwork will be carried out by members of the SCCAS Field 

Team led by Project Officer Linzi Everett.  The second member of the digging team 

will come from a pool of suitable staff at SCCAS.  Additional input will be provided by 

an experienced metal detectorist in the employ of SCCAS. 

 

 The area of investigation comprises c.0.25 hectares of agricultural land fronting on to 

Green Hill (Figure. 1).   

 

 The Brief (sections 4.4) states that the evaluation requires the excavation by linear 

trial-trench of 5% of the proposed development area of c.0.25 hectares.  This 

equates to a 70m length of trenching using a 1.8m wide machine bucket.  Figure 2 

shows the proposed position of the trial trenches.  The trenches have been 

positioned with a bias towards targeting the footprints of the proposed buildings 

combined with the fact that, if present, the Roman road will run through the site on a 

north-south alignment. 

 

 Depending on the results, trenching may be terminated at any given time by the 

commissioning body, although this may impact on the extent to which this can be 

regarded as an adequate evaluation for planning purposes.  

 

 All topsoil and overburden will be removed stratigraphically, by a mechanical 

excavator, equipped with a toothless ditching bucket.  The trenches will be 

excavated down to the top of the first undisturbed archaeological horizon, or the 

upper surface of the naturally occurring subsoil. Spoil will be temporarily stockpiled 

next to the trench with topsoil stored separately to any underlying colluvial material.  

All excavation will be under the direct supervision of an experienced archaeologist. 

 

 After excavation and recording, the trenches will be backfilled by pushing the upcast 

spoil back in sequentially using the mechanical excavator.  Formal reinstatement is 

not the responsibility of the archaeological contractor.        

 



 

 The character of the site suggests that it is not likely that there are any live services 

present and information provided by the client does not contradict this (Appendix 5).  

However, any damage incurred to hitherto unknown services is not the responsibility 

of the archaeological contractor 

  

 Although the trenches are unlikely to be deep (<1000mm is anticipated, although 

localised areas with colluvium could be deeper), they will be backfilled as soon as 

possible.  Where deep trenches are left open over night to facilitate visits by various 

interested parties, fencing will be employed. 

 

 Archaeological features and deposits will be sampled by hand excavation and the 

trench bases and sections cleaned and recorded as necessary in order to satisfy the 

project aims.  While there is a presumption  that the excavation work will cause 

minimum disturbance consistent with adequate evaluation, with solid or bonded 

structural remains, building slots or post-holes preserved intact, even if sampled, the 

following guidelines will be maintained: 

 

A minimum of 1m wide slots will be excavated across linear features 

 

50% of discrete features, such as pits, will be sampled, although in some 

instances 100% may be required 

 

 Sufficient excavation will be undertaken to provide clear evidence for the period, 

depth and nature of any archaeological deposit.  The depth and character of any 

colluvial or any other masking deposit will be established across the site.    

 

 A site plan, which will show the trench location and other areas of investigation, 

feature positions and levels will be recorded, where necessary, a RTK GPS or TST 

will be used, otherwise trenches will located by triangulation from extant structures 

and boundaries.  Feature sections and plans will be recorded at 1:20 or 1:50 as 

appropriate. Normal SCCAS Field Team conventions, compatible with the County 

HER, will be used during the site recording. 

 



 

 The site will be recorded under the HER site code CDD 079. All archaeological 

features and deposits will be recorded using standard pro forma SCCAS Context 

Recording Sheets. 

 

 A photographic record (high resolution digital) will be made during the evaluation. 

 

 Metal detector searches will be made at all stages of the project covering both the 

upcast spoil and the base of the trenches. 

 

 All pre-modern finds will be kept and no discard policy will be considered until all the 

finds have been processed and assessed. Finds on site will be treated according to 

‘First Aid For Finds’ and a conservator will be available for on-site consultation as 

required. 

 

 All finds will be taken to the SCCAS Bury St. Edmunds office for processing, 

preliminary conservation and packing. Much of the archive and assessment 

preparation work will be done at the Bury St. Edmunds office, but in some 

circumstances it may be necessary to send some categories of finds to specialists 

working in archaeology and university departments in other parts of the country. 

 

 In order to obtain palaeoenvironmental evidence, bulk soil samples (30-40 litres 

each) will be taken from selected archaeological features, particularly those which 

are both datable and interpretable, and retained until an appropriate specialist has 

assessed their potential for palaeo-environmental remains. Decisions will be made 

on the need for further analysis following this assessment. If necessary advice will 

be sought from Dr Helen Chappell, English Heritage Regional Advisor in 

Archaeological Science, on the need for specialist environmental sampling. 

 

 In the event of human remains being encountered on the site, guidelines from the 

Ministry of Justice will be followed and a suitable licence obtained before their 

removal from the site.  Human remains will be treated at all stages with care and 

respect, and will be dealt with in accordance with the law. They will be recorded in 

situ and subsequently lifted, packed and marked to standards compatible with those 

described in the IFA’s Technical Paper 13 Excavation and post-excavation treatment 



 

of Cremated and Inhumed Human Remains, by McKinley & Roberts.  Following full 

recording and analysis, where appropriate, the remains will be reburied. 

 

 Fieldwork standards will be guided by ‘Standards and Guidance for Archaeological 

Excavation’ (IFA, 1995, revised 2001), ‘Standards for Field Archaeology in the East 

of England (EAA Occasional Papers 14, 2003), SCCAS/CT Requirements for a 

Trenched Archaeological Evaluation 2011 ver 1.3 and SCCAS Archive Guidelines 

2010. 

 

 Due to the limited nature of the job, SCCAS staff will work from their vehicle.  A 

portable toilet will be hired and Cemex welfare facilities will also be available for use 

when required.  
 
Post-excavation 
 Post-excavation finds work will be managed by Richenda Goffin. Specialist finds 

staff will be used who are experienced in local and regional types and periods for 

their field. Members of the project team will be responsible for taking the project to 

archive and assessment levels. 

 

 The site archive will be consistent with ‘Management of Archaeological Projects’ 

(English Heritage, 1991). 

 

 All site data will be entered on a computerised database compatible with the County 

HER. All site plans and sections will be copied to form a permanent archive on 

archivally stable material. Ordnance Datum levels will be on the section sheets. The 

photographic archive will be fully catalogued within the SCCAS photographic index. 

 

 All finds will be processed, marked and bagged/boxed following ICON guidelines 

and the requirements of the County HER.  All finds will be marked with a site code 

and a context number. 

 

 Bulk finds will be fully quantified on a computerised database compatible with the 

County HER. Quantification will fully cover weights and numbers of finds by OP and 

context with a clear statement for specialists on the degree of apparent residuality 

observed. 



 

 

 Metal finds on site will be stored in accordance with ICON guidelines, initially 

recorded and assessed for significance before dispatch to a conservation laboratory 

within 4 weeks of the end of the excavation. All pre-modern silver, copper alloy and 

ferrous metal artefacts will be x-rayed and coins will be x-rayed if necessary for 

identification. Sensitive finds will be conserved if necessary and deposited in 

bags/boxes suitable for long term storage to ICON standards. All coins will be 

identified to a standard acceptable to normal numismatic research. 

 

Specialist reports will be done in-house or commissioned as necessary to meet the 

following requirements at assessment level: 

 

 The site archive will meet the standards set by ‘The Guideline for the preparation of 

site archives and assessments of all finds other than fired clay vessels’ of the 

Roman Finds Group and Finds Research Group AD700 - 1700 (1993). 

 

 The pottery will be recorded and archived to a standard consistent with the Draft 

Guidelines of the Medieval Pottery Research Group and Guidelines for the archiving 

of Roman Pottery, SGRP (ed. M.G. Darling, 1994). 

 

 Environmental samples will be processed and assessed to standards set by the 

Regional Environmental Archaeologist (Dr Helen Chapell) with a clear statement of 

potential for further analysis. 

 

 Animal and human bone will be quantified and assessed to a standard acceptable to 

national and regional English Heritage specialists. 

 

 An industrial waste assessment will cover all relevant material (i.e. fired clay finds as 

well as slag). 

 

 The evaluation report will contain a stand alone summary and a description of the 

excavation methodology. It will also contain a clear separation of the objective 

account of the archaeological evidence from its archaeological interpretation and 

recommendations to assist the Planning Officer. It will contain sufficient information 

to stand as an archive report should further work not be required. 



 

 



 

5 Risk assessment 
 

The project will be carried out following the Suffolk County Council statement on Health 

and Safety at all. Particular hazards to SCCAS staff and subcontractors identified with 

this project are as follows: 

 

 Outdoor working –hazards to staff from weather conditions and uneven ground. 

 Manual excavation – the main hazards are to staff from the use of tools, shallow 

holes and the resultant trip hazards, live services and ground contamination. 

 Mechanised excavation – the most significant hazard from this activity is working in 
close proximity with plant machinery. 

 
Specific risk assessments for each are provided in Appendix 3. 

 

All SCCAS Field Team staff are experienced in working under similar conditions and on 

similar sites and are aware of all SCCAS H&S policies.  All permanent SCCAS Field 

Team excavation staff are holders of CSCS (Construction Skills Certification Scheme) 

cards and SPA Quarry Safety Passports. All staff will be issued with a copy of the 

project’s risk assessment and will receive a safety induction from the Project Officer. 

 

From time to time it may be necessary for site visits by external specialists, SCCAS 

Conservation Team members and other SCC staff. All staff and visitors will be issued 

with the appropriate PPE and will undergo the required inductions.  

 

PPE required in this case includes: 
 Hard Hat (to EN397) 
 High Visibility Clothing (EN471 Class 2 or greater) 
 Safety Footwear (EN345/EN ISO 20346 or greater – to include additional 

penetration-resistant midsole) 
 Gloves (to EN388) 
 Eye Protection (safety glasses to at least EN 166 1F) 

 

 

Site staff, official visitors and volunteers are all covered by Suffolk County Council 

insurance policies (see Appendix 2). 

 

For a job of this size SCCAS field staff will work from their vehicle and use public toilets. 

 



 

Environmental controls 
Suffolk County Council maintains an internal Environmental Management System run in 

accordance with the ISO14001 standard by a dedicated EMS officer. The council has a 

publicly available Environment Policy, which commits us meeting all relevant regulatory, 

legislative and other requirements, and preventing pollution, and to the continual 

improvement of our environmental performance, as well as: 

 Preventing environmental pollution and minimise waste.  

 Reducing our carbon emissions.  

 Continually improving our energy efficiency and reduce our use of resources.  

 Reducing the impact of vehicle travel by county council employees.  

 Implementing sustainable procurement.  

 Minimising the impact on the environment of all existing and planned county 

council activities.  

 Enhancing biodiversity, conserve distinctive landscapes and protecting the 

historic environment.  

 

The council has also published its Environmental Action Plan online, together with the 

monitoring report from the previous plan. 

 

Between 2005 and 2010, the county council was certified to the ISO14001 standard by 

BSI for all services except schools. We were the first, and until 2009, only council to 

achieve this. During the eleven external audits undertaken during this period, only two 

non-conformities were identified. Partially because of this, and also in order to make 

cost savings, in 2010 a decision was taken to not continue with the certification. 

However the council will continue to run its internal auditing system, which carries out 

around 40 audits a year to check issues such as legal compliance and performance 

against our environmental objectives, and will also participate in an auditor exchange 

programme with Norfolk County Council to ensure continued external oversight of our 

system. 

 

Hazardous Substances 

COSHH assessments for hazardous substances that staff could come into contact with 

are listed in Appendix 4. 



 

6 Site induction/Site Visit Sign-Off Sheet 
 
Name   Signature Date 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   



 



 

Appendix 1. Suffolk County Council Health and Safety Policy 
 

 
 



 

 
 



 

Appendix 2. SCC Insurance Certificates 
 

 
 



 

 



 

 

 
 
 
 



 

 
 
 
 

 
 



 

 
Appendix 3. Risk Assessments 

 
 

 
Specific Risk Assessments for Archaeological Evaluation at  

Green Hill, Coddenham  
(CDD 079) 

 
 

1 Working with heavy plant and machinery 
2 Physical work in a rural/semi-rural setting 
3 Deep excavations 
4 Use of hand tools 
 
 
 
1-5 = Low risk 
6-12 = Medium risk 
20-25 = High risk 
 



 

Risk Assessment 1 Working with heavy plant machinery 
 
Activity Location Hazard Risks Persons 

affected 
Initial 
risk 

Control 
measures 

Residual 
risk 

Revised by Date Rescue 
procedures 

Direction and 
supervision 
of 
mechanical 
excavator. 

Various. Staff and 
others in 
close 
proximity to 
excavation 
(operation 
of bucket & 
manoeuvre 
of boom). 
 
 

Accidental 
contact with 
boom/bucket 
or 
unexpected 
movement of 
machine. 

Principally 
PO/Site 
Assistants, 
but at times 
may 
involve 
others. 

10 Only SPO/PO to 
supervise machinery. 
 
No personnel to be 
within radius of boom. 
 
 
All staff to wear high 
visibility clothing, hard 
hats and safety footwear 
at all times. 

5 S. Boulter 26/08/13 Call 
emergency 
services. 
 
First Aid if 
required. 

 
 
 

 Likelihood 
Severity 1 2 3 4 5 

1 1 2 3 4 5 
2 2 4 6 8 10 
3 3 6 9 12 15 
4 4 8 12 16 20 
5 5 10 15 20 25 

 
Initial Risk 

Residual Risk 
 

 
 
Likelihood Severity Risk (likelihood x 

severity) 
1. Highly unlikely 1. Slight inconvenience 1-5 Low 
2. May occur but 
very rarely 

2. Minor injury requiring first aid  

3. Does occur but 
only rarely 

3. Medical attention required 6-12 Medium 

4. Occurs from time 
to time 

4. Major injury leading to 
hospitalisation 

 

5. Likely to occur 
often 

5. Fatality or serious injury 
leading to disablement 

13-25 High 



 

Risk Assessment 2 Physical work in a rural/semi-rural setting 
 
Activity Location Hazard Risks Persons 

affected 
Initial
risk 

Control 
measures 

Residual 
risk 

Revised by Date Rescue 
procedures 

Excavation in 
exposed 
conditions. 

Various. Extremes of 
heat, cold and 
wet weather. 
Trip hazards. 

Hypothermia, heat 
stroke, sunburn. 
Minor injuries. 

All field 
staff. 

9 All staff provided 
with appropriate 
clothing for 
weather 
conditions. 
 
No staff to work 
alone in extreme 
conditions. 
 

2 S. Boulter 26/08/13 First Aid if 
required. 
 
Call 
emergency 
services if 
necessary. 

 
 
 
 

 Likelihood 
Severity 1 2 3 4 5 

1 1 2 3 4 5 
2 2 4 6 8 10 
3 3 6 9 12 15 
4 4 8 12 16 20 
5 5 10 15 20 25 

 
Initial Risk 

Residual Risk 
 
 

Likelihood Severity Risk (likelihood x 
severity) 

1. Highly unlikely 1. Slight inconvenience 1-5 Low 
2. May occur but 
very rarely 

2. Minor injury requiring first aid  

3. Does occur but 
only rarely 

3. Medical attention required 6-12 Medium 

4. Occurs from time 
to time 

4. Major injury leading to 
hospitalisation 

 

5. Likely to occur 
often 

5. Fatality or serious injury 
leading to disablement 

13-25 High 

 
 



 

Risk Assessment 3 Deep excavations 
 
Activity Location Hazard Risks Persons 

affected 
Initial
risk 

Control 
measures 

Residual 
risk 

Revised 
by 

Date Rescue 
procedures 

Excavation of trial 
trenches and 
archaeological 
features within. 

Various. Trench 
collapse, 
falls, and 
work in 
confined 
spaces. 

Physical injury 
(minor to rare 
major 
examples), 
suffocation. 

All field 
staff. 

12 No staff will be allowed to 
enter trenches deeper 
than 1.2m or shallower 
trenches that are 
considered to be 
dangerous. 
 
No unfenced deep 
excavations will be left 
unsupervised. 
 
Deep excavations will be 
fenced overnight. 

2 S. Boulter 26/08/13 Call 
emergency 
services. 
 
First Aid if 
required. 

 
 
 

 Likelihood 
Severity 1 2 3 4 5 

1 1 2 3 4 5 
2 2 4 6 8 10 
3 3 6 9 12 15 
4 4 8 12 16 20 
5 5 10 15 20 25 

 
Initial Risk 

Residual Risk 
 
 
 

Likelihood Severity Risk (likelihood x 
severity) 

1. Highly unlikely 1. Slight inconvenience 1-5 Low 
2. May occur but 
very rarely 

2. Minor injury requiring first aid  

3. Does occur but 
only rarely 

3. Medical attention required 6-12 Medium 

4. Occurs from time 
to time 

4. Major injury leading to 
hospitalisation 

 

5. Likely to occur 
often 

5. Fatality or serious injury 
leading to disablement 

13-25 High 

 
 



 

Risk Assessment 4 Use of hand tools 
 
Activity Location Hazard Risks Persons 

affected 
Initial
risk 

Control 
measures 

Residual 
risk 

Revised 
by 

Date Rescue 
procedures 

Excavation of 
archaeological 
features using 
shovels, mattocks, 
forks, wheelbarrows 
and small tools 

Various. Splinters from poorly 
maintained equipment, 
trip hazards from 
unused equipment, 
accidental striking of 
personnel in close 
proximity, some heavy 
lifting. 

Minor 
injuries. 

All field 
staff. 

8 Ensure all tools in 
serviceable 
condition. 
 
Careful policing of 
temporarily 
unused equipment 
(e.g. no discarded 
hand tools near 
trench edges). 
 
Ensure all tools 
carried 
appropriately. 

4 S. Boulter 26/08/13 First Aid if 
required. 

 
 

 Likelihood 
Severity 1 2 3 4 5 

1 1 2 3 4 5 
2 2 4 6 8 10 
3 3 6 9 12 15 
4 4 8 12 16 20 
5 5 10 15 20 25 

 
Initial Risk 

Residual Risk 
 
 
 
 

 
Likelihood Severity Risk (likelihood x 

severity) 
1. Highly unlikely 1. Slight inconvenience 1-5 Low 
2. May occur but 
very rarely 

2. Minor injury requiring first aid  

3. Does occur but 
only rarely 

3. Medical attention required 6-12 Medium 

4. Occurs from time 
to time 

4. Major injury leading to 
hospitalisation 

 

5. Likely to occur 
often 

5. Fatality or serious injury 
leading to disablement 

13-25 High 

 
 



 



 

Appendix 4. COSHH Assessments 
 
[A] SUFFOLK COUNTY COUNCIL     SUFFOLK CONSTABULARY 
 

1.1.1.1.1.1.1.1.1 CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH REGULATIONS 

ASSESSMENT  Kuwait and Charrington-Hargreaves Diesel Gas Oil 
 
[B] Work Activity 

a) Accidental exposure during unexpected leakage from machine 
b) Clearance/control of spillage from above 

 

 
[C] Substance Usage 

a) Compression ignition engine fuel for sub-contractor’s plant 
 

 
[D] Substance Information 
 See manufacturer’s Data Sheets 
 

 
[E] Exposure Information 

a) Highly inflammable 
b) Avoid contact with skin, eyes and excessive inhalation 
c) No special ventilation measures (outdoor use) 

 

 
[F] Control Measures 

a) Ensure no naked flame in proximity of any spillage/leak. 
b) If contact is necessary use gloves. Safety glasses if splashing anticipated. 
c) Contain all spillages. 

 

 
[G] Assessment of risk due to work activity 

Risks anticipated on present project are medium (6), [likelihood 3 x severity 2] and control measures must 
be adhered to at all costs. 

 

 
[H] Information for Employees/Users 
 Eyes  Irritant – wash with clean water. Obtain medical attention if irritation continues. 

Skin Irritant if exposure is prolonged - wash with soap and water and remove contaminated 
clothing. Obtain medical attention if irritation continues. 

Inhalation Not considered a risk in the circumstances of this project. 
Ingestion Irritant to digestive tract – do not induce vomiting. If emptying of stomach is required, 

can only be carried out under experienced medical supervision. 
Fire Use dry chemical foam CO2. Do not use direct water jet. 
Spills/Leakage Do not flush into public drainage. 
 Use sand or active clay to absorb. 
 Once absorbed remove and dispose to authorised waste location only. 

 



 

 
 
[A] SUFFOLK COUNTY COUNCIL     SUFFOLK CONSTABULARY 
 

1.1.1.1.1.1.1.1.2 CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH REGULATIONS 

ASSESSMENT  BP Vanellus C3 Multigrade; BP Energrease L2; BP Vanellus M40; BP Vanellus M30 
 
[B] Work Activity 

a) Accidental exposure during unexpected leakage from machine 
b) Clearance/control of spillage from above 

 

 
[C] Substance Usage 

a) Heavy duty multigrade crankcase oil (BP Vanellus C3 Multigrade) for sub-contractor’s plant 
b) Lithium based grease for general machine and automotive use (BP Energrease) for sub-

contractor’s plant 
c) Diesel engine lubricant (BP Vanellus M40) for sub-contractor’s plant 
d) Diesel engine oil (BP Vanellus M30) for sub-contractor’s plant 

 

 
[D] Substance Information 
 See manufacturer’s Data Sheets 
 NB used crankcase oil contains polycyclic aromatic hydrocarbons formed during combustion process 
 

 
[E] Exposure Information 

a) Mineral oils harmless if swallowed in small amounts. 
b) Toxicity of greases if single high exposure is low (main hazard is from accidental pressure 

injection injury via grease guns). 
c) NB USED OILS – laboratory tests have found that prolonged skin exposure may cause cancer 
d) Mineral oils harmless to the eyes. 
e) Mineral oils harmless to the skin unless very prolonged exposure. 

 

 
[F] Control Measures 

a) If contact is necessary use gloves. Safety glasses if splashing anticipated. Good personal hygiene 
to avoid unnecessary prolonged exposure. 

b) Contain all spillages. 
 

 
[G] Assessment of risk due to work activity 

Risks anticipated on present project are low (3), [likelihood 3 x severity 1]. Control measures must be 
adhered to at all costs. 

 

 
[H] Information for Employees/Users 
 Eyes  Irrigate with running water until clear. Obtain medical attention if irritation develops. 

Skin Wash with soap and water. Clean contaminated clothing before re-use. 
Inhalation No significant risk. 
Ingestion Do not induce vomiting. If emptying of stomach is required, can only be carried out 

under experienced medical supervision. 
Fire Use dry chemical foam CO2. 
Spills/Leakage Do not flush into public drainage. 
 Use sand or active clay to absorb. 
 Bund and contain any spillages if required. 
 Once absorbed remove and dispose to authorised waste location only. 

 



 

 
 
[A] SUFFOLK COUNTY COUNCIL     SUFFOLK CONSTABULARY 
 

1.1.1.1.1.1.1.1.3 CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH REGULATIONS 

ASSESSMENT  Eskimo Universal Antifreeze 
 
[B] Work Activity 

a) Accidental exposure during unexpected leakage from machine 
b) Clearance/control of spillage from above 

 

 
[C] Substance Usage 

a) Used in automotive/machine coolant systems after dilution with water: for sub-contractor’s plant 
 

 
[D] Substance Information 
 See manufacturer’s Data Sheets 
 Contains Ethylene Glycol, which is identified as HAZARDOUS 
 

 
[E] Exposure Information 

a) Harmful if swallowed (fatal dose ~ 200ml). 
 

 
[F] Control Measures 

a) If contact is necessary use gloves. Safety glasses if splashing anticipated. 
b) Contain all spillages. 

 

 
[G] Assessment of risk due to work activity 

Risks anticipated on present project are low (5), [likelihood 2 x severity 3]. Control measures must be 
adhered to at all costs. 

 

 
[H] Information for Employees/Users 
 Eyes  Flush with clean water for 15 mins. 

Skin Wash with soap and water. 
Inhalation No significant risk. 
Ingestion Give large quantities of water then induce vomiting. Seek immediate medical attention. 
Spills/Leakage Do not flush into public drainage. 
 Use sand or active clay to absorb. 
 Bund and contain any spillages if required. 
 Once absorbed remove and dispose to authorised waste location only. 



 



 

Appendix 5. Known Services 
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Plant Protection 
National Grid 
Block 1; Floor 1 
Brick Kiln Street 
Hinckley 
LE10 0NA   
E-mail: plantprotection@uk.ngrid.com 
Telephone: +44 (0)800 688588 

 

National Grid is a trading name for: National Grid is a trading name for: 
National Grid Electricity Transmission plc National Grid Gas plc 
Registered Office: 1-3 Strand, London WC2N 5EH Registered Office: 1-3 Strand, London WC2N 5EH 
Registered in England and Wales, No 2366977 Registered in England and Wales, No 2006000 

 

 National Grid Electricity Emergency Number: 
    0800 40 40 90* 
 
National Gas Emergency Number: 
    0800 111 999* 
* Available 24 hours, 7 days/week.  
Calls may be recorded and monitored. 
 
www.nationalgrid.com 

 
 

 

Nicky Silvey 
Potter Raper 
Creffield House 
Oxford Road  
Colchester 
Essex 
CO3 3HW 
 
 

Date: 31/05/2012 
Our Ref: XX_XX_2S_04834 
Your Ref: Green Hill, Coddenenham 
 
RE: Proposed Works, 1pb 9pu, Green Hill, Coddenham, Suffolk 

Thank you for your enquiry which was received on 23/05/2012. 

Please note this response and any attached map(s) are valid for 28 days. 

An assessment has been carried out with respect to National Grid Electricity Transmission plc's and National 
Grid Gas plc's apparatus. Please note it does not cover the items listed in the section "Your Responsibilities 
and Obligations", including gas service pipes and related apparatus. 

For details of National Grid's network areas please see the National Grid website 
(http://www.nationalgrid.com/uk/Gas/Safety/work/) or the enclosed documentation. 

National Grid has identified that it has no record of apparatus in the vicinity of your enquiry. 

As your works are at a "proposed" stage, any maps and guidance provided are for information 
only. You must submit a "Scheduled Works" enquiry at the earliest opportunity and failure to do 
this may lead to disruption to your plans and works. National Grid will endeavour to provide an 
initial assessment within 10 working days of receipt of a Scheduled Works enquiry and 
dependent on the outcome of this, further consultation may be required. 

In any event, for safety and legal reasons works must not be carried out until a Scheduled Works 
enquiry has been completed and final response received. 



 
Your Responsibilities and Obligations 

The "Assessment" Section below outlines the detailed requirements that must be followed when planning or 
undertaking your scheduled activities at this location. 

It is your responsibility to ensure that the information you have submitted is accurate and that all relevant 
documents including links are provided to all persons (either direct labour or contractors) working for you near 
National Grid's apparatus, e.g. as contained within the Construction (Design and Management) Regulations. 

This assessment solely relates to National Grid Electricity Transmission plc (NGET) and National Grid Gas plc 
(NGG) apparatus. This assessment does NOT include: 

● National Grid's legal interest (easements or wayleaves) in the land which restricts activity in proximity 
to National Grid's assets in private land. You must obtain details of any such restrictions from the 
landowner in the first instance and if in doubt contact National Grid. 

● Gas service pipes and related apparatus 
● Recently installed apparatus 
● Apparatus owned by other organisations, e.g. other gas distribution operators, local electricity 

companies, other utilities, etc. 

It is YOUR responsibility to take into account whether the items listed above may be present and if they could 
be affected by your proposed activities. Further "Essential Guidance" in respect of these items can be found 
on the National Grid Website (http://www.nationalgrid.com/NR/rdonlyres/6D6525F9-59EB-4825-BA89-
DBD7E68882C7/51319/EssentialGuidance.pdf). 

This communication does not constitute any formal agreement or consent for any proposed development work; 
either generally or with regard to National Grid's easements or wayleaves nor any planning or building 
regulations applications. 

NGG and NGET or their agents, servants or contractors do not accept any liability for any losses arising under 
or in connection with this information. This limit on liability applies to all and any claims in contract, tort (including 
negligence), misrepresentation (excluding fraudulent misrepresentation), breach of statutory duty or 
otherwise. This limit on liability does not exclude or restrict liability where prohibited by the law nor does it 
supersede the express terms of any related agreements. 

If you require further assistance please contact the National Grid Plant Protection team via e-mail (click here) or 
via the contact details at the top of this response. 

Yours faithfully 

National Grid Plant Protection Team 
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ASSESSMENT 

 

Requirements 

BEFORE carrying out any work you must:

● Carefully read these requirements including the attached guidance documents and maps showing the 
location of National Grid apparatus. 

● Contact the landowner and ensure any proposed works in private land do not infringe National Grid's 
legal rights (i.e. easements or wayleaves). If the works are in the road or footpath the relevant local 
authority should be contacted. 

● Ensure that all persons, including direct labour and contractors, working for you on or near National 
Grid's apparatus follow the requirements of the HSE Guidance Notes HSG47 - 'Avoiding Danger from 
Underground Services' and GS6 – 'Avoidance of danger from overhead electric power lines'. This 
guidance can be downloaded free of charge at http://www.hse.gov.uk 

● In line with the above guidance, verify and establish the actual position of mains, pipes, cables, 
services and other apparatus on site before any activities are undertaken. 
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GUIDANCE 

Standard Guidance 

Essential Guidance document: 
http://www.nationalgrid.com/NR/rdonlyres/6D6525F9-59EB-4825-BA89-
DBD7E68882C7/51319/EssentialGuidance.pdf 

General Guidance document: 
http://www.nationalgrid.com/NR/rdonlyres/55C13C4D-A1AA-4B13-BFDA-
1CF59F88B326/51318/GeneralGuidance.pdf 

Excavating Safely in the vicinity of gas pipes guidance (Credit card): 
http://www.nationalgrid.com/NR/rdonlyres/A3D37677-6641-476C-9DDA-
E89949052829/44257/ExcavatingSafelyCreditCard.pdf 

Excavating Safely in the vicinity of electricity cables guidance (Credit card): 
http://www.nationalgrid.com/NR/rdonlyres/35DDEC6D-D754-4BA5-AF3C-
D607D05A25C2/44858/ExcavatingSafelyCreditCardelectricitycables.pdf 

Copies of all the Guidance Documents can also be downloaded from the National Grid Website: 
http://www.nationalgrid.com/uk/Gas/Safety/work/downloads/ 
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ENQUIRY SUMMARY 

Received Date 
23/05/2012 
 
Your Reference 
Green Hill, Coddenenham 
 
Location 
Centre Point: 613663, 255087 
X Extent: 64 
Y Extent: 57 
Postcode: 1PB 9PU 
Location Description: 1pb 9pu, Green Hill, Coddenham, Suffolk 
 
Map Options 
Paper Size: A4 
Orientation: LANDSCAPE 
Requested Scale: 500 
Actual Scale: N/A 
Real World Extents: N/A 
 
Recipients 
pprsteam@uk.ngrid.com 
 
Enquirer Details 
Organisation Name: Potter Raper 
Contact Name: Nicky Silvey 
Email Address: Nicky.silvey@prp.gb.com 
Telephone: 01206563212 
Address: Creffield House, Oxford Road , Colchester, Essex, CO3 3HW 
 
Description of Works 
(P)Would like plans of site 
 
Enquiry Type 
Proposed Works 
 
Activity Type 
General Excavation 
 
Work Types 
Work Type: Deep Excavation (greater than or equal to 0.3m) 
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