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Summary

An archaeological evaluation carried out on land at the former Telephone Exchange, 

Hartest Hill, Hartest, in advance of the construction of a residential property identified a 

single ditch, relating to a boundary shown on the First Edition Ordnance Survey of 1885. 

As the proposed development will have only a minimal impact on archaeological 

deposits no further work is thought necessary. 
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1. Introduction  

An archaeological evaluation was carried out in advance of the construction of a new 

residential property at the former Telephone Exchange, Hartest Hill, Hartest, Suffolk 

(Fig. 1).  The evaluation was required by a condition placed upon planning application 

B/10/00121 in order to assess the archaeological potential of the site and was carried 

out to a Brief and Specification issued by Sarah Poppy (Suffolk County Council 

Archaeological Service, Conservation Team – Appendix 1).  The project was funded by 

the developer, Mr J Morgan. 

2. Geology and topography  

The site lies within the settlement core of Hartest at TL 835 524. It is situated at a height 

of c.55m AOD, at the base of a narrow valley on the eastern bank of a tributary stream 

of the River Glem. 

The site geology is of clayey soils overlying chalky till (Ordnance Survey 1983). 

3. Archaeological and historical background 

The planning condition had been placed as the site had high potential for archaeological 

deposits to be disturbed or destroyed by the development. The site lies in an area of 

archaeological importance, within the historic settlement core. The medieval parish 

church and churchyard (HRT 002) lies c.50m to the north and the village green lies 

c.50m to the west. An archaeological evaluation was therefore required to assess the 

potential of the site, in particular to establish if evidence of medieval occupation was 

present, as an initial stage in an archaeological mitigation strategy for the development.
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Figure 1.  Site location, showing area of development (red) and evaluation trench (black)
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Figure 1.  Site location, showing area of development (red) and evaluation trench (black)



4.  Methodology 

A ‘T’ shaped trench with a total length of 25m (Fig. 2) was placed across the proposed 

building footprint. Measuring c.1.4m wide this amounted to a total area of c.35m or 2.5% 

of the development area. This was considerably less than the required 5% as the 

southern third of the site was unavailable for trenching due to the presence of a 

protected maple tree and the western side because of overhead power cables.  The 

trench was excavated by a small mechanical digger, equipped with a 1m wide ditching 

bucket, to the top of the subsoil surface or archaeological levels, under the supervision 

of an archaeologist.

The depth of the trench varied from 0.6m to 0.9m. Apart from the northern and eastern 

extents of the trench where there was modern surface disturbance the trench profile

typically showed a thin modern topsoil, c.0.15m thick overlying a 0.3m-0.4m thick layer 

of mid brown clayey loam, 0001.  Under 0001 was a c.0.25m thick layer of mixed 

yellow/brown silt and fine gravel, 0002,  which in turn sealed the natural subsoil of mid 

yellow/orange silty gravels.  Trenches and spoilheaps were thoroughly surveyed for 

finds material during the evaluation.

Archaeological features or deposits were visible cutting the natural subsoil and were 

cleaned and excavated by hand as required.  The site was recorded using a separate 

single context continuous numbering system. The trench location was recorded by hand 

and planned on an A3 gridded permatrace sheet at a scale of 1:50. Trench profiles were 

drawn at a scale of 1:20. Site levels were recorded using a dumpy level and relate to an 

OS benchmark of 56.31m AOD marked on the adjacent parish church. Digital colour 

and black and white print photographs were taken of all stages of the fieldwork, and are 

included in the digital and physical archives respectively. No environmental samples 

were collected.

An OASIS form has been initiated for the project (reference no. suffolkc1-75854) and a 

digital copy of the report has been submitted for inclusion on the Archaeology Data 

Service database (http://ads.ahds.ac.uk/catalogue/library/greylit).

The site archives are kept in the main store of Suffolk County Council Archaeological 

Service at Bury St Edmunds under HER Nos. HRT 023. 
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5. Results  
(Fig. 3) 

In the southern half of the trench the natural subsoil lay at a height of 54.4m AOD, 

beneath layers 0001 and 0002. Midway along the N-S trench the subsoil rose up a 

gradual south facing natural slope to a height of 55m AOD and changed from silty 

gravels to an orange/brown clay. As this  slope rose first layer 0002, then 0001 

gradually thinned and disappeared until, at the northern end of the trench, 0.7m of 

modern and topsoil deposits directly overlaid the natural subsoil. 

Two sondages were excavated through two areas of mid grey silty clay and gravels 

which were originally thought to be possible features. In both cases these deposits were 

seen to irregularly undercut the surrounding natural subsoils and appear be natural in 

origin, probably created by phases of erosion and deposition associated with the 

adjacent stream.

A single feature, 0003, was identified in the eastern part of the trench. In this part of the 

trench the upper deposits had been removed by demolition of the pre-existing building 

but an apparent ditch was visible, cutting layers 0001 and 0002. Measuring c.1.8m wide 

and c.0.75m deep it was aligned north to south and had a fill, 0004, of very dark grey 

silty clay which contained occasional fragments of wood and modern brick. The lower 

0.2m of this deposit was waterlogged and the base was only seen in a small central 

sondage.

On its western side 0003 appeared to also cut 0005, a layer of mid/dark grey clayey silt 

and gravels and 0006, a dark grey silty gravel. Both of these deposits are thought to be 

parts of layer 0002 that have been heavily discoloured by leaching of material from the 

overlying ditch. To the east 0004 lay above a deposit, 0007, of dark grey/brown mottled 

clay which may have been an earlier fill of the feature. 
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6.  Discussion

The trenching identified a slight natural slope beneath the modern landscaping and a 

single feature, 0003, cutting the mixed alluvial gravels deposited by the adjacent 

stream. This ditch, which cut layers 0001 and 0002, is of a relatively late date and 

probably corresponds to a boundary shown on the First Edition Ordnance Survey of 

1885 (Fig. 4) which continues the line of the current north-east garden boundary 

southwards past the maple tree.  

7.  Conclusions and recommendations for further work 

The evaluation has identified the natural topography of the site and a single post-

medieval ditch marking a 19th century boundary. 

As the north part of the plot is to remain as open lawn and only limited operations to 

create a driveway in the area of the maple tree will be carried out, the proposed 

development will only have an impact upon potential archaeological deposits within the 

building footprint. Although the trenching was of limited size in regards to the total 

development area it has targeted this footprint and shown an absence of archaeological 

deposits, other than ditch 0003. The development therefore has minimal potential to 

disturb archaeological remains and no further work is thought necessary.

8.  Archive deposition 

Paper and photographic archive: SCCAS Bury St Edmunds

Digital archive: SCCAS Bury St Edmunds T:arc\archive field proj\Hartest\HRT 023

Former BT Exchange
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Brief and Specification for Archaeological Evaluation 
 

LAND AT FORMER BT EXCHANGE, HARTEST HILL, HARTEST 
 

The commissioning body should be aware that it may have Health & Safety responsibilities. 
 
 
1. The nature of the development and archaeological requirements 
 
1.1 Planning permission has been granted by Babergh District Council (B/10/0121/FUL) for the 

construction of new dwelling and cartlodge on land at Former BT Exchange, Hartest, Suffolk 
(TL 835 524). Please contact the applicant for an accurate plan of the site. 

  
1.2 The Planning Authority has been advised that any consent should be conditional upon an 

agreed programme of work taking place before development begins (PPG 16, paragraph 30 
condition).  

 
1.3 The site (0.14ha) is located on the north side of Hartest Hill at c. 57.00m AOD. The soil is 

deep clay derived from the underlying chalky till.  
 
1.4 This application lies within an area of archaeological importance recorded in the County 

Historic Environment Record, to the north of the medieval church (HER no. HRT 002) and 
within the historic settlement core. There is high potential for encountering medieval 
occupation deposits at this location, which has not been subject to systematic archaeological 
investigation.   

 
1.5 Any groundworks causing significant ground disturbance have the potential to damage any 

archaeological deposit that exists. 
 
1.6 In order to inform the archaeological mitigation strategy, the following work will be required:  
 

• A linear trenched evaluation is required of the development area. 
 

1.7 The results of this evaluation will enable the archaeological resource, both in quality 
and extent, to be accurately quantified. Decisions on the need for and scope of any 
mitigation measures, should there be any archaeological finds of significance, will be 
based upon the results of the evaluation and will be the subject of an additional 
specification. 

 
1.7 All arrangements for the field evaluation of the site, the timing of the work, access to the site, 

the definition of the precise area of landholding and area for proposed development are to be 
defined and negotiated with the commissioning body. 

 
1.8 Detailed standards, information and advice to supplement this brief are to be found in 

Standards for Field Archaeology in the East of England, East Anglian Archaeology Occasional 
Papers 14, 2003. 

 
1.9 In accordance with the standards and guidance produced by the Institute of Field 

Archaeologists this brief should not be considered sufficient to enable the total execution of 
the project. A Written Scheme of Investigation (WSI) based upon this brief and the 
accompanying outline specification of minimum requirements, is an essential requirement. 

The Archaeological Service 
 _________________________________________________ 
 
Environment and Transport Service Delivery 
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the project. A Written Scheme of Investigation (WSI) based upon this brief and the 
accompanying outline specification of minimum requirements, is an essential requirement. 
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This must be submitted by the developers, or their agent, to the Conservation Team of the 
Archaeological Service of Suffolk County Council (9-10 The Churchyard, Shire Hall, Bury St 
Edmunds IP33 2AR; telephone/fax: 01284 352443) for approval. The work must not 
commence until this office has approved both the archaeological contractor as suitable to 
undertake the work, and the WSI as satisfactory. The WSI will provide the basis for 
measurable standards and will be used to satisfy the requirements of the planning condition. 

 
1.10 Neither this specification nor the WSI, however, is a sufficient basis for the discharge of the 

planning condition relating to archaeological investigation. Only the full implementation of the 
scheme, both completion of fieldwork and reporting based on the approved WSI, will enable 
SCCAS/CT to advise the Planning Authority that the condition has been adequately fulfilled 
and can be discharged. 

 
1.11 Before any archaeological site work can commence it is the responsibility of the developer to 

provide the archaeological contractor with either the contaminated land report for the site or a 
written statement that there is no contamination. The developer should be aware that 
investigative sampling to test for contamination is likely to have an impact on any 
archaeological deposit which exists; proposals for sampling should be discussed with the 
Conservation Team of the Archaeological Service of SCC (SCCAS/CT) before execution. 

 
1.12 The responsibility for identifying any constraints on field-work, e.g. Scheduled Monument 

status, Listed Building status, public utilities or other services, tree preservation orders,  
SSSIs, wildlife sites &c., ecological considerations rests with the commissioning body and its 
archaeological contractor. The existence and content of the archaeological brief does not 
over-ride such constraints or imply that the target area is freely available. 

 
1.13 Any changes to the specifications that the project archaeologist may wish to make after 

approval by this office should be communicated directly to SCCAS/CT and the client for 
approval. 

 
 
2. Brief for the Archaeological Evaluation 
 
2.1  Establish whether any archaeological deposit exists in the area, with particular regard to any 

which are of sufficient importance to merit preservation in situ. 
 
2.2 Identify the date, approximate form and purpose of any archaeological deposit within the 

application area, together with its likely extent, localised depth and quality of preservation. 
 
2.3 Evaluate the likely impact of past land uses, and the possible presence of masking 

colluvial/alluvial deposits. 
 
2.4 Establish the potential for the survival of environmental evidence. 
 
2.5 Provide sufficient information to construct an archaeological conservation strategy, dealing 

with preservation, the recording of archaeological deposits, working practices, timetables and 
orders of cost. 

 
2.6 This project will be carried through in a manner broadly consistent with English Heritage's 

Management of Archaeological Projects, 1991 (MAP2), all stages will follow a process of 
assessment and justification before proceeding to the next phase of the project. Field 
evaluation is to be followed by the preparation of a full archive, and an assessment of 
potential.  Any further excavation required as mitigation is to be followed by the preparation of 
a full archive, and an assessment of potential, analysis and final report preparation may follow. 
Each stage will be the subject of a further brief and updated project design; this document 
covers only the evaluation stage. 

 

This must be submitted by the developers, or their agent, to the Conservation Team of the e
Archaeologicaalalalalalalallalalalalalaalaalaalaaaaa    SS   S  S S ervice of Suffolk County Council (9-10 The Churchyard, Shire Hall, Burry yyy StStStStStStStStStSSSStSStStSStSStStSStSStSStSS  
Edmunds IPIPIPIPIPIPIPIPIPPPIPIPIPPIPIPIPIPPIPIPIP33333333333333333333333333  2 22 2 22 2222AR; telephone/fax: 01284 352443) for approval. The work musttststtststststtsttstststssttsst n n n n n n n n nn nn n nnnotototototototototot  
commenenenenenenenenenenennnenennnnennennne cececececececececececeecececeececce u u u u u uuuuu uuuuuuuuuntntntntntntntntntntntntntnntntnnnttilililllliliililililillilillill t hih s office has approved both the archaeological contractor as suusuuuuuuuuuuuititittititititititititittititababababababababababababbabababababbbaaaaaabaaa leleleleleleleleleleleeeeeeee t ttt t tttttttttoooo oooooooooooo
undeedeeeeeeeeeeeeeeeeeeeeeertrtrtttrttrttrtrtrtrtrtrtrtrtrtrrrtakakakakakkkakakakaakee ee eee ee ee e e e eeee e eeee tthththththththhtthtththtthtththtttthtttthe e work, and the WSI as satisfactory. The WSI will provide thhhhhhhhhhe eee e e ee e ee eee eee eeeeee babababababababasissisissisisisisisissisiisisisissisiis s sss s s s sssssss s sssss foff r
memeemememememememeememememememmmemeaasasasasasaaasasasaaaaasaa urururururrurururrrrururrruruururrababababababababababbbabababababaaaaa lllleleelelellell  standards and will be used to satisfy the requirements of the plannnininnininnnninininininnnnnnninng gg ggggg g g g gggggggggg cococococococococccococcoooondndndndndndndndndndndndndnndnddndndndnnddnnndnn ititititittiti iiioioii n. 

1.1...101010101010100101010010101010100001000010 N N NNNNN N N NN NNNNNNNNNNNNNNNeieieieieieieieieeieieeieeeeeeeeeeee ththththththththththththhhhthhere  this specification nor the WSI, however, is a sufficient basis foooooooooooorr rrrrrrrrrrrrrrrrrrrr ththththththththththhththththhthththeeeeeeeeeee e ee diididididididididididiididiidididiidiscscscscscscscscscscsccccscscscscscssscs hhahahahahahahhahhhhharge of the 
pplplpp ana ning condition relating to archaeological investigation. Only the e fufufufufuuufufufufufufufuuuffufuffuuullllllllllllllllllllllllllllllllll i i ii ii iii  mpmpmpmpmpmpmpmpmpmpmpmpmpmpmpmppmppmpmpmppppmpppmppplelleleleleleleleleleeleleleeleeemmemmmmemmmmmmmmm ntation of the 
scheme, both completion of fieldwork and reporting based on the apapapapapappppppppppppppppprprprprprprpprprppprprprprpprpprprppppprovovovovovovovovovovovovovovovoovvooovoovoovovvededeedeedededeeedededeeedddee  WSI, will enable 
SCCAS/CT to advise the Planning Authority that the condition has bbbbeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee n n adequately fulfilled 
and can be discharged. 

1.11 Before any archaeological site work can commence it is the responsibility of the developer to 
provide the archaeological contractor with either the contaminated land report for the site or a 
written statement that there is no contamination. The developer should be aware that 
investigative sampling to test for contamination is likely to have an impact on any 
archaeological deposit which exists; proposals for sampling should be discussed with the 
Conservation Team of the Archaeological Service of SCC (SCCAS/CT) before execution.

1.12 The responsibility for identifying any constraints on field-work, e.g. Scheduled Monument 
status, Listed Building status, public utilities or other services, tree preservation orders,  
SSSIs, wildlife sites &c., ecological considerations rrreseseseseseseseseseseseseeeseesseeeesesesee tst  with the commissioning body and its 
archaeological contractor. The existence and cconononnonononononononononononnononnnonono teteteteteteetetetetetetetetetttet ntntntntntnttttttttt oo         f the archaeological brief does not
over-ride such constraints or imply that the tarrrrgegegegegegegegegegegeggegegeggggegeegegeegegeeett t t t tttttt tttttttt tt araarararararararaaraarrreaeaeaeaeaeaeaeaeaeaeaeaeaeaeaeaeaeaaaaeaeeaa i i i ii i iiiiiiiiiiiissss ssss freely available.

1.13 Any changes to the specifications thaaaat t tt tttt tt t tt thththththththththththhthththththhhhhtt e e e ee prprprprppprprprprprpppppppprprppppp ojojjjjoojojojjojojojjojeect archaeologist may wish to make after 
approval by this office should be cocoooooocooooooocoommmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmm unnunununununununununununnuununnnnnnuu iciciciciciciciciciccicciiicated directly to SCCAS/CT and the client for 
approval.

2. Brief for the Archaeological l EvEvEvEvEvEvEvvEvEvEvvvEvEvvEvvEvvvvaallaaaaaaaa uation 

2.1  Establish whether any archaeological deposit exists in the area, with particular regard to any
which are of sufficient importance to merit preservation in situ. 

2.2 Identify the date, approximate form and purpose of any archaeological deposit within the 
application area, together with its likely extent, localised depth and quality of preservation. 

2.3 Evaluate the likely impact of past land uses, and the possible presence of masking 
colluvial/alluvial deposits. 

2.4 Establish the poppppppppppppppppp tential for the survival of environmental evidence. 

2.5 Provide susususususususuusuususususuusususssus ffffffffffffffffffffffffffffffff icciccicicciciccccccieieieieieeieeeieieieeieieeeieeeeeieentnnnntnnnnnntnnnnnnnnnnnnn  information to construct an archaeological conservation strategy,y,y,y,y,,y,,,,y,,,yy  d ddddddddddddddddddeaeaeaeaeaeaeaeaeaeaeaeaeaeaaaeaaeaaaaee llillililllil ngngngngngngngngngngngnggnggngngngngngnnnnnnng 
with pppppppppppppppprererererererereereereeeeeeeeeeeerr sesesesesesesessssssssessess rvrvrvvvvvvvvvvvvvvvvvvvvvvvvvvvvatatatatatatatatataatatatatataataa ioiioioiioiiioiooi n, the recording of archaeological deposits, working practices, timeeeeeeeeetatataaataataaataataat blbblblblblblblblblbblblblblbbbb esesesesesesesesesesesssssss a a a a aaaa aaaa aaaaaaaaandnnnnnndnnnnnnnnn  
orrdededeedededededededededededeeedeedededdersrrrsrsrsrsrsrsrsrsrsrrsrsrrrrrrr  ooooooooooooofff fffff fffffffff f ffff cocococococoococococococococcooccccoocc sts .

2.6 666 ThThThThThThTThThThThThThhThhhhhThhThhhissisisisisisisississssissisissssssssssss  p p  ppproject will be carried through in a manner broadly consistent withhththththhthhhhhthhhhhththhh EE E E E E E EE E EEEEEEnngngngngngngngngngngnggggggliiilililiiiliiilillilililillillishshshshshshshshshshshshshshhsshshshsshhshshhhhh Heritage's
MMaMaMaMaMaMaMaMaMaMaMaMMMaMMMMMM nagement of Archaeological Projects, 1991 (MAP2), all stages wiwiwiwwiwiwiwiiwiwiwiwiwwwwiwwwwwwwwwiwwiww llllllllllllllllllllllllllllllll f ff ff f f ffff fff fffoololooloooo lololooololoololololololoololooloooolooowww wwww w wwwww wwwwwww a process of 22
assessment and justification before proceeding to the next phahahahahaaaaaaaaaaahaaaaaaaaaaaaaaaasesesesesesesesesesesesesesesesssseesss  o ooo oo o oo o oooooooooooof fff f ff f ff f ff f ffffffff tthththththtththhttthttttttt e project. Field 
evaluation is to be followed by the preparation of a full archive,e, aaaaaaaaaaaaaaaaaaaaandndndndndndndndnndndndnnddddddnddddnd an assessment of 
potential.  Any further excavation required as mitigation is to be followeweweeeeeeeeeewew d by the preparation of
a full archive, and an assessment of potential, analysis and final report preparation may follow.
Each stage will be the subject of a further brief and updated project design; this document
covers only the evaluation stage.
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2.7 The developer or his archaeologist will give SCCAS/CT (address as above) five working days 
notice of the commencement of ground works on the site, in order that the work of the 
archaeological contractor may be monitored. 

 
2.8 If the approved evaluation design is not carried through in its entirety (particularly in the 

instance of trenching being incomplete) the evaluation report may be rejected. Alternatively 
the presence of an archaeological deposit may be presumed, and untested areas included on 
this basis when defining the final mitigation strategy. 

 
2.9 An outline specification, which defines certain minimum criteria, is set out below. 
 
 
3. Specification:  Trenched Evaluation 
 
3.1 Trial trenches are to be excavated to cover 5% by area, which is c. 72.00m2. These shall be 

positioned to sample all parts of the site. Linear trenches are thought to be the most 
appropriate sampling method. Trenches are to be a minimum of 1.80m wide unless special 
circumstances can be demonstrated; this will result in a minimum of 40.00m of trenching at 
1.80m in width. 

 
3.2 If excavation is mechanised a toothless ‘ditching bucket’ at least 1.50m wide must be used. A 

scale plan showing the proposed locations of the trial trenches should be included in the WSI 
and the detailed trench design must be approved by SCCAS/CT before field work begins. 

 
3.3  The topsoil may be mechanically removed using an appropriate machine with a back-acting 

arm and fitted with a toothless bucket, down to the interface layer between topsoil and subsoil 
or other visible archaeological surface.  All machine excavation is to be under the direct 
control and supervision of an archaeologist. The topsoil should be examined for 
archaeological material. 

 
3.4 The top of the first archaeological deposit may be cleared by machine, but must then be 

cleaned off by hand.  There is a presumption that excavation of all archaeological deposits will 
be done by hand unless it can be shown there will not be a loss of evidence by using a 
machine. The decision as to the proper method of excavation will be made by the senior 
project archaeologist with regard to the nature of the deposit. 

 
3.5 In all evaluation excavation there is a presumption of the need to cause the minimum 

disturbance to the site consistent with adequate evaluation; that significant archaeological 
features, e.g. solid or bonded structural remains, building slots or post-holes, should be 
preserved intact even if fills are sampled. For guidance: 
 
For linear features, 1.00m wide slots (min.) should be excavated across their width; 

 
For discrete features, such as pits, 50% of their fills should be sampled (in some instances  
100% may be requested). 

 
3.6 There must be sufficient excavation to give clear evidence for the period, depth and nature of 

any archaeological deposit. The depth and nature of colluvial or other masking deposits must 
be established across the site. 

 
3.7 Archaeological contexts should, where possible, be sampled for palaeoenvironmental 

remains. Best practice should allow for sampling of interpretable and datable archaeological 
deposits and provision should be made for this. The contractor shall show what provision has 
been made for environmental assessment of the site and must provide details of the sampling 
strategies for retrieving artefacts, biological remains (for palaeoenvironmental and 
palaeoeconomic investigations), and samples of sediments and/or soils (for 
micromorphological and other pedological/sedimentological analyses. Advice on the 
appropriateness of the proposed strategies will be sought from Dr Helen Chappell, English 

2.7 The developer or his archaeologist will give SCCAS/CT (address as above) five working daysysy  
notice of the ee  e e cococccococcocccocccccc mmencement of ground works on the site, in order that the work of f ththhththhhhththththhhhhhhthhthhhhhhhe e eee ee eeeeeeeeeeee
archaeologgogggggggggggggggggggggicicicicicciciciciciciciciccicccciciii alalalalalaaalalalallalaaalalalaaaaa  c cccccccccccononononooooooooooonooooooooonoooo tractor may be monitored.

2.8 If ttheheheheheeheeeheheeeeeeeeeeeeeeehe a a a a a a a aaaaapppppppppppppppppppppppppppppppppppprorororororororoororororororororororoorooooorooooovvvevevvvvvvvvvvv d evaluation design is not carried through in its entirety (particculullulululululuulululululululuuuuuu ararararararararaaararararaaaaarrlyyyyyylyyyyyyyyyyyy i iiiiiiiiiiiiiiiiiin n n nnn nn nnnnnn n n nnnnnnnn ttththtttttttttttt e
innnnnnnnninnnstststststststststststsstssssssstanananananaaaaananaaaaaaa cecececececececececeeceeccecececeeececceecee o oooooooo ooffff ffff trenching being incomplete) the evaluation report may be rejecteeteeeeeeeed.d.d.d.d.d.dd.d.dd.d.dd.d.dd.dddddd.d.d. A A A A A A A A AAA AA AAAAAAAAlttlttttttttttereererererererererererererereereeeereeeee nnnnanannannnnnnnnnn titt vely 
ththththththththththtthhhhhhthe e e e prprprpprprprprprprprpprprprprprprpprppprp eseseseeeeeseseeeseee ene ce of an archaeological deposit may be presumed, and untesteed d dd ddddddd ddddd arararararararararararrarrrrrrreaeaeaeaeaeaeaeaeaaeeeeeaee s s ss s s s s s s sss inininininnininininnininniiniiniiinnncclclccccccccccccc uded on 
ththththththhthththhthththhthththhththtththhisisisisisisisisisssisisisisiiissiisi b bbbbbbbbbbbbb bbbaasis when defining the final mitigation strategy.

22.22.22.2.2.2.222.2..9 99 99 99 999 9 9 99999999999 An outline specification, which defines certain minimum criteria, is setttttttttttttttt o ooooo oooooooooooutututututtuttutututtttututututuuuuuu  b b b bb b b bbbbbb bb bbbbbb bbbbbbeeeeeleleeeeeeeeeeeee ow. 

3. Specification:  Trenched Evaluation 

3.1 Trial trenches are to be excavated to cover 5% by area, which is c. 72.00m2. These shall be 
positioned to sample all parts of the site. Linear trenches are thought to be the most
appropriate sampling method. Trenches are to be a minimum of 1.80m wide unless special 
circumstances can be demonstrated; this will result in a minimum of 40.00m of trenching at 
1.80m in width.

3.2 If excavation is mechanised a toothless ‘ditching bucket’ at least 1.50m wide must be used. A 
scale plan showing the proposed locations of the trial trenches should be included in the WSI 
and the detailed trench design must be approved byyy S SSSSSSSSSSSSSSSSSSSSSSSSSSCCCCCCCCCCCCCCCCC AS/CT before field work begins.

3.3  The topsoil may be mechanically removed usisisisisissiisisiiiisisisiisisisisisis ngngngngngngngngngngngngngngngngnngngnnggn  aaaa a aaa aaaaaaaaan nnn n n n nn n n nn nn nn nnn aaapapapapaaaaaaaaaaaa propriate machine with a back-acting 
arm and fitted with a toothless bucket, downwnwnnnnnnnnnnnnnnnnnwnnn ttt tt t t t t t t tto ooooo thththththththhththththhththhhthhhththhee eeee e e ee e eeee e ee eeeeee ininnnnininininiii terface layer between topsoil and subsoil
or other visible archaeological surface.e.e.e.e.       AlAAAAAlAAlAAAlAAAAAAAAlA llllll l l mamamamamamamamamamamamammammmmmm chc ine excavation is to be under the direct 
control and supervision of an arararaararararararararaaarrchchchcchchchchccchchchchchchchchchhhhccccchaeaeeeaeeeeeeeeeeeeololololololololoooloololooooloooolooogoooooooooooooo ist. The topsoil should be examined for 
archaeological material. 

3.4 The top of the first archaeoooooooololololololololololololollololoololloogiggigigigigigiggigigggigggggggg cacacacacacacaacacaaacacacaacacacacacacaaccalll lllll llllllll dddddedd posit may be cleared by machine, but must then be 
cleaned off by hand.  There is aaaaaaaaaaaaaaaaa pppp pppp p pp ppppppppresumption that excavation of all archaeological deposits will 
be done by hand unless it can be shown there will not be a loss of evidence by using a 
machine. The decision as to the proper method of excavation will be made by the senior 
project archaeologist with regard to the nature of the deposit.

3.5 In all evaluation excavation there is a presumption of the need to cause the minimum 
disturbance to the site consistent with adequate evaluation; that significant archaeological 
features, e.g. solid or bonded structural remains, building slots or post-holes, should be 
preserved intact even if fills are sampled. For guidance: 

For linear features, 1.00m wide slots (min.) should be excavated across their width; 

For discretee fff ffffffffffffffffffeaeaeaeeaeaeaeaeaeeaaeaeaeaeeeeeeeaee tures, such as pits, 50% of their fills should be sampled (in some instancesssssssss    
100% mmmayayayayayayayayayyayayayayayyayayayaaayyyy bbb bb b bb bbbbbbbbbbbbe e ee e eeeeeeeee rerererereerererererereererereereerrrrrrreqqqquqqqqqqqqqqquqqqqqqq ested).

3.6 Thhhhhhherererererererererererererrererereererereerreeee e eeeeeeeeeeeeeeeee mumumumumumumuumuuumumumumuumuuuuuuuuuuuustststststststssststststttttststssssstss  bbe sufficient excavation to give clear evidence for the period, depth a aaaaaaaaaaaaaaaaaaandndndndndndndndndndndndndndndndndndndnddndnddd nnnnnnnnnnnnnnnnnataatatatatatatatatatatatataattaataa ururururuururururuuruuu ee of
ananananananananananananananananannnnnananaana y y yyyy y yyyy yyyyy arararararrarararaarararararaaaaaaaaaararaaaaa chcchchchchchchchchcchchchchchchccchchchccchcc aeological deposit. The depth and nature of colluvial or other maskikkikikikiiiikikikingngngngngngngngngngnggngnggngngnnggngngnnnnnnng ddd d ddddddddddddddepepepepepepeppepepepepepeppepepepepepeeeeeppposososososososososososososoososoososososossssossosoo iiititiiii s must 
bebebebebebebebeebebebebebeeeeeeeeeee e e ee e e e eee ee eeeeeeeeeeeeeeeestsstststtsstststtsstsssss ablished across the site. 

3.3.3.3.3.3.3.333.333333.3.33333333 77 7 7 7 7777777777 AArchaeological contexts should, where possible, be sampledd fffffffffffffffffforororororororororooororrooooo  p ppp pppp pp p pppp p p pppppppalaaalalalalalalalalaaaalalaaaaaaaaa aaaeaeaaaeaaaaaaaa oenvironmental 
remains. Best practice should allow for sampling of interpretable anandd dd dd ddddd ddddd dd dd dadadadadadadadaddadaddaddadadddddadaaadattable archaeological 
deposits and provision should be made for this. The contractor shall sssssssssssssssshohhhh w what provision has 
been made for environmental assessment of the site and must provide details of the sampling
strategies for retrieving artefacts, biological remains (for palaeoenvironmental and 
palaeoeconomic investigations), and samples of sediments and/or soils (for 
micromorphological and other pedological/sedimentological analyses. Advice on the 
appropriateness of the proposed strategies will be sought from Dr Helen Chappell, English 
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Heritage Regional Adviser for Archaeological Science (East of England).  A guide to sampling 
archaeological deposits (Murphy, P.L. and Wiltshire, P.E.J., 1994, A guide to sampling 
archaeological deposits for environmental analysis) is available for viewing from SCCAS. 

 
3.8 Any natural subsoil surface revealed should be hand cleaned and examined for archaeological 

deposits and artefacts.  Sample excavation of any archaeological features revealed may be 
necessary in order to gauge their date and character. 

 
3.9 Metal detector searches must take place at all stages of the excavation by an experienced 

metal detector user. 
 
3.10 All finds will be collected and processed (unless variations in this principle are agreed 

SCCAS/CT during the course of the evaluation). 
 
3.11 Human remains must be left in situ except in those cases where damage or desecration are to 

be expected, or in the event that analysis of the remains is shown to be a requirement of 
satisfactory evaluation of the site.  However, the excavator should be aware of, and comply 
with, the provisions of Section 25 of the Burial Act 1857. 

 
3.12 Plans of any archaeological features on the site are to be drawn at 1:20 or 1:50, depending on 

the complexity of the data to be recorded.  Sections should be drawn at 1:10 or 1:20 again 
depending on the complexity to be recorded.  All levels should relate to Ordnance Datum. Any 
variations from this must be agreed with SCCAS/CT. 

 
3.13 A photographic record of the work is to be made, consisting of both monochrome photographs 

and colour transparencies and/or high resolution digital images. 
 
3.14 Topsoil, subsoil and archaeological deposit to be kept separate during excavation to allow 

sequential backfilling of excavations. 
 
3.15 Trenches should not be backfilled without the approval of SCCAS/CT. 
 
 
4. General Management 
 
4.1 A timetable for all stages of the project must be agreed before the first stage of work 

commences, including monitoring by SCCAS/CT.  The archaeological contractor will give not 
less than five days written notice of the commencement of the work so that arrangements for 
monitoring the project can be made. 

 
4.2 The composition of the archaeology contractor staff must be detailed and agreed by this 

office, including any subcontractors/specialists. For the site director and other staff likely to 
have a major responsibility for the post-excavation processing of this evaluation there must 
also be a statement of their responsibilities or a CV for post-excavation work on other 
archaeological sites and publication record. Ceramic specialists, in particular, must have 
relevant experience from this region, including knowledge of local ceramic sequences. 

 
4.3 Provision should be included in the WSI for outreach activities, for example, in the form of an 

open day and/or local public lecture and/or presentation to local schools. 
 
4.4 It is the archaeological contractor’s responsibility to ensure that adequate resources are 

available to fulfill the Brief. 
 
4.5 A detailed risk assessment must be provided for this particular site. 
 
4.6 No initial survey to detect public utility or other services has taken place.  The responsibility for 

this rests with the archaeological contractor. 
 

Heritage Regional Adviser for Archaeological Science (East of England).  A guide to samplingggg 
archaeologicalalalalalalalaalllallalllallllll d        d eposits (Murphy, P.L. and Wiltshire, P.E.J., 1994, A guide to samplp innnininninininininnnnninninnnnnng g ggg g g ggggggg gg ggggggg
archaeologogogggggggggggggggggggggggiciciciciciciciciccicicicicciciciciccicii alalalalalalalalalalalalallalaalalalaaaa  d dddddddddddddddddddepepepepeeeeeeeeeeepeeeeeeeeepeeee osits for environmental analysis) is available for viewing from SCCAS.S. 

3.8 Any y y y yyyyyyyyy nanananananananananananannnnnnnnnannnatutttttttututtuurararararararararararararararaaraaarararal ll ll lll lllll ll ll l susussssusssssssssssss bsb oil surface revealed should be hand cleaned and examined for arcrcccccccccccccccccccchahahahahahahahahahahahahahahahhahhhhahhhaaeoeoeoeooooooooooolololoooololololoooololooloooloooooooooggigiggigigigigggigigigigigggggggig ccaccc l 
dedededeededeededededededededeededeedepopopopopopopopopoopopooppopp ssisisisisisisssitststststststststststsssttstststssststtsststs a aaaaaaaa aandn  artefacts.  Sample excavation of any archaeological features reereeeeevevevevevevevevevevevevevevevevevvvvvevvveveveeealalalaalalalalalalalalalaaaaaaaa ededededededededededededdededdddedededdddd m m mm m m m mmmm mmmmmmmaay be
nenenennenenenenennennnnnnnn cececececececeeececececececeeceeececeeeccessssssssssssssssssssssssssssssssss aararaa y y in order to gauge their date and character.

3.3.3.3.3.33.3.3.3..3.33..33333.33 99 999 99 999 99999 MMMMMMMMeMeMMMMMM tal detector searches must take place at all stages of the exccavvavvvvvvvvvvvvvvvvvvvatatatatatattatatatatatatatatatatataataa ioioioioioioioioioioioiiiooioioiooon nnn nn nnnnn  nn bybybybybybybybybybybybybybybybbbybybybyybbby aa aaaaaa an experienced 
metal detector user. 

3.10 All finds will be collected and processed (unless variations in this principle are agreed 
SCCAS/CT during the course of the evaluation). 

3.11 Human remains must be left in situ except in those cases where damage or desecration are to u
be expected, or in the event that analysis of the remains is shown to be a requirement of
satisfactory evaluation of the site.  However, the excavator should be aware of, and comply
with, the provisions of Section 25 of the Burial Act 1857. 

3.12 Plans of any archaeological features on the site are to be drawn at 1:20 or 1:50, depending on 
the complexity of the data to be recorded.  Sections should be drawn at 1:10 or 1:20 again 
depending on the complexity to be recorded.  All levels should relate to Ordnance Datum. Any 
variations from this must be agreed with SCCAS/CT.T..  

3.13 A photographic record of the work is to be maaaaadededededededededeedededededdeddddedededeeeee,,,,, , , , , ,,, cocococococococococcococcoooooonsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsssnsnsn isisissisisisisssisissisisisi titt ng of both monochrome photographs
and colour transparencies and/or high resooluulululululuuluulluluululuululululul tititttitttttttttt ononononononononnnnnnnnn dd ddd dd d ddd d dddddd d d ddddigigigigigigigiggiggigigigggiiigigigigiggigi itititititall images. 

3.14 Topsoil, subsoil and archaeological ddddddddddddddddddddepepepepepepeepepepepepepepepeeeeeeeeposssososssssssossosssssitititititititititittitititittitttttt tt t tttttttt tto be kept separate during excavation to allow 
sequential backfilling of excavationonononononononnononononnononnonononns.s.s.s.s.s.s.s.s.sss.ss.sss  

3.15 Trenches should not be backkkkkkkkkkfifififififififfififfffffiiffifff llllllllllllllllllllllllll ededededededededededededededdddd w w w w www www wwwwwwwwwww wwwwwwiititititititiiiithoh ut the approval of SCCAS/CT. 

4. General Management

4.1 A timetable for all stages of the project must be agreed before the first stage of work
commences, including monitoring by SCCAS/CT.  The archaeological contractor will give not 
less than five days written notice of the commencement of the work so that arrangements for 
monitoring the project can be made. 

4.2 The composition of the archaeology contractor staff must be detailed and agreed by this 
office, including any subcontractors/specialists. For the site director and other staff likely to
have a majorr rr esponsibility for the post-excavation processing of this evaluation there muuuuuuuustssssssssss  
also be a ststtststststststttsttststststttssttsttsttttatatatatatatataaataaaaaatateme ent of their responsibilities or a CV for post-excavation work on otottotottottttotootoooo hehehehehehehehehehehehhhehehehehehehhhhhheer rr
archaeololo ogogogogogogogogogoggogogogoggogogooogogggicicicicicicciciccicciccciiii alallalalalaalalalaalalallaaa  s sssss s s s s s sssssssssssssitii ese  and publication record. Ceramic specialists, in particular, mmusussssssssssst ttt tt tt tt ttt t tt hahahahahahahahahahahahahhhahhahhahhhaaveveveveveveveveveveveveeveveveeveevvvvvvve 
relevaaaaaaantntntntntnttntntntntnttntntnttttttttnnn  e eeeee eeeeeeeeeeeeexpxpxpxpxpxpxpxpxppxpppxpxppxppxpxppppxppxpppppereerererererererererererereerreere ieiiieieiieiiiieiei nce from this region, including knowledge of local ceramic sequencesessesessesesesseeeee . . 

4.3 PrPrPrPrPrPrPrPrPrrPrPrPPPrPPrPrPrPrPrPPP ovovovovovovovoovoovovovoovooovooovvissississisissisisisisisisisssssssssisiissioooioioioioioioioiiooioiooiooiooioiooioiooi n should be included in the WSI for outreach activities, for exampleee, , ,,, ,,, , ,,,, inininininnininninnnnnnnnnninn t t t t t t tt t tttttttttthehehehehehehehehehehehehehehehheeeeheeee fff f ffffffffffffff ffororororororoorororororoorooororoororrrooooooorm mm of an
opopopopoppopopppopppopppopppppopoppeneneneneneneneneneneneneeneeneneenennneeeeeeee dd dddddddday and/or local public lecture and/or presentation to local schools. 

4.4.4.4.4.4.4.444.444444.4.44444444 44 4 4 4 4444444444 IIt is the archaeological contractor’s responsibility to ensure thaat ttt t ttttt ttt tt adadadadadadadadadadadadadadadddaa eqeqeqeqeqeqeeqeqeqqeqeqeqeqqqeqeqqeqeqqquauuauauauauauauaauauauauauauauauauaau ttttetetetettet  resources are 
available to fulfill the Brief.

4.5 A detailed risk assessment must be provided for this particular site.

4.6 No initial survey to detect public utility or other services has taken place.  The responsibility for 
this rests with the archaeological contractor. 
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4.7  The Institute of Field Archaeologists’ Standard and Guidance for archaeological field 
evaluation (revised 2001) should be used for additional guidance in the execution of the 
project and in drawing up the report. 

 
 
5. Report Requirements 
 
5.1 An archive of all records and finds must be prepared consistent with the principles of English 

Heritage's Management of Archaeological Projects, 1991 (particularly Appendix 3.1 and 
Appendix 4.1). 

 
5.2 The report should reflect the aims of the WSI. 
 
5.3 The objective account of the archaeological evidence must be clearly distinguished from its 

archaeological interpretation. 
 
5.4 An opinion as to the necessity for further evaluation and its scope may be given.  No further 

site work should be embarked upon until the primary fieldwork results are assessed and the 
need for further work is established. 

 
5.5 Reports on specific areas of specialist study must include sufficient detail to permit 

assessment of potential for analysis, including tabulation of data by context, and must include 
non-technical summaries.  

 
5.6 The Report must include a discussion and an assessment of the archaeological evidence, 

including an assessment of palaeoenvironmental remains recovered from palaeosols and cut 
features. Its conclusions must include a clear statement of the archaeological potential of the 
site, and the significance of that potential in the context of the Regional Research Framework 
(East Anglian Archaeology, Occasional Papers 3 & 8, 1997 and 2000). 

 
5.7 The results of the surveys should be related to the relevant known archaeological information 

held in the County Historic Environment Record (HER). 
 
5.8 A copy of the Specification should be included as an appendix to the report.  
 
5.9 The project manager must consult the County HER Officer (Dr Colin Pendleton) to obtain an 

HER number for the work. This number will be unique for each project or site and must be 
clearly marked on any documentation relating to the work. 

 
5.10 Finds must be appropriately conserved and stored in accordance with UK Institute of 

Conservators Guidelines. 
 
5.11 Every effort must be made to get the agreement of the landowner/developer to the deposition 

of the full site archive, and transfer of title, with the intended archive repository before the 
fieldwork commences.  If this is not achievable for all or parts of the finds archive then 
provision must be made for additional recording (e.g. photography, illustration, scientific 
analysis) as appropriate. 

 
5.12 The project manager should consult the intended archive repository before the archive is 

prepared regarding the specific requirements for the archive deposition and curation, and 
regarding any specific cost implications of deposition. 

 
5.13 If the County Store is the intended location of the archive, the project manager should consult 

the SCCAS Archive Guidelines 2010 and also the County Historic Environment Record Officer 
regarding the requirements for the deposition of the archive (conservation, ordering, 
organisation, labelling, marking and storage) of excavated material and the archive. A clear 
statement of the form, intended content, and standards of the archive is to be submitted for 
approval as an essential requirement of the WSI. 

4.7  The Institute of Field Archaeologists’ Standard and Guidance for archaeological fieldld 
evaluation (reeeeeeeeeeeeeeevivvivivvvivivvvivivivvivvvvvvvises d 2001) should be used for additional guidance in the execution of ttttttttheheheheehehehehehhhhehehehehehehehehheheehhheh   n
project and dddd dd dd d dddd d d inininininininnininininininininiinnnnnn dd dddddddddddddddrararrraaaaaaaaaaaaaaraaaaaraaaaawiwwwwwwww ng up the report.

5. RRRRRRRRRRRRepepepepepepepepepepepeeepepeepepepeppoooororooororooo t t t t tt ttt tttttt t tt tttt ReReReReReReReReRReReRReReReR quirements 

5.5.5...1 1111 111 111 111  AnAnAnAnAnAnnAnAnAnAnAAnAnAnAnnAnnAnAnAnAAnAnAAAAn aaaaa aaaaaaaarrrrcrrr hive of all records and finds must be prepared consistent with theeheheeheheheheeheeheheeheheheheheheee pp ppp p p p pppppp pppppriririrririririririrriirr ncncncncncncncncncnccccccippipipipipipipipipipipipipippipippippii leleleleleleleleleleleeeeeeeeeelelles sss of English 
HHHHHHHeHeHHHHHHH ritage's Management of Archaeological Projects, 1991 (particicccculululululuuuuuuuuuuuu arararararararararararararaarararaarrrlylylylylylylylylyyylylylylyyyyy A AA A AA AAA AAAAAAAAAAAAAAAAAApppppppppppppppppppppppppppppppppp ene dix 3.1 and 
Appendix 4.1). 

5.2 The report should reflect the aims of the WSI. 

5.3 The objective account of the archaeological evidence must be clearly distinguished from its
archaeological interpretation. 

5.4 An opinion as to the necessity for further evaluation and its scope may be given.  No further
site work should be embarked upon until the primary fieldwork results are assessed and the 
need for further work is established. 

5.5 Reports on specific areas of specialist study must include sufficient detail to permit 
assessment of potential for analysis, including tabulation of data by context, and must include 
non-technical summaries. 

5.6 The Report must include a discussion and aaaaaaaaaaaaaaaaan n nnnn nn n n nnnnnnnnnnnnnnnn n aasasasaasasaasaasaasa seseseseseseseseseseseseseseseseseseeeesses ssssssssssssssssssssssssssssssssss mem nt of the archaeological evidence, 
including an assessment of palaeoenvironmemememememememememmmmmememmmemmmemmeem ntntttttntntntntalalalalalalaalaalaalaalaaalaallaaaaa r rrr rr r rrr r rrrrrrrrrrrrremeeeeeeeeeemeeemeeeeee ains recovered from palaeosols and cut 
features. Its conclusions must include aaaa c cc c c cccc cc c cccccc eleleleleleleleeleleeleleeeeeeeeearararararararrrrrrrrr sss s s s s s s sss ss s s sss ssstataaatatatatatatttettt ment of the archaeological potential of the 
site, and the significance of that ppotennnnnnnnnnnnnnnntitttititittttititttitittttt aaaalaaalalaaaaaaaaaa  iiiiiiiiin nn nn n n n nn n nnnnnnn thththththththththththhhthhththtttthe context of the Regional Research Framework 
(East Anglian Archaeology, Occaacaaaaaaaaaaaaaasisisisisiiisisisisisisisiissisissionononononononnononnononnonononono alalalall P P PP PPP PP PPP P PPPPPPPPapapapapaaapapapapapapppapapapapa eeereeeeee s 3 & 8, 1997 and 2000). yy

5.7 The results of the surveys shohohohohohohohohoohohohooohoohohooooh uuuulululuu d dd dd d d dd ddddddddd bebebebebebebebebebebebebebebbbebeebbeeebbbbb  related to the relevant known archaeological information 
held in the County Historic Enviiiiiiviiviirorororororororoororororoororroorrrorr nnment Record (HER). 

5.8 A copy of the Specification should be included as an appendix to the report. 

5.9 The project manager must consult the County HER Officer (Dr Colin Pendleton) to obtain an 
HER number for the work. This number will be unique for each project or site and must be 
clearly marked on any documentation relating to the work.

5.10 Finds must be appropriately conserved and stored in accordance with UK Institute of 
Conservators Guidelines.

5.11 Every effort mumumumm st be made to get the agreement of the landowner/developer to the deposititiononooooooooooooo  
of the full sisiiiiiiisiitetetteteteteteteteteeteteeetetetetteteteeeee   a archive, and transfer of title, with the intended archive repository beforeeeeeeeee tttt ttttttt tttttttthehehehehehehehehhhhehhehehehehhh  
fieldwork k k kk cocococococococococococcoccococooocoooommmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmeeeeneeeeeeeeeeeneeeeee ces.  If this is not achievable for all or parts of the finds archchivivvvvvvvvvvve eeeee ee e ee eeee ee ththththththththththththtttttttttthenenenenenenenenenennennenenennenneeeeneeee  
provisioioioioioioioooioiioioioiooooii n n nnnnn nnnnnnnnnnnn mumumumumumumumumumumumumummmumummmumummmuumm stsststststsssststststststts  bbe made for additional recording (e.g. photography, illustration,n,n,n,n,n,,,,,, sssssssss sssssssssssccccicicccicicienenenennenenenenenennennennennneee tittitititititititititittitiifififfififififiififiiiffific 
annnnnalalalaalalalalalaalalalalallaaaalaaaalysysyyysysysysysysysysyysysyyyyyyyyyyyy isisisisisisssisiss)) )) ) ) ) ) ) )) ) ) )   ) )) asasasasasassasasasasasasasaasaaaasaaa  appropriate. 

5.122222222222222222222 TT T T T T TTTTTTTTTTheheheheheheheheheheheheheeeheheheheheehehehheheheeee p p p  p p pppproject manager should consult the intended archive repository beebebebebebebeebeeeebeebeeebebebebb fofofofofofofofofofofofofofoffff rererererererererererererere t t tt tttttttttttt tt ttttheheheheheheheheheheheheheheheehehhehheheheheheheeeee archive is
prprprprprprprprppppprprprpp eeepe ared regarding the specific requirements for the archive deposssititititttttttitititittttitttittttttioioioioioioiooiooioioioioiooioioioiooiooioioonnn nnnn nnnnnnnnnnn ananananananananananananannaanaaaaananannanna d d dd d dddddd ddddddddddddd curation, and 
regarding any specific cost implications of deposition.

555.5555555555 113 If the County Store is the intended location of the archive, the project mmmammmmmmmmmm nager should consult 
the SCCAS Archive Guidelines 2010 and also the County Historic Environment Record Officer 
regarding the requirements for the deposition of the archive (conservation, ordering,
organisation, labelling, marking and storage) of excavated material and the archive. A clear 
statement of the form, intended content, and standards of the archive is to be submitted for 
approval as an essential requirement of the WSI. 
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5.14 The WSI should state proposals for the deposition of the digital archive relating to this project 

with the Archaeology Data Service (ADS), and allowance should be made for costs incurred to 
ensure the proper deposition (http://ads.ahds.ac.uk/project/policy.html).  

 
5.15 Where positive conclusions are drawn from a project (whether it be evaluation or excavation) 

a summary report, in the established format, suitable for inclusion in the annual ‘Archaeology 
in Suffolk’ section of the Proceedings of the Suffolk Institute for Archaeology, must be 
prepared. It should be included in the project report, or submitted to SCCAS/CT, by the end of 
the calendar year in which the evaluation work takes place, whichever is the sooner. 

 
5.17 County HER sheets must be completed, as per the County HER manual, for all sites where 

archaeological finds and/or features are located. 
 
5.18 An unbound copy of the evaluation report, clearly marked DRAFT, must be presented to 

SCCAS/CT for approval within six months of the completion of fieldwork unless other 
arrangements are negotiated with the project sponsor and SCCAS/CT. 

 
 Following acceptance, two copies of the report should be submitted to SCCAS/CT together 

with a digital .pdf version. 
 
5.19 Where appropriate, a digital vector trench plan should be included with the report, which must 

be compatible with MapInfo GIS software, for integration in the County HER.  AutoCAD files 
should be also exported and saved into a format that can be can be imported into MapInfo (for 
example, as a Drawing Interchange File or .dxf) or already transferred to .TAB files. 

 
5.20 At the start of work (immediately before fieldwork commences) an OASIS online record 

http://ads.ahds.ac.uk/project/oasis/ must be initiated and key fields completed on Details, 
Location and Creators forms. 

 
5.21 All parts of the OASIS online form must be completed for submission to the County HER. This 

should include an uploaded .pdf version of the entire report (a paper copy should also be 
included with the archive). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5.14 The WSI shoouluulululululullululululululuuluuuuuuuu d dddddddddddd state proposals for the deposition of the digital archive relating to this proojejejejeeeeeeeeeeeeeeectctctctcctctctctcctctctctcctcctcttccct 
with the AArcrcrcrcccrccrcrcrccrccccccccrcccrcchahahahahahahahahahahahahahahahahahahahaaaeoeoeoeoeoeoeoeoeoeoeoooooooooooolololoolllololllolollololololololloooology Data Service (ADS), and allowance should be made for costs incurrrrrrrrrrrrrrrrrrrredededededededeeddddedededeededeededdd tttt t t t ttttto o ooooo  ooo
ensureeeeeee tttttt t ttttttttttttthehehehehehehehehehehhhehehhehehehehehehhh  ppppp pppp ppppprororoororororororororoooroooororrrrr pepepepepepepepepepepeppepepeeppppp r deposition (http://ads.ahds.ac.uk/project/policy.html).  

5.15 WWWWWWWWWWWWWWWWWheheheheheheheheheheeheehhhehehheerererereeeeeeere pppp p p p pppp ppppp pppp  ppposoososososososososositive conclusions are drawn from a project (whether it be evaluationnonnnnnnnn oo o o o o oo oooooo ooo oooooorrrr rrrrrr rrrrr exexexexexexexexxxxxxxxexxexxxcacacacacacacacacacacacacacacaccacccacavavav tion)
a aaaaa aaaaa aaaaaaaa susuuuuuuuuuuuuuuuuuusuuuuummmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmm ara y report, in the established format, suitable for inclusion in the aaaaaaaaaannnnnnnnnnnnnnnnnnnnnnnnnnnn uauauauauauauauauauauauuuuuauauuuu lll lllllll ‘A‘A‘AAAAAAAAAA‘AAA‘AAAAA‘AAAAAAArcrcrcrcrcrcrcrcrcrrcrcrcrcrcccrcrcrr hhhahhhhhh eology 
ininininininninininninninninnnnnnniniinin S SS SSSS SS S SSSSSSSSSSSSufuuuuuuuuu folk’ section of the Proceedings of the Suffolk Institute for AAAAAAAAAAAAAAAAAArcrcrcrcrcrcrcrcrcrcrcrccrcrcrcrcrcrr hahahahahahahahahahhahahahahaahaahh eoeooeoeoooooooooooooololololololololoololololololooooolololl gygygygggygggygygggg , must beyy
prprppp epared. It should be included in the project report, or submitted too SSSSSSSSSSSSSSSSSSCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCC ASASASASASASAASASASASASASSASSASASSASASASSSAS/C/C/C/C/C/C/C/C/C/C/C/C/CCC/C///C/C/CC/C/CTTT,TTTTTTTTTT,TTTTT  by the end of 
the calendar year in which the evaluation work takes place, whicheveeeeeeeeeerr rrrrrrrrrrrrrrrrrr isisiisssssssssiisss tt tttttttttttttttttttttheheheheheheheheheheheheheheheheeheehehhehhh  sooner. 

5.17 County HER sheets must be completed, as per the County HER manual, for all sites where 
archaeological finds and/or features are located.

5.18 An unbound copy of the evaluation report, clearly marked DRAFT, must be presented to 
SCCAS/CT for approval within six months of the completion of fieldwork unless other 
arrangements are negotiated with the project sponsor and SCCAS/CT. 

 Following acceptance, two copies of the report should be submitted to SCCAS/CT together 
with a digital .pdf version. 

5.19 Where appropriate, a digital vector trench plan should be included with the report, which must 
be compatible with MapInfo GIS software, for integgraraararaararararaaraaraaraaaaaararararratitittttitttttttttttt on in the County HER.  AutoCAD files 
should be also exported and saved into a format thththththththhthhhthhhththhhththhhatatataaaatatatatatatataaatatatataaaata  c cc c ccanananananananananananannnnanannananannana  be can be imported into MapInfo (for
example, as a Drawing Interchange File or .dxffxfxfxfffxfffxffxffxffxfxfx ) ) )) ) ))))))))))))))) )) ) ))  ororororororororororoororoooooo  a a a a a aaa a aaaaaaaalrlrlrlrlrlrlrrlrlrlrlrlrrlrrrlrrlreaeaeaeaeaeaeaeaeaeaeaeaeaeaeaeeeeeeaaaee dydddd  transferred to .TAB files. 

5.20 At the start of work (immediately beffforororororororrorrororororororro e e e ee e ee eeeeeeeeeeee fifififififfififffifieleeelelelelelelelleleeeeeleeeeeeleleeldwdwdwdwdwdwdwdwdwdwddwdwddwork commences) an OASIS online record 
http://ads.ahds.ac.uk/project/oasis/ mmmmmmmmmmmmmmusususususususususususususssssusuuuusu tttt tttttttt bbebebebebebebebebebebebebeebebebebeeeeee ii ii i iiiiinitiated and key fields completed on Details, /
Location and Creators forms. 

5.21 All parts of the OASIS onlineeee fff ffff ff ff fffffffffoooooorooorororooroooo m m mmm m mmmm mmm mmmmmmmm mmmmmmummummmmmmmmmummmmmm st be completed for submission to the County HER. This 
should include an uploaded .pdpdpdpdpddddpddpdpdpdddddpddddpddddp fffffff ffffffffffff version of the entire report (a paper copy should also be 
included with the archive).
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Specification by: Sarah Poppy 
 
Suffolk County Council 
Archaeological Service Conservation Team 
Environment and Transport Service Delivery 
9-10 The Churchyard, Shire Hall 
Bury St Edmunds 
Suffolk IP33 2AR        
Tel:   01284 352199 
Email:  sarah.poppy@suffolk.gov.uk 
 
 
Date: 12 April 2010   Reference: / Land at Former BT Exchange Hartest_2010 
 
 
 
This brief and specification remains valid for six months from the above date.  If work is not 
carried out in full within that time this document will lapse; the authority should be notified 
and a revised brief and specification may be issued. 
 
 
 
If the work defined by this brief forms a part of a programme of archaeological work required 
by a Planning Condition, the results must be considered by the Conservation Team of the 
Archaeological Service of Suffolk County Council, who have the responsibility for advising 
the appropriate Planning Authority. 
 
 
 
 

Specification by: Saraaaaaaaaahhh hhh hhhhhh h hhhhhhhhhhhhh PoPPPP ppy 

Suffolk Countyy C CCCCCCCCCCCCCCCCCCCCCCCCouououououououououououuououuuouo ncncncncnccccccccccccccccciililillilililililiilllilillil  
Archaeologggiccccccccccccccccccccccalalaaaaalaalaalalalaalaaaaal S SSSSSSSSSSSererererererereererereerereerererererererervivivvivivvvivivivivvvivvvivivvvivvvviivicccececcccccccccc  Conservation Team 
Environmnmmmmmmeneneneneneneneneneneeeneneenenenenennttttt ttttttttt ananananannananannnnannnnannnnnnddddd ddddddd dddd TTTTTTTTrTrTTTTrTTT ansport Service Delivery 
9-1000 TT TTTTTTTTTTheheheheheheeeehehehehhehehehehhheehee C CC C C CC Chuhuhuhuhuhuhuhuhuhhuhuhuhuhuhuhuhuuhuuhuhuhuh rcrcrcrcrcrcrcrcrcrrrcrrrchhyhyard, Shire Hall 
BuBuuuBuuuuuuuuuuuuuuuuryryryryryryryryryyryryryryrrryryryrryryryyy S SS SSSS SS S SSS SSSSSSSSSSSt t EdEdEdEdEdEddEdEdEdEdEdEdEdEdEddEddEdEEdEEdEEEEEdEdmummumumumumumumumumumumunds
SuSuSuSuSuSuSuSuSuSuSuSuSSuSSuSSSSuSuuSuuffffffffffffffffffffffffffololololllollolllolllolk kkk kk k kkkkkkkkkkkkkkkkkkkk IPIPIPIIPIPIIPIPIPIIPIPIPIIPPIPIIII 333  2AR        
TeTeTeTeTeTeTeTeTeTeTeTeTeTeTeeeeeeeel:l::l:l::l:l:l:ll:l:l::l::     01284 352199
EmEmEmEmEmEmEmEmEmmEmEmEmEEmEmEEmEmEmEEmEmmmmE ail:  sarah.poppy@suffolk.gov.uk 

Date: 12 April 2010   Reference: / Land at Former BT Exchange Hartest_2010 

This brief and specification remains valid for six months from the above date.  If work is not 
carried out in full within that time this document will lapse; the authority should be notified 
and a revised brief and specification may be issued. 

If the work defined by this brief forms a part of a prprppppp ogogogogogogoggogogogogogogogogogooggooooo rarararrararararaaararrrrrrrrrrrrrr mmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmee eeeee of archaeological work required
by a Planning Condition, the results must be conononononnnonnononnnnononnnsisisisisisissisiisisisissisisisss deedededededededededeeeeeeeeeedd rererererererererererererererereererrrerereeeedddd ddddddddddd by the Conservation Team of the
Archaeological Service of Suffolk County Couuouuuuuuuuuuuuuuuuuuuncncncncncncncncncncncncncncncncnnncncnncnnncn ililllllllll,,,,, ,,,, , ,,,,, whwhwhwhwhwhwhwhwhwhwhwhwhwhwhwhwhwhwhhhhwhwwwhhhwwwww o o have the responsibility for advising 
the appropriate Planning Authority.


