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Summary  

An archaeological evaluation carried out at Sapiston Village Hall identified a single pit 

containing two 13th to 14th century pot sherds and three undated, but almost certainly 

post-medieval, gravel extraction pits.
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1. Introduction  

An evaluation was carried out at the Village Hall, Sapiston ahead of the proposed 

demolition of the current building and the construction of a replacement Village Hall 

(Planning application no: Pre-planning). The work was carried out on 2nd June 2010 

and undertaken in accordance with a Brief and Specification produced by Dr Jess 

Tipper of Suffolk County Council Archaeological Service Conservation Team 

(SCCAS/CT).

Sapiston is located 9m north-east of Bury St Edmunds, and immediately north-east of 

the village of Honington. The Village Hall lies at the west end of the village, opposite Hill 

House (Fig. 1).

2. Geology and topography  

The development area bedrock is recorded as Lewes nodular chalk formation, overlain 

by river terrace sands and gravels and lies at a height of just under 23m OD (BGS). It 

lies on a slight promontory above the River Black Bourn, which flows140m to the west. 

At the time of the evaluation, the Village Hall was still standing and the area surrounding 

it was predominantly grassed. The north extent of the development area was located in 

a separate field, which was unploughed, cultivated but unused land. There was no 

physical northern boundary. A wire and post fence formed the east boundary of the site 

and a hedge and fence formed the south and west boundaries. A compacted thin 

asphalt road surface led from the site entrance and along the west side of the Hall. 

3. Archaeological and historical background 

The Suffolk Historic Environment Record (SHER) suggests that the development site 

lies in an area of high archaeological potential. A multi-period site, with remains from the 

Neolithic to Anglo-Saxon period is located approximately 210m to the south-west. 

Roman ‘black burnished’ pottery sherds (FKM 013) were found in a field 370m to the 

north-west and there is a second reference to sherds of Late Saxon and early Medieval 

pottery (HNN 008) to the south of the site. Also nearby is All Saints Church (HNN 005)
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Figure 1.  Location of site, showing development area (red)
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Figure 1.  Location of site, showing development area (red)



which has medieval origins. When considered in conjunction with the topographic 

situation of the development area – in a wide valley-side location and on a promontory - 

these SHER entries suggest that there is high potential for important archaeological 

remains to be identified, of early, possible prehistoric date. 

4.  Methodology 

The Brief and Specification (Appendix 1) required that a minimum of 5% of the 

development area (0.23ha) should be subject to trial trenching. This initially equated to 

three trenches, each 1.8m wide, with a total length of 55m. A further 9m of trenching 

was reserved, if necessary, to be located under the footprint of the present Village Hall 

(after demolition). This was conditional upon whether any archaeological remains were 

present in the other trenches and also whether they were of sufficient density or 

extended into the area underneath the Village Hall. 

Modification was made to the proposed trench plan on arrival at the site, after it became 

clear that the north boundary of the proposed development differed from that on the 

ground. The actual boundary ran across the middle of the proposed development area, 

so it was decided to split the proposed Trench 1 into two 10m long trenches, and locate 

one beyond the actual boundary in order to sample a more representative area. This 

new trench was labelled Trench 4. Further modification was made when it became 

apparent that there were very few archaeological remains in the development area and 

that it would not be necessary to evaluate beneath the Village Hall. After consultation 

with Dr Jess Tipper, it was decided to excavate the remaining 9m of trenching in the 

available area. In order to achieve this, Trench 3 was reduced in length from 15m to 

10m and a fifth trench (Trench 5) 14m in length was excavated (Fig. 2).

The trenches were excavated by a Takeuchi mechanical excavator using a toothless 

ditching bucket. All machining was constantly supervised by an experienced 

archaeologist.

All deposits were recorded using SCCAS pro forma sheets and plans and sections were 

hand-drawn at 1:50 and 1:20. A photographic record was kept of all features and 

deposits on both black and white film and a high resolution digital camera (314 dpi). 
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Levels were established using a dumpy level and metal-detecting was carried out over 

the trenches, spoil and unexcavated areas of the development area. Trenches were 

located using a combination of GPS and triangulation (due to poor and intermittent 

mobile phone signal). No environmental samples were taken. 

A digital copy of the report has been submitted to the Archaeological Data Service:  

http://ads.ahds.ac.uk/catalogue/library/greylit

5. Results  

The evaluation identified a possible ditch Trench 3 and a pit in Trench 4. Three gravel 

extraction pits were also identified. Full context descriptions are presented in Appendix 

2, and details of each trench are presented in Table 1, below. 

The natural 0009 consisted of variable light yellow sands and fine flint gravels and was 

encountered at a height of 22.33m. 

5.1 Trench 1 
Trench 1 was located at the rear of the Village Hall and was oriented approximately east 

to west. This trench was shortened by 10m to allow an additional trench (Trench 4) to 

be excavated in the northern part of the development area (see below). It contained a 

single modern service trench and an ill-defined area of modern activity. No 

archaeological features were identified.

5.2 Trench 2 
Trench 2 was located at the west side of the Hall and was oriented north to south. It was 

originally 15m in length, but was shortened (see Table 1) to avoid a cess pipe and to 

minimise disturbance to the only vehicular access to the Hall. 

A modern service trench was identified near the north end. No archaeological features 

were identified. A 0.75m deep sondage was excavated by machine at the south end of 

the trench to determine whether the fine peagrit gravels were natural, as they differed 

from the natural seen in other trenches. The gravels were found to be natural. 
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5. Results  

The evaluation identified a possible ditch Trench 3 and a pit in Trench 4. Three gravel 

extraction pits were also identified. Full context descriptions are presented in Appendix 

2, and details of each trench are presented in Table 1, below. 
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to west. This trench was shortened by 10m to allow an additional trench (Trench 4) to

be excavated in the northern part of the development area (see below). It contained a 

single modern service trench and an ill-defined area of modern activity. No 

archaeological features were identified.
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were identified. A 0.75m deep sondage was excavated by machine at the south end of 

the trench to determine whether the fine peagrit gravels were natural, as they differed 

from the natural seen in other trenches. The gravels were found to be natural. 



5.3 Trench 3 
Trench 3 was located at the front of the Village Hall and oriented east to west. A single 

linear feature (0004) was identified which may have been a ditch and was of recent 

origin.

Linear feature 0004 was oriented north to south and was more than 1.8m long by 1.1m 

wide. It was 0.20m deep and the single fill 0003 contained two sherds of Transfer 

Printed Earthenware. It did not continue into Trench 1. 

5.4 Trench 4 
Trench 4 was located in the north part of the development area which lay beyond its 

currently defined boundary. It was oriented east to west and contained a pit (0007) and 

a large gravel extraction pit (0005) (Fig. 3). 

Pit 0007 was oval in plan and located at the south edge of the trench. It was 3m long by 

more than 0.50m wide and the visible section was fully excavated. It had a shallow 

profile being no more than 0.24m deep and contained a single fill (0008) from which two 

sherds of 13th to 14th century pottery and a worked flint were recovered.

A large undated gravel extraction pit 0005 was located at and extended beyond the 

west end of the trench. It was at least 3.5m wide by more than 1.5m deep and 

contained a series of at least seven alternating fills; variously mid brownish yellow well-

sorted fine gravels and mid reddish brown silty gravels (Plate 1). Four fragments of coal 

were recovered. 

5.5 Trench 5 
Trench 5 was located in the north-west corner of the development area and was 

oriented south-west to north-east. Two gravel extraction pits were identified less than 

5m from the south-west end but were not excavated. No archaeological features were 

identified.

Trench 
number 

Feature number Length (m) Total depth 
(m)

Height top 
(m OD) 

Height base 
(m OD) 

1 - 20.00 0.50 22.63 22.13
2 - 10.00 0.35 22.38 22.09
3 0003 20.00 0.68 22.65 22.08
4 0005; 0007 12.00 0.40 22.72 22.26
5 - 14.70 0.70 22.73 22.14

Table 1.  Trench data 
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Plate 1.  Trench 4: early medieval pit 0007, facing south 

Plate 2.  Trench 4: gravel extraction pit 0005, facing south 
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Plate 2.  Trench 4: gravel extraction pit 0005, facing south 
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6. The Finds Evidence 

6.1 Introduction  
A total of twelve finds with a combined weight of 108g was collected from four contexts, 

as shown in Table 2. 

Context     Pottery       CBM Worked flint      Coal Spotdate
No. Wt/g No. Wt/g No. Wt/g No. Wt/g

0002 2 19 17th to 20th C 
0003 2 3 1 20 18th to 20th C 
0005     4 50
0008 2 13 1 3 Late 12th to 14th C 
Total 6 35 1 20 1 3 4 50

Table 2. Finds quantities 

6.2 Pottery 
Pottery was identified in three fills (6 sherds @ 35g) and in general its condition may be 

described as being between abraded and slightly abraded.  The subsoil context 0002 

yielded two sherds (19g), an English stoneware (ESW) and a refined white earthenware 

(REFW).  Ditch fill 0003 contained two body sherds of blue/white transfer printed ware 

(TPE) and finally two sherds of medieval pottery are present in pit fill 0008.  The first of 

these medieval sherds (6g) is a Grimston-type ware (GRIM), and the second (7g) a 

general medieval coarseware (MCW).  This latter sherd is an abraded rim fragment 

from a jar dating to the 12th to 13th century. 

6.3 Ceramic Building Material 
A single very abraded fragment of late brick has been noted in ditch fill 0003.  It is dated 

to the post-medieval period and has a medium sandy fabric (ms).

6.4 Worked flint 
(Identified by Colin Pendleton) 

A single piece of worked flint was located in fill 0008 (3g). It is an unpatinated snapped 

flake/blade.  The fragment is hammer struck and displays parallel flake/blade scars on 

the dorsal face, as well as a retouched notch on one edge.  This example has a likely 

date range of Neolithic to early Bronze Age, although it was found alongside medieval 

pottery.
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6.5 Coal 
All four of the coal fragments (50g) have been recorded in pit fill 0005.  These are 

variable in size and considerably worn. 

6.6 Conclusion 
The range of finds recovered from the evaluation are very limited, furthermore individual 

find types are often quite fragmentary.  However medieval pottery was identified in fill 

0008.  Pottery of this date has not been so far recorded in the SHER for Sapiston, 

although there are references to medieval pottery being identified in neighbouring 

parishes such as Faken Magna (FKM 009 & FKM022) and Honington (HNN008). 

7. Discussion and conclusion 

One archaeological feature was found at the Village Hall, Sapiston and was a shallow 

pit of unknown function from which two sherds of 13th to 14th century pottery were 

recovered. Although one of these sherds was abraded, the pit appears to be medieval 

and stands as an isolated feature of that date within an area of post-medieval activity. 

This is interesting as it demonstrates that there is a low level of medieval activity 

occurring at a distance from the settlements of Honington and Sapiston, the latter of 

which was likely to have been sited at the convergence of Bardwell Road and Coney 

Weston Road, or nearly 1km to the south, near the location of Sapiston’s Church 

(dedicated to St Andrew) (Fig. 4). Indeed, the 1886 historic OS (Ordnance Survey) map 

extract of the area (Fig. 5) shows that the development area is situated some distance 

from the medieval core of the village. The same map extract (Fig. 4) also shows the 

development area was a field at this time.

Although possible linear feature 0004 (Trench 3) contained two sherds of 18th to 20th 

century pottery, its poor shape in plan and mixed fill suggest it may be a relict hedgeline 

rather than a ditch, for instance.  

The presence of three post-medieval gravel pits demonstrates that light industrial 

activity was taking place in the area. The small scale extent of the quarrying may 

suggest they were exploratory pits, testing the quality of the gravels further from the 

river to the west. It is not known for what purpose the gravels were extracted. 
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which was likely to have been sited at the convergence of Bardwell Road and Coney 

Weston Road, or nearly 1km to the south, near the location of Sapiston’s Church

(dedicated to St Andrew) (Fig. 4). Indeed, the 1886 historic OS (Ordnance Survey) map 

extract of the area (Fig. 5) shows that the development area is situated some distance 

from the medieval core of the village. The same map extract (Fig. 4) also shows the 

development area was a field at this time.
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activity was taking place in the area. The small scale extent of the quarrying may 

suggest they were exploratory pits, testing the quality of the gravels further from the 

river to the west. It is not known for what purpose the gravels were extracted. 



Figure 4. First Edition Ordnance Survey map, c.1886, showing St Andrew’s Church in 

relation to the development area (red) 
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Figure 5. First Edition Ordnance Survey map, c.1886, showing development area (red) 
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The evaluation has shown that the expected potential of the site to contain 

archaeological remains did not come to fruition and that very little activity took place in 

this location until the 20th century with the construction of the Village Hall. Despite 

standing on a promontory of a west-facing valley side, the anticipated prehistoric 

remains were not present, suggesting that this was not a favourable site for settlement 

during that period - unlike the east-facing side of the valley where multi-period 

occupation has been identified (FKM 013). The presence of late 12th to 14th century 

pottery sherds in pit 0007 demonstrates that some medieval activity was occurring here, 

but at a low level. 

8.  Archive deposition

Paper and photographic archive: SCCAS Bury St Edmunds. 

T:\Arc\ALL_site\Sapiston\Sapiston Village Hall 

Finds and environmental archive: SCCAS Bury St Edmunds. Store Location: H / 81 / 2.

9.  List of contributors and acknowledgements

The evaluation was carried out by Mo Muldowney, Mike Feider and John Sims from 

Suffolk County Council Archaeological Service, Field Team. 

The project was directed by Mo Muldowney and managed by Jo Caruth. 

Illustrations and graphics were produced by Gemma Adams. Metal-detecting was 

carried out by Alan Smith. The specialist finds report was written by Andy Fawcett and 

Richenda Goffin edited the report. 

Disclaimer
Any opinions expressed in this report about the need for further archaeological work are those of the Field 
Projects Team alone. Ultimately the need for further work will be determined by the Local Planning 
Authority and its Archaeological Advisors when a planning application is registered. Suffolk County 
Council’s archaeological contracting services cannot accept responsibility for inconvenience caused to 
the clients should the Planning Authority take a different view to that expressed in the report. 
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Appendix 1.  Brief and Specification

Brief and Specification for Archaeological Evaluation 

REPLACEMENT VILLAGE HALL, BARDWELL ROAD, SAPISTON 

The commissioning body should be aware that it may have Health & Safety 
responsibilities.

1. The nature of the development and archaeological requirements

1.1 A planning enquiry has been made for the erection of a new Village Hall and associated car parking 
and access (following demolition of the existing village hall) at Bardwell Road, Sapiston (TL 916 750). 
Please contact the developer for an accurate location plan.  

1.2 The Planning Authority (St Edmundsbury Borough Council) will be advised that any consent should 
be conditional upon an agreed programme of work taking place before development begins (PPG 16, 
paragraph 30 condition).  

1.3 The area of the proposed development (which measures c. 0.23 ha. in area) is located on the north 
side of Bardwell Road, above the floodplain of The Black Bourn. It is situated on glaciofluvial drift and 
chalky till (deep sand) at c. 22.00m AOD.  

1.4 This site lies in an area of high archaeological importance, recorded in the County Historic 
Environment Record. There is a known multi-period occupation site, with Neolithic, Bronze Age, Roman 
and Anglo-Saxon remains recorded less than 150.00m from this area (HER: HNN 004). There is high 
potential for important archaeological remains to be defined at this location, given the proximity to known 
remains and given the landscape setting (valley-side location), which is a favourable topographic situation 
for early occupation. Any groundworks causing significant ground disturbance have potential to damage 
any archaeological deposit that exists.  

1.5 In order to inform the archaeological mitigation strategy, the following work will be required:  

 A linear trenched evaluation is required of the development area.  

1.6 The results of this evaluation will enable the archaeological resource, both in quality and extent, to be 
accurately quantified. Decisions on the need for and scope of any mitigation measures, should there be 
any archaeological finds of significance, will be based upon the results of the evaluation and will be the 
subject of an additional specification.  

1.7 All arrangements for the field evaluation of the site, the timing of the work, access to the site, the 
definition of the precise area of landholding and area for proposed development are to be defined and 
negotiated with the commissioning body.  

1.8 Detailed standards, information and advice to supplement this brief are to be found in Standards for 
Field Archaeology in the East of England, East Anglian Archaeology Occasional Papers 14, 2003.  

1.9 In accordance with the standards and guidance produced by the Institute of Field Archaeologists this 
brief should not be considered sufficient to enable the total execution of the project. A Written Scheme of 
Investigation (WSI) based upon this brief and the accompanying outline specification of minimum 
requirements, is an essential requirement. This must be submitted by the developers, or their agent, to 
the Conservation Team of the Archaeological Service of Suffolk County Council (9 – 10 The Churchyard, 
Shire Hall, Bury St Edmunds IP33 2AR; telephone/fax: 01284 352443) for approval. The work must not 
commence until this office has approved both the archaeological contractor as suitable to undertake the 
work, and the WSI as satisfactory. The WSI will provide the basis for measurable standards and will be 
used to satisfy the requirements of the planning condition.  
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1.10 Before any archaeological site work can commence it is the responsibility of the developer to provide 
the archaeological contractor with either the contaminated land report for the site or a written statement 
that there is no contamination. The developer should be aware that investigative sampling to test for 
contamination is likely to have an impact on any archaeological deposit which exists; proposals for 
sampling should be discussed with the Conservation Team of the Archaeological Service of SCC 
(SCCAS/CT) before execution.  

1.11 The responsibility for identifying any constraints on field-work, e.g. Scheduled Monument status, 
Listed Building status, public utilities or other services, tree preservation orders, SSSIs, wildlife sites &c., 
ecological considerations rests with the commissioning body and its archaeological contractor. The 
existence and content of the archaeological brief does not over-ride such constraints or imply that the 
target area is freely available.  

1.12 Any changes to the specifications that the project archaeologist may wish to make after approval by 
this office should be communicated directly to SCCAS/CT and the client for approval.  

2. Brief for the Archaeological Evaluation  

2.1 Establish whether any archaeological deposit exists in the area, with particular regard to any which 
are of sufficient importance to merit preservation in situ.  

2.2 Identify the date, approximate form and purpose of any archaeological deposit within the application 
area, together with its likely extent, localised depth and quality of preservation.  

2.3 Evaluate the likely impact of past land uses, and the possible presence of masking colluvial/alluvial 
deposits.  

2.4 Establish the potential for the survival of environmental evidence.  

2.5 Provide sufficient information to construct an archaeological conservation strategy, dealing with 
preservation, the recording of archaeological deposits, working practices, timetables and orders of cost.  

2.6 This project will be carried through in a manner broadly consistent with English Heritage's 
Management of Archaeological Projects, 1991 (MAP2), all stages will follow a process of assessment and 
justification before proceeding to the next phase of the project. Field evaluation is to be followed by the 
preparation of a full archive, and an assessment of potential. Any further excavation required as 
mitigation is to be followed by the preparation of a full archive, and an assessment of potential, analysis 
and final report preparation may follow. Each stage will be the subject of a further brief and updated 
project design; this document covers only the evaluation stage.  

2.7 The developer or his archaeologist will give SCCAS/CT (address as above) five working days notice 
of the commencement of ground works on the site, in order that the work of the archaeological contractor 
may be monitored. 

2.8 If the approved evaluation design is not carried through in its entirety (particularly in the instance of 
trenching being incomplete) the evaluation report may be rejected. Alternatively the presence of an 
archaeological deposit may be presumed, and untested areas included on this basis when defining the 
final mitigation strategy.  

2.9 An outline specification, which defines certain minimum criteria, is set out below.  

3. Specification: Trenched Evaluation 

3.1 Trial trenches are to be excavated to cover 5% by area, which is 115.00m2. These shall be positioned 
to sample all parts of the site, prior to demolition of existing buildings. Linear trenches are thought to be 
the most appropriate sampling method. Trenches are to be a minimum of 1.80m wide unless special 
circumstances can be demonstrated; this will result in a minimum of 64.00m of trenching at 1.80m in 
width.

3.2 If excavation is mechanised a toothless ‘ditching bucket’ at least 1.50m wide must be used. A scale 
plan showing the proposed locations of the trial trenches should be included in the WSI and the detailed 
trench design must be approved by SCCAS/CT before field work begins.  
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ecolololololllllllllllllllllllllllogogogoogogogogogogogogogogogogogogogogogogggggicicciciciciccicciccccaaalallaalaaalaaaaaaaaa  c c cc cccc c cccc ccccccccc cccccccconononononoooononoonooonoooooooonoooo siderations rests with the commissioning body and its archaeologicaaal l ll l llllllll ll ll cococococococococcoccococococococcoccococooonntntnntntntntnttttraaararararararararaarararararrraraararaararraactctctctctctctcttctctctctcctccttctcttccctcctccttoooooorooooooooooooooo . The
exeexexexxexexexexexexexexexeexexxxexxxxxxexxexisisiississsisisisisisisisisisissssssi tetteteteteteteteteteteteteetencncncncncncncncncncncncncncccccncccccee e eeeeeeeee e eeeeeeeee aanaaa d d content of the archaeological brief does not over-ride such constrrrrrrrrrrrrrrrrraiaiaiaiaiaiaiaiaiiaiiaiaiaiaiaaiaiiaaaaiaa ntntntntntntntntntntntntntnnnnnnn s s s s ss s  orororororororororororoorrrororororrorroororoorrrr i i iiiiiiiii iiiimmpmm ly that the
tatatatatatatatatatataattatatattatattargrgrgrgrggggggggrgrggrrgggggggggggggeteetetetetetetetetetetetteteteetteetetteet aaaa aaaa aaaarerea is freely available.  

1.111111111111111 12 Any changes to the specifications that the project archaeologist may wish ttttttttto make after approval by 
this office should be communicated directly to SCCAS/CT and the client for approval. 

2. Brief for the Archaeological Evaluation 

2.1 Establish whether any archaeological deposit exists in the area, with particular regard to any which
are of sufficient importance to merit preservation in situ.  

2.2 Identify the date, approximate form and purpose of any archaeological deposit within the application
area, together with its likely extent, localised depth and quality of preservation.  

2.3 Evaluate the likely impact of past land uses, and the posssibibibibibbibibbbbibbiibbibble presence of masking colluvial/alluvial 
deposits. 

2.4 Establish the potential for the survival of environmnmmmmmmmmmmmmmmeneneneneneneneneneneneeneneneennnenttattttatatatatatatattatt lllllllll lllll  evevevevevevevvvevevevevvevveveevevevevvvidididididididididddidididiidi ence.  

2.5 Provide sufficient information to constrrucucucucucucucucucucucucucucucucuuccucccuccuuu tttt ttt t t t t ttttttt anananananananaanaananaanananaanannann aarararaarararararararararararrararararrrrararaaaaa chcccccc aeological conservation strategy, dealing with 
preservation, the recording of archaeologig cacacacaacaacaacacacaaaacacacaacacaaaaal lllllll l l lll ll ll l dedededededededededededdededddepopopopoopooopooopopoopopopopopoopooppopoppop ssisisisisisissisisisisisssssssissiisisisiss tsttstststtststststststststtstttst , working practices, timetables and orders of cost.  

2.6 This project will be carried throughhhhhhhhhhhhhhhhhhhhhhhhh i i i i i i i iiiii iinn nnnnnn nnnnnnnnnnnnnn a aaaa aaaaa mamammmamamamamamaamamamammamamamammmmmammmannnn er broadly consistent with English Heritage's 
Management of Archaeological Projeectttctts,ss,s,s,s,s,sssss,s,ss,s,s,sss, 11 1111 1 111 11 1111 11 1119999999999999999999 1 (MAP2), all stages will follow a process of assessment and 
justification before proceeding to the nexexxxxt t phase of the project. Field evaluation is to be followed by the 
preparation of a full archive, and an assessment of potential. Any further excavation required as f
mitigation is to be followed by the preparation of a full archive, and an assessment of potential, analysis 
and final report preparation may follow. Each stage will be the subject of a further brief and updated 
project design; this document covers only the evaluation stage.  

2.7 The developer or his archaeologist will give SCCAS/CT (address as above) five working days notice
of the commencement of ground works on the site, in order that the work of the archaeological contractor 
may be monitored.

2.8 If the approved evaluation design is not carried through in its entirety (particularly in the instance of 
trenching being incoompmmpmpmpmpmpmpmpmpmpmpmpmpmpmpmpmmpmpmmmmpmpplete) the evaluation report may be rejected. Alternatively the presence of an
archaeological deppppppppppppeppeppppppppososososososososossososossoossosoososososoooososso iititititititittitittitititti  m mmm mmmmmmmmmmmmmmmayayaa  be presumed, and untested areas included on this basis when definingngngngngngngngngngnggngngggggngngggngggngngngngggg t tttt tttttttttttt thehehehhehehhehehhehehehehhh  
final mitigationnnn ss ss s ss s s s s ssssssssssstrtrtrtrtrtrtrtrtrtrttttrtrtrtrtrtrtrrtrtrt atatatatatatatatatatataataaaaattaaaaaa egegegegegggegegegegegegegggegegeggeggegegegegegegggy.y.y.y.y.y.yy.y.y.y.y.y.yy.yyyyyyyyyy   

2.9 Ann ooutututututtututututututtututututtutututu lililililililililliililinnenenenenenneneneneeenenenenenenenenenen  sssssssss sssssssssspepepepepepepepeppepepepepepeeeepepeppppppp ccicc fication, which defines certain minimum criteria, is set out below.  

3.3.3333  SSSSSSSSSSSSSSSSSSSSSSSSSSppepppepepeppppeppppeppepppepeppp ciciciciciciciciciiiciciiccccccciciififififiifififififififiififififififfficacacacacacacacacacacacacacaaaacaacaac titt on: Trenched Evaluation

33.3.3.3.3.3.33.33........3.1 1 1 1 1 1 11 1 11111111 1 1111 TTTrTrTrTrTrTrTrTTrTTrTrTTrTTrTTTrTTT iiai l trenches are to be excavated to cover 5% by area, which is 115.000m2m2m2mm2m2m2m2m2m2m2m2m2m2m2m2m22m2m2mmmm . . ThThThThThThThThThThThhThThThThTThTThThThThThTThThT eeeseeeeeeeeeeeee e shall be positioned
totttotototototototototototottototototooooooo sample all parts of the site, prior to demolition of existing buildings. Linear trtrenenenenenenenenenenenenenenenennennne chhes are thought to be 
the most appropriate sampling method. Trenches are to be a minimum of 1.80m wide unless special 
circumstances can be demonstrated; this will result in a minimum of 64.00m of trenching at 1.80m in 
width.

3.2 If excavation is mechanised a toothless ‘ditching bucket’ at least 1.50m wide must be used. A scale 
plan showing the proposed locations of the trial trenches should be included in the WSI and the detailed 
trench design must be approved by SCCAS/CT before field work begins.  



3.3 The topsoil may be mechanically removed using an appropriate machine with a back-acting arm and 
fitted with a toothless bucket, down to the interface layer between topsoil and subsoil or other visible 
archaeological surface. All machine excavation is to be under the direct control and supervision of an 
archaeologist. The topsoil should be examined for archaeological material.  

3.4 The top of the first archaeological deposit may be cleared by machine, but must then be cleaned off 
by hand. There is a presumption that excavation of all archaeological deposits will be done by hand 
unless it can be shown there will not be a loss of evidence by using a machine. The decision as to the 
proper method of excavation will be made by the senior project archaeologist with regard to the nature of 
the deposit.  

3.5 In all evaluation excavation there is a presumption of the need to cause the minimum disturbance to 
the site consistent with adequate evaluation; that significant archaeological features, e.g. solid or bonded 
structural remains, building slots or post-holes, should be preserved intact even if fills are sampled. For 
guidance:  

For linear features, 1.00m wide slots (min.) should be excavated across their width;  
For discrete features, such as pits, 50% of their fills should be sampled (in some instances  
100% may be requested).  

3.6 There must be sufficient excavation to give clear evidence for the period, depth and nature of any 
archaeological deposit. The depth and nature of colluvial or other masking deposits must be established 
across the site.  

3.7 Archaeological contexts should, where possible, be sampled for palaeo-environmental remains. Best 
practice should allow for sampling of interpretable and datable archaeological deposits and provision 
should be made for this. The contractor shall show what provision has been made for environmental 
assessment of the site and must provide details of the sampling strategies for retrieving artefacts, 
biological remains (for palaeo-environmental and palaeo-economic investigations), and samples of 
sediments and/or soils (for micromorphological and other pedological/sedimentological analyses. Advice 
on the appropriateness of the proposed strategies will be sought from Rachel Ballantyne, English 
Heritage Regional Adviser for Archaeological Science (East of England). A guide to sampling 
archaeological deposits (Murphy, P.L. and Wiltshire, P.E.J., 1994, A guide to sampling archaeological 
deposits for environmental analysis) is available for viewing from SCCAS. 

3.8 Any natural subsoil surface revealed should be hand cleaned and examined for archaeological 
deposits and artefacts. Sample excavation of any archaeological features revealed may be necessary in 
order to gauge their date and character.  

3.9 Metal detector searches must take place at all stages of the excavation by an experienced metal 
detector user.  

3.10 All finds will be collected and processed (unless variations in this principle are agreed SCCAS/CT 
during the course of the evaluation).  

3.11 Human remains must be left in situ except in those cases where damage or desecration are to be 
expected, or in the event that analysis of the remains is shown to be a requirement of satisfactory 
evaluation of the site. However, the excavator should be aware of, and comply with, the provisions of 
Section 25 of the Burial Act 1857.  

3.12 Plans of any archaeological features on the site are to be drawn at 1:20 or 1:50, depending on the 
complexity of the data to be recorded. Sections should be drawn at 1:10 or 1:20 again depending on the 
complexity to be recorded. All levels should relate to Ordnance Datum. Any variations from this must be 
agreed with SCCAS/CT.  

3.13 A photographic record of the work is to be made, consisting of both monochrome photographs and 
colour transparencies and/or high resolution digital images.  

3.14 Topsoil, subsoil and archaeological deposit to be kept separate during excavation to allow sequential 
backfilling of excavations.  

3.3 The topsoil may be mechanically removed using an appropriate machine with a back-acting arm and 
fitted with a toothless bucket, down to the interface layer between topsoil and subsoil or other vissible 
archaeological surfaceceececeeecececeeececeeececeeeeceeeecee... .  AlA l machine excavation is to be under the direct control and supervisionon o ooooooooooooooooooooooooooff ff ff ff f f ffff an 
archaeologist. Theeeeeeeeee tttt tttttttttttttt t ttttt tttopopopopopoopopopopopopopopopppopoppopopoppoppsososososososooooooooooooilililiiilliiliiililllilililililililll ss    hould be examined for archaeological material.  

3.4 Thhe e tooototootototototooootootototototottotop pp p pp p p p pp pppp pppp ofofofofofoffofofofffofofofo  t t t tttttt tttt tt tttttthhhehehehehehehhehhehhehhh  first archaeological deposit may be cleared by machine, but must tttheheheeheheeheheheheheheheheheeheheeehhhehehheeennn nnn n nnnnnnnnnnnn bebebebebebebeeebebebebebebebebeeebeebeeeeeeb  c c c c cc cc c c cccccccccccleleleaned off 
by hhhhhhannnannannannannnnnnnnannna d.d.dd.d.d.d.d.d.d.d.ddd.d.dddddd  TTT T T T TTT T TThehehehheheheheheheheheeeheheheheheehheheeheheheheeeerrrrrrrererereerre i is a presumption that excavation of all archaeological depositss w wwwwwwww wwwwwwwwwwilililllililililililililiill l l l llllllllllll bebebebebebebebebebebebebebebeeeeeee d dd d d d d dddddd d d d ddddd dddddonooo e by hand 
ununununununnnnnunnnnnunnnnnnnnnnnnununnnnleleleeeleleleleleleleleeleeeeeeleeleeeessssssssssssssssssssssssssssssssssssss  i iiitt tttt ttttttttt t t tt cacacacacacacacacacacaacacacacaacacccccccc nn nnnnn be shown there will not be a loss of evidence by using a machineneneeeneneneneneneneeneneneeneneeneneeneeeeeneene...... TTT TTTTTT TTTTTTTTTTTTTTThhhehehehehehehehehhhhehehhehee d ddd d dd d ddddddddddeceeeeeeecececeeeeeeeeee iiiisiiiiision as to the 
prppprprprprprprprpprpprprprprprpprprppp opopopopopopopopopoopopopopopopppppppppppeereerrrrererererererererererereerererreeeeee  m m m m m mmmmmmmmm mm mmmete hod of excavation will be made by the senior project archaeologig stststststtstststtststststststtstsststs  w w w w w www w wwww ww w ww w wwww wwwwwwwititititititititititittttttthh h h hhhhhh hhh h h rererererererererererererererererererererererrerrerrrerrreegagagaggagggagagagagagggaggggg rdr  to the nature of r
thththththththththhththththe eeee ee e e e eee e eeeeeeeeeeee dededededededededdedededddeddeddddddded posit.  

3.5 In all evaluation excavation there is a presumption of the need to cause the minimum disturbance to 
the site consistent with adequate evaluation; that significant archaeological features, e.g. solid or bonded 
structural remains, building slots or post-holes, should be preserved intact even if frr ills are sampled. For 
guidance:  

For linear features, 1.00m wide slots (min.) should be excavated across their width;  
For discrete features, such as pits, 50% of their fills should be sampled (in some instances  
100% may be requested).  

3.6 There must be sufficient excavation to give clear evidence for the period, depth and nature of any 
archaeological deposit. The depth and nature of colluvial or oooththththththhhhthththhhthhththththtttht er masking deposits must be established
across the site.  

3.7 Archaeological contexts should, where possible, ,, ,,, ,,,,,, bebebebebebebebebebeebebebeebebeeebeeb  s s ss sss ss ss s ssssssamamammmamamamamamamamamamamammamammamammammmamppppppplpppplplpplplpppppppp edeede  for palaeo-environmental remains. Best
practice should allow for sampling of interpretableleeeeeeeeeeeeee aa a a a a a aaaa aaa aaa aaa aaandndndndndndndndndndndnndndndndnndnndnndn  d d ddddddddddddddddddddatatatatatatatatatatatatattataatataataaaaattaaaaaaabaaabaaaa le archaeological deposits and provision 
should be made for this. The contractor shall shshshshshshshshshshshshshshshsshshshhshhsshhhhhhhhowowowowowowowowowowowowowowoowwowowowoo  wwwwwwwwwwwwwwwwwwwwwwwwwwhahahahahahahahahaahahahaahahhhahahahahaahaaahaahahahahaahh ttt ttttttttttt provision has been made for environmental 
assessment of the site and must provide dededeeeeeeeeeeeeeeeeeeeeeeetatatatatataatatatatattatatatatatataatatattaaailililililllililllilsssssss ss ofofofoffoffofofoffofoffofofofofofoofooooofoofff t t t t ttt t ttt ttt tttt t t ttttttthehehhhhhehhehhhhhhhhhhhhh  sampling strategies for retrieving artefacts, 
biological remains (for palaeo-environmememeememeeeeeemeemeeeeeemeeeeeeemeentntntntntntntntntntntntntntnnnntntnttntttnttntntntaaaalalaaaaaaaalaaaaaa  a aa aaaaaaaaaaaaaaaaaaaaaaaandndnndndndndndndndndndndndndndnnndnnndndndnndnddndddndnnnnnn  ppalaeo-economic investigations), and samples of 
sediments and/or soils (for micromorphphphphphphphphphphphphphphphpphphphphpphhppp ololoololololooololoololoooooooo ogogogogogogogogogogogogoggoggogggogogogoggicicciciciciciciccicccicicciciciiicicccaaaaaaaaalalalalaa  and other pedological/sedimentological analyses. Advice 
on the appropriateness of the propossededdddddddddd s s sssss s ssss ssssssssssstrtrtrtrtrtrtrtttrtrtrtrtrtrttttttttttt aaaataaa egies will be sought from Rachel Ballantyne, English 
Heritage Regional Adviser for Archaeollogo ical Science (East of England). A guide to sampling
archaeological deposits (Murphy, P.L. and Wiltshire, P.E.J., 1994, A guide to sampling archaeological
deposits for environmental analysis) is available for viewing from SCCAS. 

3.8 Any natural subsoil surface revealed should be hand cleaned and examined for archaeological
deposits and artefacts. Sample excavation of any archaeological features revealed may be necessary in
order to gauge their date and character.  

3.9 Metal detector searches must take place at all stages of the excavation by an experienced metal 
detector user. 

3.10 All finds will bee cccccccccccccccccccccccccololooooooooloooooooooo lected and processed (unless variations in this principle are agreed SCCAS/S/////////CTCTCTCTCTCTCTCTCTCTCTCCTCTCCCTCCCTCTCCTTCCCT 
during the course ofofofoffofofoffofofffofofofoffofofofooffofoo  t t t tt tttt tttttttttthehhhehhhehhehehehehehehehhhehehhhe e e ee e e ee ee e e eee eeevav luation).  

3.11 Humanannnnnnnnnnnnnnnnnnnnnnn  r rrrr r rrrrrr rememememememememmmmmemmemmmaiaaiaiaiaiaiaiaiaiaiaiaiaiaiaaiiaiaiaiaiaiaiaaaaa nsnsnsnsnnsnsnsnsssnsnnsnnsnnsnnnnnnnnnnn  must be left in situ except in those cases where damage or desecratattttttttioioioiooiooooooioioioioooooooiooiooooon nnnnnnnnnnnnnnnnnn arrrrrrrrrrrrrrrrreeee eeeee eeeee ee eeee eeeee totototototototototototototototototototototottototoototoottot   be
expectc ededddddddddddddd, ,, , , , ,, , , ,, orororororororororororoorororororroor iiiiii iiiiiiiiiiiiiiin nnnnnn nnnnnn nnn nnnnnn thththththththththhhththththththththththhthht eeee eeeeee event that analysis of the remains is shown to be a requirement of sasaasaasasaaasasasaasasasasaasasasaassaasatititttitititittitititittittitittiisfsfssfsfsfsfsfsfsfsfsffffsfsss accacacacacacacacacacacacacccaccccacacacacccacca totototototototoototototototooootoootooooryrrry 
evaluaaaaaaaaaaaaaatitittitiititititititititittitiiiiooooonooooooooooooonon oooooooooooooo ooooooooooooof ff fff ff fffff f ff f ththhthththththththhhhthtttttttttht e site. However, the excavator should be aware of, and comply withhhhhhhh, , ,,,,,, ,,,,,, ththtthththththththhththththhhhhheeeeeeeeeeeeee eeeeeeee e prprprprprprprprprprprrprprrrrprpprppppp ovovovovovovovovovovovovovovoovvvvvovviiisisiisiiiiii iioi ns of 
SeSeSeSSeSeSeSeSeeeeeSeSeSeeSeSeSeSeSeSectctctctctctctctctctctctctctctcctcccctioioioioioioioiioiioioiooioooiooiooiooooon nn nnn  nn 25252525252525252552225252525252255252522 ooo oooooooooooooooof the Burial Act 1857.  

.3.3.3.3.3.3.3.3.3.3.3.333.3.121212121212121212121212121212112112122121222122221 PPPP PPPPPPlans of any archaeological features on the site are to be drawn at 1:200000000000000 o o oooo oo ooooooor rr rrr rrrrrrrrr 1:1::11:1:1:1:1:1:1:1::1:1:1:1:1::1:1:111:1:11:1 550505050505505505050050505505555555555 , depending on the 
cococococccoccococoococccooccc mplexity of the data to be recorded. Sections should be drawn at 1:10 or 1:202000000002000000000000000 again depending on the
complexity to be recorded. All levels should relate to Ordnance Datum. Any variations from this must be 
agreed with SCCAS/CT.  

3.13 A photographic record of the work is to be made, consisting of both monochrome photographs and
colour transparencies and/or high resolution digital images. 

3.14 Topsoil, subsoil and archaeological deposit to be kept separate during excavation to allow sequential 
backfilling of excavations.  



3.15 Trenches should not be backfilled without the approval of SCCAS/CT.  

4. General Management  

4.1 A timetable for all stages of the project must be agreed before the first stage of work commences, 
including monitoring by SCCAS/CT. The archaeological contractor will give not less than five days written 
notice of the commencement of the work so that arrangements for monitoring the project can be made.  

4.2 The composition of the archaeology contractor staff must be detailed and agreed by this office, 
including any subcontractors/specialists. For the site director and other staff likely to have a major 
responsibility for the post-excavation processing of this evaluation there must also be a statement of their 
responsibilities or a CV for post-excavation work on other archaeological sites and publication record. 
Ceramic specialists, in particular, must have relevant experience from this region, including knowledge of 
local ceramic sequences.  

4.3 It is the archaeological contractor’s responsibility to ensure that adequate resources are available to 
fulfill the Brief.

4.4 A detailed risk assessment must be provided for this particular site.  

4.5 No initial survey to detect public utility or other services has taken place. The responsibility for this 
rests with the archaeological contractor.  

4.6 The Institute of Field Archaeologists’ Standard and Guidance for archaeological field evaluation 
(revised 2001) should be used for additional guidance in the execution of the project and in drawing up 
the report. 

5. Report Requirements  

5.1 An archive of all records and finds must be prepared consistent with the principles of English 
Heritage's Management of Archaeological Projects, 1991 (particularly Appendix 3.1 and Appendix 4.1).  

5.2 The report should reflect the aims of the WSI.  

5.3 The objective account of the archaeological evidence must be clearly distinguished from its 
archaeological interpretation.  

5.4 An opinion as to the necessity for further evaluation and its scope may be given. No further site work 
should be embarked upon until the primary fieldwork results are assessed and the need for further work is 
established.  

5.5 Reports on specific areas of specialist study must include sufficient detail to permit assessment of 
potential for analysis, including tabulation of data by context, and must include non-technical summaries.  

5.6 The Report must include a discussion and an assessment of the archaeological evidence, including 
an assessment of palaeoenvironmental remains recovered from palaeosols and cut features. Its 
conclusions must include a clear statement of the archaeological potential of the site, and the significance 
of that potential in the context of the Regional Research Framework (East Anglian Archaeology, 
Occasional Papers 3 & 8, 1997 and 2000).  

5.7 The results of the surveys should be related to the relevant known archaeological information held in 
the County Historic Environment Record (HER).  

5.8 A copy of the Specification should be included as an appendix to the report.  

5.9 The project manager must consult the County HER Officer (Dr Colin Pendleton) to obtain an HER 
number for the work. This number will be unique for each project or site and must be clearly marked on 
any documentation relating to the work.  

5.10 Finds must be appropriately conserved and stored in accordance with UK Institute of Conservators 
Guidelines.  

3.15 Trenches should not be backfilled without the approval of SCCAS/CT.  

4. General Managememememmmemmmmmmmemmmmemmemmmmmmmmmmmeneneneneneneneneneneneeneeneeenenneeeeeeee t t  

4.1 A timetablblble e e ee e e e eeeeeeeeeeeeeeee fofofofofofofofofofofoofofofooffffoff rr r alalalalalalaaalalalalaaaaaalalaaaaaaaa l l llll lllllll l ststsstssstssststtsttsttstssss ages of the project must be agreed before the first stage of work commmmmmmmmememememmemememeemememememmemememmemeemmmm ncnccncncncncncnccncccncncccccncnnceseseseseseseseseseseseseseseseeseeseseeeeess, 
including momomomoomomomomomomomomomomoomoomomommmom ninininininininnninininninnnnnninin totototototototototototoooootootootoriririririririrririririringngngngngngngngngnnngnngngnnnnnnnnnnnnn  bby SCCAS/CT. The archaeological contractor will give not less than fififififififififififififffffffff vevevveveveveveveveveevevevvevveveveee d dddddd ddd dd ddddayayayaaaaayyayayayayayayayayayayayyyayayyyyyayyya s sssssssssssssssssssss wrw itten
noticee o oooooooooooooooooooooooooooooooooof ffffff fffff f f f ff ththththththththththththththtththththhhhhtht eee eeee cococococoocoococococococococococooocococoococoococc mmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmm encement of the work so that arrangements for monitoring the prp ojojjjjjjjjjjjjecececececececececececececeeeeececececeeeceeccttttt t t t tt tt t ttttttt cacacacacacacacacacacacaacaaaaaaaaan nn n nnnnn nnn nnnn n nnnnnnnn bebebebebebbebebbbebebebbbebebebebbbebbebebebbb  made. 

4.4.4.4.4.44.4.444444444.4.4..4..2 2222 2222222222 2 2222222222222222 ThThTTThTTThTTThThThTThTThThTTT eeee eeeeeee e e eee eee e ee cococococococococococooccooocoocococccccc mposition of the archaeology contractor staff must be detailed and agagggagggggggggagagggggggggggrerererererererereerererererereeererrrrerrr edededeedededeedededededededeed bb bbb bbbbb bbbb bb b bbbby y yyy y y yyy yyyyyyy yyyyyyyyyyyy ttththththhthtththttht is office, 
ininininininninnininnniinininnnnclccllclclclclllllllludududududududududududududdududuuududuuududduduuudu ininininnininininiiniiniinininiii gg any subcontractors/specialists. For the site director and other staff f lililiiiiililiiiiiiiiliilikekekekekkekekekekekekekekekekeekekekekeekkk lyllyllylylylyllylllylylyllylyyyyyyy t ttttttttttttttttttttttto o o o oo ooo o oooooooo o hhhhhahahhhahahahhahahhhhhhhh ve a major 
rererereererererererrerrereerererererrrespspspsspspsspspsspspspspspspsssssss onsibility for the post-excavation processing of this evaluation there must aalslslsslslslslslslslsllslssslsslssssssoooooooooooooooooooooooo bbbbb bbbbbe a statement of their 
rererrrrerreresponsibilities or a CV for post-excavation work on other archaeological sites and publication record. 
Ceramic specialists, in particular, must have relevant experience from this region, including knowledge of 
local ceramic sequences.  

4.3 It is the archaeological contractor’s responsibility to ensure that adequate resources are available to 
fulfill the Brief.

4.4 A detailed risk assessment must be provided for this particular site.  

4.5 No initial survey to detect public utility or other services has taken place. The responsibility for this 
rests with the archaeological contractor.  

4.6 The Institute of Field Archaeologists’ Standard and Guidddddddddddddddddddddddddddddanananaanananannananannanananananannannannna ccccccecccccce for archaeological field evaluation 
(revised 2001) should be used for additional guidance inininnnnn t tt t ttttttt tttttttttheheheheheheheheheheheheheheeeheheheeeheeeeeeeeeeee eeeeeeeeeeeeeeeeeeeeeeexexxeexexexexexexexexexexexxxexexeexexxeexexeeeex cccccucccccccccccccc tion of the project and in drawing up
the report. 

5. Report Requirements 

5.1 An archive of all records and finds mummumumumumumuumuumumumumumumumuuuuuummuuuuststststststststststtstsstststststststtsss bb b bbbbbb bbe e ee e eeeee e eee e ee ee eeee e prprprprpprprprprprprprprprprppprpppp eeepeeeeee ared consistent with the principles of English
Heritage's Management of Archaeolooooooooooooooogigigigigiigigigigiigigigigigiggggigigggggig caccacacacacacacaccacacacacaacccacaccaal llll  PrPrPrPrPrPrPrPrPrPrPrPrPrPrPPPPPPrPPPPPPrPrPrPrrPPPrPPP ojoojojojojojojjoojoooojojooo ece ts, 1991 (particularly Appendix 3.1 and Appendix 4.1).  

5.2 The report should reflect the aims oof ffffffffffff tht e WSI.  

5.3 The objective account of the archaeological evidence must be clearly distinguished from its 
archaeological interpretation. 

5.4 An opinion as to the necessity for further evaluation and its scope may be given. No further site work 
should be embarked upon until the primary fieldwork results are assessed and the need for further work is 
established.  

5.5 Reports on specific areas of specialist study must include sufficient detail to permit assessment of 
potential for analysis, including tabulation of data by context, and must include non-technical summaries.  

5.6 The Report musususususussssssususususususssussususu t tt tt tt t t t t t tttttttt inininininininininininiiniiniiinni clclclcclclclclclcclccclclclcluduuuuu e a discussion and an assessment of the archaeological evidence, inccccccccccccccluluululululuulululuululuuuluuuuuuuul dididididididddidddiddidididiiddid ngngngngngngngngngnggngngngngngngngngnggggggggg 
an assessmennnnnnnnnnnt tt t tttttttttttt t t t ofofofofofofofofofofoffofofofofofoffofoffo pppp ppppppppppppppp pppalallaallalllllllllaeaaeaeaeaeaeaeaeeeaeaeaeaaaeeaeaeaeaeaaeaaeaaa oeoooooo nvironmental remains recovered from palaeosols and cut featureses. ItItItItItItItItItItIttItItItItIttItttIttssss sss s s s ss ssss ss
conclusions s s sssssss sss s s s s mumumumumumumumumumumummummmuuummmmuumm stststststststststststssssstttttttstt i iiii iiiiiii iiiincncncncncncnccncncncncnnncnnncncnnnncnnnnn lllululllllllll dedd  a clear statement of the archaeological potential of the site, and d thththththththhtththththththththhhthththhtththhhht eeeee eeeeeee sisisisisisisisisiisiigngnngngngngngngngngngngnngngngnnngnngnngnggggngngngngnngn fifififififififfififiiififififfifiiiffffifffi icicicance 
of that t popoopoopopoooooooooopoteteteteteteteteeteteteetetetetttttentnntntntntntntntnntntntttntntnttntntntntn iaiaiaiaiaiaiaaiaiaaiiaiaiiiaiaiiiaaaaaall l l ll l llll llll ininnininninnininnnnnnnnnnn t tthhe context of the Regional Research Framework (East Anglian Archahahaahaaaaaahaaaaaahaaaaaaaeoeoeoeoeoeoeoeoeoeoeeoeeoeoeoeoooooeoeooe lolollllololologygygygygygygygygygygygyygygyygygygyggygggygyygyygyggygyy, ,
Occasisisisisisisisisisisississionoonoooononononononononononononnoooono alalalalalalalalaal P PPPP PP PP PPPPP PPPPPPPPPPPPPPPPapapapaapaapapaaappapaaaaaaaaaaa ers 3 & 8, 1997 and 2000).  

5.55.5.5.5.5.5.5.5.5.55.55.5555555 77777 777777777777777 hThThThThhThThThThThhThThThThThThhhThThThTThThThhe eeee e eeeeeeee eeeeeeeeeeeeeeeeee rerrrr sults of the surveys should be related to the relevant known archaaaeoeoeoeoeoeoeooeoeoeoeoeoeoeoooeoeoooeoeee lololololooololololololololoooloooogigigigigigigigigigigigigiggiggicacacacaacacacaacacaacacaacacaacacacaaaaal lll l l l llll l l l lll iniininininininininiiniinnffof rmation held in
tththththththththtththhhhhhhhe e e e e e eeeeeeee e ee eeeeeee CoCoCoCCoCoCoCCoCoCCoCCoCoCCCCCoCCC unty Historic Environment Record (HER).  

5.8 A copy of the Specification should be included as an appendix to the report.  

5.9 The project manager must consult the County HER Officer (Dr Colin Pendleton) to obtain an HER
number for the work. This number will be unique for each project or site and must be clearly marked on 
any documentation relating to the work.  

5.10 Finds must be appropriately conserved and stored in accordance with UK Institute of Conservators
Guidelines.  



5.11 The project manager should consult the SCC Archive Guidelines 2008 and also the County HER 
Officer regarding the requirements for the deposition of the archive (conservation, ordering, organisation, 
labelling, marking and storage) of excavated material and the archive.  

5.12 The WSI should state proposals for the deposition of the digital archive relating to this project with 
the Archaeology Data Service (ADS), and allowance should be made for costs incurred to ensure the 
proper deposition (http://ads.ahds.ac.uk/project/policy.html).

5.13 Every effort must be made to get the agreement of the landowner/developer to the deposition of the 
finds with the County HER or a museum in Suffolk which satisfies Museum and Galleries Commission 
requirements, as an indissoluble part of the full site archive. If this is not achievable for all or parts of the 
finds archive then provision must be made for additional recording (e.g. photography, illustration, 
analysis) as appropriate. If the County HER is the repository for finds there will be a charge made for 
storage, and it is presumed that this will also be true for storage of the archive in a museum.  

5.14 The site archive is to be deposited with the County HER within three months of the completion of 
fieldwork. It will then become publicly accessible. 

5.15 Where positive conclusions are drawn from a project (whether it be evaluation or excavation) a 
summary report, in the established format, suitable for inclusion in the annual ‘Archaeology 6 in Suffolk’ 
section of the Proceedings of the Suffolk Institute for Archaeology, must be prepared. It should be 
included in the project report, or submitted to SCCAS/CT, by the end of the calendar year in which the 
evaluation work takes place, whichever is the sooner.  

5.16 County HER sheets must be completed, as per the County HER manual, for all sites where 
archaeological finds and/or features are located.  

5.17 An unbound copy of the evaluation report, clearly marked DRAFT, must be presented to SCCAS/CT 
for approval within six months of the completion of fieldwork unless other arrangements are negotiated 
with the project sponsor and SCCAS/CT. Following acceptance, two copies of the report should be 
submitted to SCCAS/CT together with a digital .pdf version.  

5.18 Where appropriate, a digital vector trench plan should be included with the report, which must be 
compatible with MapInfo GIS software, for integration in the County HER. AutoCAD files should be also 
exported and saved into a format that can be can be imported into MapInfo (for example, as a Drawing 
Interchange File or .dxf) or already transferred to .TAB files.  

5.19 At the start of work (immediately before fieldwork commences) an OASIS online record 
http://ads.ahds.ac.uk/project/oasis/ must be initiated and key fields completed on Details, Location and 
Creators forms.  

5.20 All parts of the OASIS online form must be completed for submission to the County HER. This 
should include an uploaded .pdf version of the entire report (a paper copy should also be included with 
the archive). 

Specification by: Dr Jess Tipper  

Suffolk County Council  
Archaeological Service Conservation Team  
Environment and Transport Service Delivery  
9-10 The Churchyard, Shire Hall  
Bury St Edmunds  
Suffolk IP33 2AR  

Tel: 01284 352197  

Email: jess.tipper@suffolk.gov.uk  
Date: 16 July 2009 Reference: / VillageHall-Sapiston2009  

5.11 The project manager should consult the SCC Archive Guidelines 2008 and also the County HER
Officer regarding the requirements for the deposition of the archive (conservation, ordering, organisation, 
labelling, marking anddd s ssssssssssssssstot rage) of excavated material and the archive. 

5.12 The WSI ssshohohoohoohooooooooooooohoooooouluululuuluululululululululuuuulululuuu ddddd ddddddddddddddddd stststststststtstststststssssssstssststsssss atatatatatatatatatatatattatatatattatatatataatatatatttttattaa eeeeee eeeeeeeeee proposals for the deposition of the digital archive relating to this projojojojojojojoojjojojoojoojecececcececececececececececcecceececcececeeececcece tt t tttttttttt ttttttttt wiwiwiwiwwwiwiwiwiwiwwiw thththththththththththththththththtthtthht  f
the Archaeologgogogogogogogogogoggogggogogggogogogogoggyy y y y y y yyyy yyyyyyyyyy DaDaDaDaDaDaDaDaDaDaDaDaDDaDaDaDaaaaaaaaataatatatatatatatatatatatatatatatatatatatttt SSS S SSSSSSSSSSSSService (ADS), and allowance should be made for costs incurred to eeeeeeeensnsnsnsnsnsnnsnssssssssnssnsnssssnsnsururururuurururururuurururururuuuure eee eeeeee eeeeeeee ththththththththththththththhthththhhththththhhe e eeeeeeeeeeeeeeee
proper depeppppppppppppppppppososososososososososososooososososoossooooo itititititititititititititititiiitiitittioioioioioiooioiooooooooooooon nnnnn nnn nnnn ((((((((((((((((((((((((hthhthhhhthth tp://ads.ahds.ac.uk/project/policy.html).

5.1333333333333333333333333333333 EE E E E E EEE EEEEEEEEEEvevevevevevevvvvveveeveryryyryyryyryryryryyryryryrryryryryryryy e e e e e ee e e eeee e eeeeeeeeeeeeeeeeeeefffffffffffffffffffffffffffffffffffffffffffffffororoo t t must be made to get the agreement of the landowner/developer tttoooooooooooooooooooooo t ttttttt tt ttt tt t ttt ttthehehehhehehehehehehhehehehhhh  d dd dddddddddddddddddepepepepeepepepepeppepepeppepeppeppppeepepeppepe oooooosooooooooooooo ition of the 
fifiififiifiiiiiindndndndndndndndndndndnnndndnndndndndndnnnnndndndnn sssss ssssssss ss wiwiwiwiwiwwwiwwiiiiiwiiiwiiwiwiwwwiththththhththththththththththththhththttttththt t tttttttttttttttttt thhehhe County HER or a museum in Suffolk which satisfies Museum and dd GaGaGaGaGaGaGaGaGaGaGaGaGaGaGGaGGGaGGaGaGGGaGGGaGGGaG lllllllllllllllllllllereerrrererrerererererrereeee ieeieieieieieieieeieieeieieeeeieeeeeieeiieeess ssssssssssssss CoC mmission
rrerererererererererrerererreeerrerr ququququququuuuquququuququuquuquqquuquuuuuuiriiriririririririririririrriiririrrireeeeeeeeeeeeemmmeeeeee ene ts, as an indissoluble part of the full site archive. If this is not achihiievevevevevevevevevevevevevevevevveevevevve ababababaaaaabaaaaaaaaaabbleeleeeeleeleeeleleeleeleleeleee f fffffff fff f ff f f ffff ff ffffforooooooooooooooorooooo  all or parts of the 
fifififiififfffiffifiifififfiifififififff ndndndndndndndndndndndndndndndndnddndddndndnddssss ssssssss archive then provision must be made for additional recording (e.g. photogrrrrrrrrrrrrrrrapapapapapapapapapapapapapapaapaapaaaappapaaa hhhhhhhyhhhhhhhhh , illustration, 
anaaaaaaana alysis) as appropriate. If the County HER is the repository for finds there will bbebbbbbbbbbbbb  a charge made for 
storage, and it is presumed that this will also be true for storage of the archive in a museum.  

5.14 The site archive is to be deposited with the County HER within three months of the completion of 
fieldwork. It will then become publicly accessible. 

5.15 Where positive conclusions are drawn from a project (whether it be evaluation or excavation) a 
summary report, in the established format, suitable for inclusion in the annual ‘Archaeology 6 in Suffolk’ 
section of the Proceedings of the Suffolk Institute for Archaeology, must be prepared. It should be
included in the project report, or submitted to SCCAS/CT, by the end of the calendar year in which the 
evaluation work takes place, whichever is the sooner.  

5.16 County HER sheets must be completed, as per the Cooooooooooooooooooooooooununununuununununnunununnununuununnunnununuuu tytyttytytytytytytytytytytytyttytt  H ER manual, for all sites where 
archaeological finds and/or features are located.  

5.17 An unbound copy of the evaluation report, cleleeeeeeeeeeeeeeeeararaarararararararaararararararraraaararararraa lylylylylylylyllylylylylylylyllylylllyy m mmmmmmmmmmmmmmmmmmmmmarararaaarararararaaarrrrraaaararaaaaaaa kkkkkkkkekekkkkkk d DRAFT, must be presented to SCCAS/CT 
for approval within six months of the completiononononononononononononononoonononnonnnonnooo  ofofofofofofofofofofofofofofoofoffooffofoof f ffffffieieieieeeieeieeeieeieieieieiieieeeeieieeldlddldlddldldldldldddlddddldddlddlddldlddldldddwwwwwwwowwwwwwwwwwww rk unless other arrangements are negotiated
with the project sponsor and SCCAS/CT. FFFFFFFFFFFFFFFFFFFFFololoolololololololololololololllolololooloooollllolooolololoololololololollll wiwiwiwiwiwiwiwiwiwiwiiwiwiwiiiiwiwiingngngngngngngngngngggnngngngngngnggggngngnnng a a aa a aa a a aaaaaaaaaa acceptance, two copies of the report should be
submitted to SCCAS/CT together with a aa   didididididididdddddididddiddididdddddddd gigigigigigigigigiggiggigigggiggggg tatatatatattatatatataaaal ll lllll llll l l ll .p.p.p.p.pp.p.p.ppp.p.pppp.ppppddddfddfddddddddd  version.  

5.18 Where appropriate, a digital vecttttcttororrrrrrrrrrrrrrrrrrr tttt tttt ttttttt ttttttttrererererererererereerererereererrerrer nnnncnnnn h plan should be included with the report, which must be 
compatible with MapInfo GIS software, ffffffffffffforoo  integration in the County HER. AutoCAD files should be also
exported and saved into a format that can be can be imported into MapInfo (for example, as a Drawing 
Interchange File or .dxf) or already transferred to .TAB files.  

5.19 At the start of work (immediately before fieldwork commences) an OASIS online record
http://ads.ahds.ac.uk/project/oasis/ must be initiated and key fields completed on Details, Location and
Creators forms.  

5.20 All parts of the OASIS online form must be completed for submission to the County HER. This 
should include an uploaded .pdf version of the entire report (a paper copy should also be included with
the archive). 
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This brief and specification remains valid for six months from the above date. If work is not 
carried out in full within that time this document will lapse; the authority should be notified and 

a revised brief and specification may be issued.

If the work defined by this brief forms a part of a programme of archaeological work required by a 
Planning Condition, the results must be considered by the Conservation Team of the 

Archaeological Service of Suffolk County Council, who have the responsibility for advising the 
appropriate Planning Authority.

This brief and specification remains valid for six months from the above date. If work is not 
carried out in full within that time this document will lapse; the authority should be notified and

a revised brief and specification may be issued.

If the work deeeeeeefififififififififififififififfififiiiiif neneneneneneneneneneeneneneeenenenenennn d dd dddd d ddd ddddd bybbybybybybybybybybybybbbybybybybbbybybyybybyy tttttttttttttttthhhihhh s brief forms a part of a programme of archaeological work reeququququququququuququququququuququuuuuuuqq iririririririrririririririririrriiirirededededededededededededededdddddddd bb b b b bb b b bb bbbbbbbb bbbbyyyyyy yyyyyyy af
Plannnnininininininininininininininininnnininnininnnn nnngngngngnnnngnnngn  C C CC CCCCCCCCCCCCCCCCCCCCCCCCConononononononoonononononooononononooooooonoooooono dddddiddd tion, the results must be considered by the Conservation Teaam mm m m m m mmmmmm m m m m mmmmmmm ofoooofofofooooooooooo  ttttttt thehehehehehehehehehehehehehehehehehhehehehehhheheehehehheeh  

Archhaeaeaeeeeeeeeeeeeaeolololololololololololololooooooloooooo ogogogogogogoogogogogoogoogoooooogiciciciciccciciciciciciccciciccccciiccicalalalalalalalalallalaaalaalaaa  SSService of Suffolk County Council, who have the responsibilitytyyyyyyyyyyyyyyyyyyyyyyy ff fffffffffffffforororororororororoorororoorooorororoororooorr a aaaa aaaa aa aaaaadvdvdvdvdvdvdvvdvdvvvvdvdvdvdvdvvdvdvvvdvvvdvvdvisisisisiissisisisisississsisisiiininiii g the
appropriate Planning Authority.
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